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TSTHTST SRR, 1963 W IERUT

R 4: IISTITYT & el § Jfyfey —

(1)

R ARG T 9RT 3 UG BNl &, SH SF A PI FAIY P U ISP &b G F T
A, 39 favg a1 Hebed Ae o Tt off e 7 ecufer Pt g HoRT A IR SR &
AT FRT IR T ST 0R, TS bl ST

= I § I 9= 8, R I 9 3l I9T & TS BT TT S I 4T &
BT, ST ShHeT: Al TT & ST TN I T b AT GRT STATRrep wffiereg ugfa &
SFTAR Tehel HehHUMR A SR fFraffere &

9 AT BT Bl BN {5 a8 TG & ASTHIT YANHT & foru &) b TN F i 75 Wiy b1
YAfdelleh & 3R I R RYBIRS el 8U Ieeufer T HfcdaT e 1R Irsgufcr I HfcdeT
DI TS P YD AT b FHET IGATEN 3R AT T ARBRT T FASTara|

TSCUfer SULRT (3) § AT uftrae WR &R 39 W I WRGRI A, A D1g A 1fyederd fhe
gl, dl, S WR e R & YLaTd I FHE Ufider & a1 3P it 9T & AR e
feepTeT b

IR $9F YR [FiepTel TV FIeeT &RT 3 & Sl I SR el 8 |

EXTRACTS FROM THE OFFICIAL LANGUAGES ACT, 1963

Section 4: Committee on Official Language —

(1)

(2)

®)

(4)

After the expiry of ten years from the date on which Section 3 comes into force, there shall be
constituted a Committee on Official Language on a resolution to that effect being moved in
either House of Parliament with the previous sanction of the President and passed by both
Houses.

The Committee shall consist of thirty members, of whom twenty shall be members of the
House of the People and ten shall be the members of the Council of States to be elected
respectively by the members of the House of the People and the members of the Council of
States in accordance with the system of proportional representation by means of single
transferable vote.

It shall be the duty of the Committee to review the progress made in the use of Hindi for the
official purpose of the Union and submit a report to the President making recommendations
thereon and the President shall cause the report to be laid before each House of Parliament
and sent to all the State Governments.

The President may, after consideration of the report referred to in sub-section (3), and the
views, if any, expressed by the State Governments thereon, issue directions in accordance
with the whole or any part of the report:

Provided that the directions so issued shall not be inconsistent with the provisions of
Section 3.
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Instructions

<feb TE G FFERT WAL BT T T 8, 3 I GREd R foram Sy o ) medt &
TR W &l TS FGEAI/SFDRI &R YR A G, Fel d G &7 |

As the information is meant for Parliamentary Committee, it may please be ensured that the
information furnished in reply to the questions is relevant, correct and complete in all
respects.

PUAT YD TT BT IR I AT/ Flell 9118 H § | Ife, IR P foly T 4 &1, ar
3T A BT IR foRga HeRd R S |
Please write your reply in the blank space provided below/against each question. Wherever

the reply is lengthy, extra sheet may be attached.

PUAT Y 1 1R 2 H & 7S F G SR FaT < 3721 bl € & UG o |
The relevant extracts of definitions and rules given in Enclosure 1 and 2 may please be gone
through carefully.

afe Prafery &1 FRIeAeRy U4 |rey Su |y & |rer feR-famet gar &1 a1 s
3Nirel & ATY-ATe fUser atidrs off dIse H U I | (SF1 HRIHH § F Ja 918 ¥ Ju~
PRIHH & s & ST S JTUferdT §)

If the Inspection/Discussion programme with the Drafting and Evidence Sub-Committees of

the office has been held before, the previous figures may be given in the bracket along with
upto-date figures. (of the two programmes, figures of the programme which was conducted
last are required to be given)
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HET-l/Part-1

FHT ﬂ:cFlTlGeneral Information

PRI DT AT T GRT ST Tl

(T TS, $-¥eT cTi RV R HAfed)

Name of the Office and complete postal address
(including pincode, E-mail & Tele. No.)

PIATST DT JHDRUT (ST AlaTerd, Helg/ el er BT,
T FITT, TSI & BT IUhH, §d, T 31TfS)
Classification of the Office (such as Secretariat,
Attached/Subordinate Office, Autonomous Body, Public
Sector Undertaking, Bank, Institute etc.)

GOTRA(eh HATTY TTT/37rdT fer T &l A
Name of the Administrative Ministry and/or Department.

FT I8 UG PG § AT Ydled paied Jrdl
aifenfites TSI ? PUAT PrAferd BT FeT ufve <
Whether it is an Administrative or Operative Office or an
Industrial Establishment? Please give brief introduction of
the office.

RISTHINT 79, 1976 & 3INIR, I8 PRI & (P, T,
T)H A fors e 7 Reerd 872

Region in which (‘A’, ‘B’, ‘C’) this office is situated as per
Official Language Rules, 19767

()  rfeERalETerRar & B e & Rerfar? (e id ...

Status of Hindi knowledge of officers/employees? (as on date

RS EIE S
Gazetted**

Non-
Gazetted**

Pt TET

el

Total

BTATCTI H Tl BDIHEDT bl el AT
Total number of personnel sanctioned in the office

I H ST STTRrepTINA/PHHTINAT b e AT
Total number of officers/employees posted at
present

ST It B F &St § weurar e

Proficient in Hindi out of the posted personnel

ST pIffepT B F 2t T pRIATEd ST UTed

Having working knowledge of Hindi out of the posted
personnel***

S feet wfereror ur < &

Undergoing training in Hindi

ST &<t ufereror & forv 9w &

Yet to be sent for training in Hindi

*k

31 9T, 30 S, 30 R arerT 31 fowraR (Y it afr a) ahr Reerfer fivamé S |

Position as on 31 March, 30™ June, 30" September or 31! December (as applicable) should be indicated.

/T 3T & Tefer 7 TR aF/eHaRY & & qIR H T & ST |

Information pertaining to Officer category/Employees category in respect of Undertaking/Corporation etc. may be given.

WW&“WG@’@H F/ Kindly see the definition in Enclosure -1.
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(1) YAt 6(1) 5 I SFTATTERI ST PRI H el HIBTINA/HATNAT DT AT?
No. of officerslemployees who are engaged in Ministrial*/Administrative work out of
officers/employees afore mentioned in 6(1)?

ST A+ SRISTARIT* | ol AT
Gazetted™ Non- Total
Gazetted”

(i) | PrITeRI H Tl ebIiHep! bl Pot HEAT
Total number of personnel sanctioned in the
office

(ii) | ST A AT SATRRPTRN/DHATINAT bl Pt
e

Total number of officers/employees posted at
present

(iii) | ¥ TiTent H & f&at 7 ydtordT wred

Proficient in Hindi out of the posted personnel

(iv) | CFITCT TiTent H ¥ fEct T RINATED ST AT+
Having working knowledge of Hindi out of
the posted personnel***

(v) | & ufdreorar g €

Undergoing training in Hindi

(vi) | ST f&<t wfdreror & fore oy €

Yet to be sent for training in Hindi

(1) 6(1) < g (vi) ¥ SfeeTRa feaT ufremr & fofv AW Brfifepl 1 AR 4= s @ (afe
3T &1 Al Al Y U e H f4eRur SFeriep-1 TR He &)
Details of personnel, remaining for training in Hindi, mentioned in point No. (vi) of 6(1) may be
given as under. (If required, please attach the details in the format given below at Annexure-1).

%. . | JIBPRYGTIR BTAF T UG | IRBNT JdT H I PRI H | & feu S
Sl. No. Name and Designation of ﬁgﬁﬁiﬁﬁl‘f‘ﬁ ﬁ'ﬂﬁ?iﬁﬁl‘f@r & BRI BT

Officer/Employee Date of Date of gfererd
appointment in appointment in Percentage of
Government Current Office work being
Service done in Hindi

ST/ Tep STHe A AR T, TIRAUUT, U <R, <IRaT Rl el BRI &R Tl SATerpRI/PHaR] 8l
Ministerial/Administrative personnel means officers/employees doing work related to noting, drafting, letter writing, accounting etc.
UG/ 3T1fS o Fag 7 STRIPIRY /ey o o R & FeT & 9] |
Information pertaining to the category of Officer/Employees in respect of Undertaking/Corporation etc. may be given.

o WW&“W 3 Jeieh-1 F3/ Kindly refer to the definition at Enclosure-1.
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7. & ST ater (1) & (i) T (iv) 3T &St F welior vd &<t @ riATeS S U @M ol

fArcTTep] I SMfRITRNAT 37X =Rt Bt AT ST 19T Hr* fae) ¥ v Bl

No. of Hindi knowing officers & employees including (iii) & (iv) of 6(ll) i.e. those who are
proficient in Hindi and those having working knowledge of Hindi, perform their work™ in Hindi.

I gfcrerd § NSEIERRY RIS P
Work in Percentage Gazetted™ Non-Gazetted** Total

(i) 25% T pN dlel
Upto 25%

(ii) 26% I 54% Th P Tt
From 26% to 54%

(i) | 55% T 79% b DY el
From 55% to 79%

(v) 80% I 89% Th P aTel
From 80% to 89%

(vi) | 90% T 99% Th P dTel
From 90% to 99%

(vii) | era-mifcrerd R arer

Cent-percent

8. dRfey ¥ R ¥ &M o=+ dre SU-Afua/aHde (SU-Afed a1 8 o Rufr § araR

AleraRmdmer* U SIRY o TR &) SIABIRAT i T

Deputy Secretary/equivalent (In case of absence of Deputy Secretary, no. of officers of the
level of Under Secretary/equivalent*™* and above) who do their work in Hindi in the office.

Sic) B A UdIvr | AR GRIfERT | 391 GRT (¥90 U FERIDI dl | P GRT U oI
ARpIRAT | DrEEar | HiGUTUDH | HERATA) PG| W el H b | dret feet cerd
&l PeT 4. No. of T gfcrerd T Hfcrerd T gfcrerd
Total no. | Proficientin | Percentage of | Percentage of work done by them Percentage of
of Higher Hindi work done by (self and with the help of Dictation given by
officers them in Hindi Assistants) in Hindi on them in Hindi
Computers/Laptops
1 2 3 5

* g fETIUT, URRUUT, U i, RGTHRUT, TRATCT-oikgH, YOReY Td SRR WRAT, HiRge i 31 9 UBR P INDRT BT

MATE |

It includes all types of official work such as noting, drafting, letter writing, accounting, making entries in registers

and diaries, oral discussion etc.

U/ AT < ey H SATRIbRY a/epHeRY & < IR H AT T S |

Information pertaining to Officer category/Employees category in respect of Undertaking/ Corporation etc. may be

given.

e U/ R/ AT b ey H H Feereb/Tehal-V STRIRY & & Hae § T af S |

Information pertaining to Chief Manager/Scale-IV Officer’'s category in respect of Undertaking/Corporation/Bank

etc. may be given.
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9. () FHSKI IJISTHTST AT GRT foby Y freset Rveron/rYerolt &bt e

Information regarding last Inspection(s) done by the Committee of Parliament on Official

Language:-
%. fARTerur bt aRRT YR a1e dHr MG U ATeT 4 | Tteror wafiq 8
4. Date(s) of Inspection SINEE] AfEfy gRT PRl Y | i dRg, IS g
Sl. No. Date(s) of Oral SRS &1l
Evidance Date(s) of Inspection by Date(s) of
the Drafting & cancellation of
Evidence inspection, if any
Sub-Committee
1.
2.
3.
4.
5.
6.
7.
() STRERIT IR Y TS 3Fdci DRaTS:-
Follow-up action on the assurances:-
1. | FRYSIOT IURIA ST 3 T ST ol forfer
Date of assurance received from the committee after
inspection.
2. | STRETA QX1 DR DY frfer
Date of completion of assurance
3. | T ARARI iR 3rafer § yRT febam TaT?

Whether the assurance was completed within the
stipulated period?

IS &, ar A Afedtera ®T St 73 3meard Ruic
T fTferf ST eeh-2 UR el Y

If yes, please attach the copy of the report of the
assurance sent to the Committee Secretariat as
Annexure-2.

afe 3megre quf a8 foha 8, a PudT TIE HRUT Fd1Y

If the assurance is not completed, please explain the

reasons clearly.
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HIT - ll/Part - 1I

RTSTHTST Siferfrre/ferRrT & srqurer &t Reerfer

Position of Compliance of Official Language Act/Rules

1.1 fowel Ue ay¥ (37l 31 A/30 /30 Rac=ar/31 =R Bl FHIH Faf) & SR IISTHIST
31T, 1963 ht oRT 3(3) H SfectRad BrNT-T=T Ht Axear, RN §-7er, Hdhm ug a7
JITATST 3N o AT A SIRT by T STt 7 et &l
No. of documents specified under section 3(3) of the Official Languages Act, 1963 issued
during the last one year period (i.e. ending 31 March/30" June/30™ September/31® December)
including those issued through E-Mail/CPGRAMS and other online mode etc.

P AT
Total No.

fgar iR

3USh
In Hindi &
English

EERECPS T
=)
In English
only

Pad et d
In Hindi
only

(1)

AT 3TT<2T (TRHTNT JeTdet! &
SFEE-2 H <)

General orders (definition is given at
Enclosure-2 of the questionnaire)

(i)

T

Notifications

(iii)

o fereifei/feeatorat

Press Communiques/Releases

(iv)

—

Contracts

V)

Agreements

(vi)

SISIEREIEED
Licences

(vii)

RIC (3ET9H)

)
Permits

(viii)

cer o B iR Aifes (fFfder e
3R ffareT woen)
Tender Notices and tender forms
(i) Ta/fama daet
Pertaining to Sale/Purchase
(i) Rafret/arT PR et

Pertaining to civil/other work

(%)

STy
Resolutions

x)

REE

Rules




(xi)

SR

Notices

(xii)

WIS P T AT SHI FeAl H IR
HRHR BR-97 (RATet & 3rerrar)
Official papers (other than Reports) laid
before either or both Houses of
Parliament

(xiii)

IS & TP deT H IT SHT deAT H
TR SR ep 3R 31 R
Administrative and other Reports laid
before either or both Houses of
Parliament

(xiv)

YINI+ep T 3 RUIE S 3 &
ITIR PIRATTAT BT Vit TS

Administrative or other Reports sent to

higher offices

1.2

Al 3 Farer 7 fpelt off 1 7 Seeted garm &,
ar g fory SRert arftreTRET & AT, uerT
3T BT Seeig faaT STl

(ST < IoNTST R, 1976 & R 6 &
\Hj%llﬁ Q_\el' Ci‘i'dICJ\ﬂi U 8&dléN N+ Eﬂ?l'
el o1 I8 IR & b 9 78 Jlked
TR o fb O S & ok ol S §
IR, fersarfee &fiR SIRY favg STt 8)

In case any rule has been violated in this

regard, the names, designation etc. of those
officers should be mentioned who were held
responsible for this violation.

(Note: As per Rule 6 of the Official Language
Rules, 1976, it shall be the responsibility of the
persons signing such documents to ensure that
such documents are prepared, executed and
issued both in Hindi and English).

1.3

qatad Qifdfern Fm/Faet &7 Secier oR &
for S IREIRAT & Raah w7 DI HRATS
I TS & T T &, RT&RT <

Whether any action has been taken or
contemplated against those officers who have
violated the aforesaid statutory rule(s), please
furnish full details.
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2. fUeel U ¥ & SR IS 99, 1976 & 7197 5 & 3icHid fact 5 U1 wal & ST &t Refa,
ST $-AaT, A Ua 31 3iHelTs 3N & ATed™ 3 UTed o T anfivet 81 fUsetr 04 fommer
&1 &Yt fomTel iy RUE el ol
Status of replies to the communications received in Hindi under rule 5 of the Official Language
rules, 1976 during the last one year including the letters received through E-mails, CPGRAMS
and other online mode etc. Please attach the Quarterly Progress Report (QPR) of Hindi for the
last four quarters.
() | Tt 5 ome o= * b et T
Total Number of letters *received in Hindi
(i) | oMo IR &t 7 feg g
No. of letters replied to in Hindi
(i) | RFPp SR 3T & iR v
No. of letters replied to in English
(iv) | f7p SR feu ST emuferg =& o
No. of letters which were not required to be replied to
(v) | 2 ot a1 SR feet H 7 iU S & ST
Reasons for not sending the replies of Hindi letters in Hindi
(vi) | 7T 5 ey A ST fog SRt foby T &7 afe &, g s <
o e § I BT Seeted A A i 4G TR 0R 7 HRATS Bl
TS 87 (U fIaRur Ser=a-3 & w5 Tere av)
Whether check-points have been set up in this connection? If so, the
details thereof. What action has been taken at check-point level to
stop violation in this regard? (Please provide the details as per
Annexure-3)
3. I 1IE, 1976 & F1H 10(4) Heel
Information regarding Rule 10(4) of the Official Language Rules, 1976
(i) | o PrIerT 7 I R & ST IR R & folq U UTH
R T 82
Whether the office has attained the eligibility to be notified under the
above Rule?
(i) |afcer araaar
If so, since when?
(iii) | T PraTerT BT TRRgferT a foa T 87 AfS &1, ar e A2
Whether the office has been notified? If so, since when?
(iv) | Tfergfad @R 5 afe BIS SRATERU <R €5 & AT SHDT DRI ITU|

If any extraordinary delay has occurred in notifying the office, reasons

thereof may be given.

*

7 2t o samerRa u= ot oft enfiret fobar S

Letters signed in Hindi may also be included.
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4. SIS 19, 1976 & 19 8 (4) Heel e
Information regarding Rule 8(4) of the Official Language Rules, 1976

(i) | T SUYSR (™ b Sicic F&M STTDRT D gecller I feal H Yo
T RrmTRE/EERAT B oo RfRE BRf &S F v & forg
fareTeT: BTGl SIRT fohg 7Y 872
Whether individual orders under the above Rules under the signature
of the competent authority, have been issued to those employees
who are having proficiency in Hindi, to do their specified work in
Hindi?

(i) | IS T, QY FITTT ST STRY I i ey = &2
If so, when was the latest order issued?

(PYAT Seh T T Tep HfcT SITeReh-4 P 0T H He &)
(Please enclose a copy of the above order at Annexure-4)

(iii) | IS T2, AT SAD AT HROT &2
If not, the reasons thereof?

(iv) | SodarT PR & SIcRTe fopat STfRrepTRAT/&H=TRAT T M1 SIRY by
TUE?

No. of officers/employees who have been issued order under the
above rules?

(v) | SUGeRT ™ & Sicia MR foe SAfRrBRI/BHART 30T b fea!
H PR G B2
No. of officers/employees ordered under the above Rules, are doing
their work in Hindi?

(vi) | Tl IWIerct T+ & TR ST STTRIpRI/pHBRT 30T I feal J
TEl R I €, A 3T FIY F T HRATE HY I & 7 AT HY I
TR 87
If the officers/employees ordered under the above Rule are not doing
their work in Hindi, what action is being taken or proposed to be taken
in this regard?

(vii) | ST IISTHTST 129, 1976 b 1I9 8 (4) T STeT G132 e g

PIS (AR eI 6T T8 57

Whether any monitoring arrangement has been made to ensure the

compliance of Rule 8(4) of the Official Language Rules, 19767
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5. IoMST R, 1976 & R 11 P I IORCRl & U T 9fi¥es oI AMUS 3N &
foretenvor it Rerfay

Status of Bilingual* Formats and Headings of Registers and Name Plates etc. under Rule 11 of
the Official Language Rules, 1976

(i) ITECYRegisters

Pl o i v | o ufdfeear feet | afe i iseerr s | eft wifafseat feed
RoreR | ofidam fovmedt € 9 P A § giofSear RS A& dbf | 5 &d | Bl oY
Total no. Where Titles & Where entries are SIS IELI S

of Headings are made in Hindi PRI BT Ioeikd P When will all
Registers Bilingual If entries in all the entries be made in

registers are not made Hindi from?
in Hindi, please
explain the reasons
thereof
(i) PRI ¥ IUCTeYy XS Pl 7GRN 3N i Fwem
No. of Rubber Stamps etc. available in the office
ol G el TSI
Total No. In English Only
1. | 39S P A1
Rubber Stamp
2. | g9
Sign Board
3. HlexX
Seal
4. |gFoly
Letter-Head
5. RIS
Name Plate
6. | fafSfeTars
Visiting cards
7. | S9/feee
Badge
8. <INl
Logo
9. |aAeR
Charts/Maps

*1. GV STHTST T & &7 21.07.1992 BHRITET SO HAT 12024/2/92-31.97.(F-2)

Reference: Department of Official Language O.M. No. 12024/2/92-0.L.(B-2) dated 21.07.1992
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(iii) | FRT SURERT o weTer H Wil fefg v fhy g 87
Whether check-points have been set-up in

connection with above points?

(v) |afe &, O o S SRy & T Uk
T Ieh-3 b BU H He N
If so please enclose a copy of the above order at

Annexure-3.

(v) | S &Y § GYBRI AT BT IUTer G
R b TTQ ST g &R OR T RS 2l TS 872

What action has been taken at check point level

to ensure compliance of official orders in this

regard?

(vi) | Tfe T, O 5Tb FIT PR E?

If not, give the reasons thereof?

6. 31qu01"| CARSIGIERS \swqﬁe\kq
General responsibility for compliance

JOHST FRM, 1976 & FRIH 12 P oiaud 31U
SRETRIeq T f7dTE R Y DRI b YAA(eh T
foTq T v I3IY Y & AT 9 ey H FRRF bl =
IRRIT T T &7

While performing the responsibility under Rule 12 of the
Official Language Rules, 1976, what steps have been
taken and what monitoring arrangements have been
made in this connection for the compliance of Official
Language Rules by the Administrative Head of the
Office?
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HIT-II / Part-llI

SIS TSTaTST AT & Tftre & uger Y W 0 g Iogufer St & STl T JrerTeT

ferTT g1RT &St & SR SRIeT el ST foRg TG srreelf OR Y TS STaci daTs

Follow-up action taken on the orders of the President issued on the first nine parts of the

Report of the Committee of Parliament on Official Language and the orders issued in
connection with the progressive use of Hindi by the Department of Official Language

1. @, W R T &7 F T Hal AR & SRl gRT F, @ R T a7 7 =d 3

IRBR P BIATAN/SD UG AR TAT I5T T FE I &A1 T I M=y SRty
3BT H U7 TA! & IR Reerfer, e $-AaT, HdmT & o ofFetrs 3nfe & Aream ¥ fag
TQ TR T Qe 81 (feet U a arifd 31 #1E/30 SF/30 RATaR/31 fawiaR o1 J=mH arafer
& 3ficbs fy o)
Status of replies to letters received in English in Central Govt. Offices located in Region ‘A’, ‘B’
& ‘C’ from Central Govt. Offices/Banks/PSUs/Institutes and the States or UTs or their
subordinate offices located in Region ‘A’, ‘B’ & ‘C’ including letters received through E-mails,
CPGRAMS & other online mode. (Figures of the last one year i.e. period ending 31°* March/30"
June/30" September/31% December may be given)

() ‘@& & ¥ Rd B IRBR & HRITA/AD/SUBAI/ETRAT T 37 el drafer &
3BT H TTH 9= & IR Y R
Status of replies to letters received in English from Central Govt. offices/Banks/PSUs/ Institute
or their subordinate offices located in Region ‘A’:

ST AT Pl | 1577ep SR feal | RTieh IR ST | oM IR ey ST f&2Y o= ot
TAN/SHeT T AT A fev g i few g STUTRreT e o wfcrerer
Total No. of Letters replied in | Letters replied in No. of such letters Percentage
Letters/E-mails Hindi English which were not of letters
received in English required to be replied | replied to in
to. Hindi

() P & N R AT IRGRI AT T I &A1 37IaT I Tefiee w3 SRSt # T o=
& IR D Reerfer:

Status of replies to letters received in English from State Govts. or UTs or their subordinate

offices located in Region ‘A’:

M HUE P | SIS IR | SIS IW | Ami ey | e wiar
i Hraer | R A R I ey g ST ST =78t o wferera
Total No. of Letters replied Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of letters
received in English required to be replied | replied to in
o, Hindi
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T T T ReId g TRBR b HRITHIN/SDI/SUHHI/EHT 37faT b ITENET BrRifert I
ST H UTH =T & SR I ReAfT:

Status of replies to letters in English received from Central Govt. offices/Banks/PSUs/ Institute

or their subordinate offices located in Region ‘B’:

ST A I Pl | 1577ep SR feal | RTieh IR ST | o IR ey ST f&2Y o= ot
THI/SHe Bl AR 5 g mw 7 fag Mg 3UfareT =1et o vifeyeret
Total No. of Letters replied Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of letters
received in English required to be replied | replied to in
o, Hindi
1 2 3 4 5

(V) & & § Refd IoT TRGRI AT T AT &A1 31/aT S 3refi Brafery I SRS § U o= &

SERETRIIGH

Status of replies to English letters received from the State Govts. or UTs or their subordinate

offices located in Region ‘B’:

ST A O Pl | 1577ep SR feal | RoTieh IR S | o I ey ST f&2Y o= ot
THI/SHe Bl AR 5 g mw 7 fag Mg 3UfareT =1et o vifeyeret
Total No. of Letters replied Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of letters
received in English required to be replied | replied to in
o, Hindi
1 2 3 4 5

(V) T aF § R g WRER & HRITN/SD/SUBHIR[CAFT Tfar g 3refFeer drifert I

IS & UTH U7 & IR ot Reufer:

Status of replies to letters in English received from Central Govt. offices/Banks/PSUs/ Institute

or their subordinate offices located in Region ‘C’:

ST AT Pl | 1577ep SR feal | Roiieh IR ST | o I ey ST f&2Y o= ot
T/ T AR 5 g mw o fag Mg 3UfareT =1et o wifeyeret
Total No. of Letters replied Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of letters
received in English required to be replied | replied to in
to. Hindi
1 2 3 4 5
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T AT RUT IS IRBRT AT T IS 871 I1dT 3P Teh praferdt I Wi F UTH I3 b
N HY Reeafey:

Status of replies to letters in English received from the State Govts. or UTs or their subordinate

(V1)

offices located in Region ‘C’:

ST H I Pl | 1577ep SR feal | RTieh IR S | o I ey ST f&2Y o= ot
THI/SHe Bl AR 5 g mw 7 fag Mg 3UfareT =1et o vifeyeret
Total No. of Letters replied Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of letters
received in English required to be replied | replied to in
o, Hindi
1 2 3 4 5

(VII) | RISTHTST T GIRT SR fehT 7T STTeer b S8R ‘P & H Reered
Fs TRHR & DRG] T IsAT I FF AT &A1 AT 9D
T BTl & IS F U & SR faet 7 Ry I
UTeT 81 T S Pprafery So N QU U e @t wfd
TeT f3aT ST RET 87

As per the order issued by the Deptt. of Official Language™ the
letters received from the offices of Central Govt. and States or
UTs or their subordinate offices located in Region "A" in English
are required to be replied to in Hindi. Are the above instructions
being complied properly?

Ife T&l, a1 3T T PRI 872

If not, give reasons thereof.

(VI

(IX) | PST DR P S PRAITHI/SDIIUHHA 3N A ST H TF A §Y & Il =0T
fTferRa oToT o STeR=eh-5 TR e de|

Please enclose the details in the below format at Annexure-5 of the Central Government
offices/Banks/Undertakings etc from which letters have been received in English.

o4 | Il adRuar | FRel 5w e H R & | drfera I BT 7 ured
S.No. Name and Address of the Region in which the Office Pl YA

Office is situated Total Letters received in

English from the Office
1.
2.
3.
4,

*2. S ISTHTYT T & f7eh 26 TRaRl, 1988 BT BrATerd ST H. 1/14034/15/87-10410 (.1)
Ref: Deptt. of Official Language Memorandum No. 1/14034/15/87-0.L.(A-l) dated. 26" February, 1988.
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ATl 3 7 . 2 § afofd uat & ifaRad prIerd gRT fUser U ay & SR 319+ 3R F fabu
T GHRIR BT fJavor S $-3a1, S w3 3iFarsT JredH 3nfe & e MU woaR
9T B

Details of correspondence done by office apart from the correspondence mentioned in item no.

2 of Part-ll, including correspondence done through E-mails, CPGRAMS and other online mode

etc. during the last one year.

s, | RN | oBend | Rawra
Total no. | In Hindi In Hfererd
English Percentage

of letters

replied to in

Hindi

e}

P IR G A P AT PRI D
HRITRIT 3R IR-TRBRT fFTAT DY JoT W

Letters sent to the State Governments
offices and
Regions ‘A’ & ‘B’.

non-official individuals in

(1)

Institutions etc which are:-

PR TRBR P I HATHA/ [T BRATANSTHHI/IEATHT ST T Hol TV G S~

Letters sent to those Central Government Ministries / Departments / Offices / Undertakings /

P §F H Rerd &

Located in Region ‘A’

T T R &

Located in Region ‘B’

T & | Rerd &

Located in Region ‘C’

ay () | RTINS ITH Al v & RIS T & | ‘T A d | AP | TS
T BRI H fafRa aea(frerd #) o0 % o7 % foTq %
Targets prescribed (In percentage) in the Annual % for % for % for
Programme of the Department of Official | Region ‘A’ | Region ‘B Region
Language for the letters to be sent in Hindi. ‘C

afs Pt oeg ume &1 fhar m 8, ar 39
AT HRUT &2

If the prescribed target has not been achieved,
give reasons thereof.
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(i) | T IorNT MR gRT SRy fRdem &
IR f&al # AR 981 SIH & Geg 5
TP HEH I3V IV 8?2

Whether necessary steps have been taken
to increase the correspondence in Hindi as
per the instructions® issued by the Deptt of

Official Language?

(iv) | 7T @ 3R @ &F FHY I5T TRBRI BT T
fody 3 sy el orfer fig T g g
g7 IS &, O ST RT3 39 F99
fremt @1 orfTe gRad & & forg
ST g TR TR RIT BRATS Bl TS

Whether check points have been set-up to
send letters in Hindi to the State
Governments located in Regions ‘A’ and
‘B’? If so, please give details. What action
has been taken at the check point level to
ensure compliance of Rules in this

connection?

(v) | T BRI H HRR & IR H QU MY
fFreffea eTet o T 59 a¥ 7 qRT & fora
SITIT?

Whether the targets prescribed in the
Annual Programme for the
correspondence will be achieved in this

year?

(vi) | IfS 8T, Y T8 18T d ddb UTH X foraT
SITEIT?
If not, by what time will this target be

achieved?

*3. W IISTHIYT 9T 7 faeieh 21 SfefTs, 1992 T DrATerd S 9. 12024/2/92-10910 (T-2)-4
Ref: Department of Official Language O.M. No. 12024/2/92-0.L. (B-2)-4 dated 21 July, 1992.
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3. @ 3R @ A B WA T aret G & frTnt uR ue &S # ferar s
Writing of addresses in Hindi on the envelopes of the letters to be sent in Regions ‘A’ &
‘B!

(i) | @ 3R @ &1 BN U T dlel YA P foThIhT TR Td fha-
yfcrera f&dt  forg ST 38 87
What percentage of addresses is being written in Hindi on the

envelopes of letters to be sent to Regions ‘A’ and ‘B’?

(i) | @ IR T & BT U S dTel YT &b folhIhT 0R U 91d-
gfcrerd 2t 7 &1 foRd ST & a1 ShRur 872

What are the reasons, thereof for not writing the addresses
cent-percent in Hindi on the envelopes of the letters to be sent

to Regions ‘A’ and ‘B’?

(i) | o ‘@ 3R T & BT AT T dTet Y= o folthIohT WR f&at § uar
forgT & Faer H ASTHIST | GRT SR A& & SRR
@I ST fig et fpy v g2 afc &, a1 SHEr R
ITeTTh-3 IR HeT | g Aeel H AT obT Seeter e
o Sifer fiig TR TR T TS Y TE?

Whether check points have been set-up in accordance with the
instructions™ issued by the Department of Official Language in
connection with the addresses to be written in Hindi on the
envelopes of the letters to be sent to Regions ‘A’ and ‘B’? If so,
please give details at Annexure-3. What action has been taken
at the check point level to stop the violation of Rules in this

regard?

(iv) | afe Stfer feig Terfa et febar T, ot i=ur g

If no check point has been set-up, give the reasons thereof.

*4, A ISTATYT 9T &7 {31 6 3TiieT, 1992 &1 HI.ETH. 12024/2/92-I1.4T.(F-2)
Ref: Department of Official Language O.M. No. 12024/2/92-O.L. (B-2) dated 06-04-1992.
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4. HYS/AUCY Flr:

Computers/Laptops facilities:

() PRITTRT % TANT H 3T dTel BRICI/eTITIa

Computers/Laptops used in the office

Pl AT
Total No.

TFepTe HHTT el
=T

No. of unicode supported
computers

f&at  fohy U Ry ot
gfcrere
Percentage of work
done in Hindi

TSI H fhT TQ rf BT
gfcrerd
Percentage of work done
in English

frerm U febu ST R 1 b Hfcrerd e 87

Which softwares are being used for the following work? Whether there is a facility to work in

Hindi and percentage of work being done in Hindi on these softwares?

fF=forRad BRIt 3 ol PIF-BIF T FTredIR SYIRT H 1T ST 38 87 39 W &St § il oy i

DR BT T DR & folQ 3Tefed | SUIRTH oATY S dTel | T AUCdR H
Nature of Work PRYC bl AT | HIFCRR (T geaTe) | ot i et b
No. of Computers | Softwares being used ﬁﬁﬂT%l g &f
allotted for the (Name etc.) ar & o fpu Sr
work Y& PR BT fererd
Whether the

software has the

facility to work in
Hindi? If yes,
percentage of

work being done

in Hindi

(1) | v

Administrative
2) |omar

Accounts
(3) | RIS | Fee

Operational
4) | TP

Any other work
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(1)

PSR et R f&al § PR vy & g mfdiferd
Number of officers/employees trained to work in Hindi on
Computer system.

TTRTfaIT STRIPRI/GTART AT BRI T fhaHT HfcTerd i
f&at 5 v 87

What percentage of work the trained officers/employees
do in Hindi?

PRI WR feal H bRy T8l e dTet ST bIfFepl bl
T

Number of untrained personnel not working in Hindi on
Computers.

fdg (3) ¥ SfetRRe Iffiep I HYCR W feat § Brf R
o G M & ol Y T HRATS DY TS 82

What action has been taken to make the personnel
mentioned in point (3) proficient in working in Hindi on
computers?

PRITCRT BT TR PRI PRSI W f&al 7 g b Bl
oRIT?

By what time would all the office work be done in Hindi on
computers?

(V)

TIT PRI DT JIATIC 872 B/l

Whether the office has its Website? Yes/No

gfe &, o I8 fd 9T § Uty 87 (i) B 72,
(ii) SRS 77, (jii) forarst &2
If yes, which language is it available in? (i) Hindi?,
(i) English?, (iii) Bilingual?

T praferd df Bl Jearge Jrfad g2 afs &, ar e
T ARG

Whether Hindi Website of the office is updated? If Yes,
Date of updation.

TS AR B+ dTetT U= o TeF DHRATAT GRT fhy Y
IR H:
In the agreement signed with the company which
designed the website:
() T ISR DY fGuTS BT F TR FRe FGeft Hrae=
NIIECEY
Whether provision for making the website bilingual is
included?

(i) TIT JTATZT BT 3T Pt G faa Al @y ot
AT T 3T IR & fofg UTae &7

Is there a provision to update the Hindi content

simultaneously while updating website?
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T JeRATSC IR 3BT At Bl STera axd T &t
ATt ot ft S T srefore foar Sirar 872

Whether the Hindi
simultaneously as the English content is updated on

content is also updated

the website?

BRI Dl JeATSE DT Il

Address of website of the office.

(i) T J9FIZC el FFT BHUS fomdl faped &
Ty (/3 e &7
Whether the homepage opens with bilingual
option (Hindi/English) while opening the

website?

(ii) fU®eT Uep gy H feal dearse W foa “fecd” gu?
How many “hits” were there on the Hindi website
during the last one year?

(iii) fU®eT Teb g9 H 3T de4Tge IR febe “fdesr” U2

How many “hits” were there on the English website

during the last one year?

5. () wfreror & fog Suerey e
Facilities available for training*
gfereroT & forg | A ufdreor s | ufereror &
For Training of fore forg
Hindi Language | For Training | For Training
in Hindi in Hindi
Typewriting | Stenography
(i) | & fareror Ao & SfcRfa /et /et GIIEE]
Under Hindi Teaching Scheme Yes/No Yes/No Yes/No
(i) | iRy s & Siad RIGE RIS RIS
Under Departmental Arrangements Yes/No Yes/No Yes/No
(iii) | 3T foroft caeer & Siaid /et /et GIIEE]
Under Other Private arrangements Yes/No Yes/No Yes/No
(iv) | TFIcTg/ges-c™ & A1edT I RIS RIS RIS
Through Online/Internet** Yes/No Yes/No Yes/No

*5.  HEH IISTHIYT 9T T fawieh 4 ST, 2015 BT Aebed . 21034/8/2015- 4T, (Mf3T.)

Reference Department of Official Language Resolution No. 21034/8/2015-0.L.(Trg.) dated 4" June, 2015.
**6. A ISTATYT 9T &7 {1 16 fSeR, 2004 BT BILEATH. 12015/101/2004-1.41.(Th.)

Reference Department of Official Language O.M. No. 12015/101/2004-0.L.(T.C.) dated 16" Dec. 2004.
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FIT PRI DI 37 LT3N &b TR H STADR 82

Whether the office is aware of these facilities?

(i

AT PRI GRT g7 UIT&0T JiAeran o1 Sy
o 17 <&t 27 afS &, AT RT <

Whether these training facilities are being utilized
by the office? If Yes, give details thereof.

Ife T, a¥ 3P AT DRI 872

If not, what are the reasons for the same?

(v) 7 Qe & ol ol 0 a8 % Ok b | o S
STfepTRA/HTRAT BT feat AT/ gt Officers Employees
T UfRreTuT T T 87
No. of officers/employees who have been trained in
Hindi language/typing/stenography using these
facilities during the last one year?
6. WETID, AERID ITHRT AFUBRY / AHpE 3nfs
Assistant, Assistant Section Officer / equivalent etc.
Pl Gl | &l S arelmiRfa | et ST arer/mirerdr 5 YTRTEOT & foTq oy
Total No. IR Y HET f&<Y F BT B dTeT BIiFD Remaining for Training
Number of Hindi knowing/ CARSTEI]
trained personnel No. of personnel working in
Hindi out of Hindi knowing/
trained in Hindi.
1 2 3 4
7.  snyfafie
Stenographers
T AT | ISTHINT fIHIT GRT ST fe<t fect amgfer™ | aiftpeR | eit-aodt fedt A
Total No. 1P PRI & @Tﬁlﬁﬂﬁ T TfereroT T PR | PRI o arelt
ST aTel dF sfuférd | ot ST =T ST No. of those
T No. of those | No. of those | No. of those who do their
Number of who know undergoing working work
Stenographers required Hindi training in mostly in occasionally in
to know Hindi Shorthand. Hindi Hindi. Hindi
Shorthand as per the Shorthand.
annual programme
issued by the
Department of Official
Language,
1 2 3 4 5 6




8. fafim/ersiiRe (Som)
Clerks/Typists

_23 .-

TotalNo. | TRI NG BRIGAH | APH BT | URGUIUH | FHRI BT | H BRI oA
frafRa dea & e fotfuept | aralt JqATDI | AT bl FEAT
39 fe<lt ergfir I =T el T No. of those
ST dTedt ST 3TUf8Id | No. of clerks | No.ofthose | No.ofthose | who do their
T who are undergoing | who do most work
No. of Typists required | competent to training in of their work | occasionally in
to know Hindi typing do work in Hindi typing. in Hindi. Hindi
as per the Annual Hindi on
programme issued by computer
the Department of
Official Language
1 2 3 4 5 6

9. |(i) T IASTHIST f9TT GRT AR e & AR
feet ST dtet ferfept/amferfient s gRT ST

&7

Whether Hindi knowing clerks/ stenographers are
being fully utilized for Hindi typing/ stenography
as per the instructions™ issued by the Department

of Official Language?

(i) TfS =72, AT $qP FAT HRUT 272

If not, what are the reasons thereof?

10.

T Yaiad He ST 6, 7 T SuYdd He AT 8 H
gy TU Ay HEETRAT & ufdrer & T Big PRI
SEIRIT RIT 87 IS &, o SAepT faRur <

Whether any schedule has been drawn for the
training of the remaining employees shown in afore
mentioned Item Nos 6, 7 and the item no. 8 above? If
so0, give details thereof.

*7. HEH: ST T 7 fa=iep 17 SfefTs, 1990 T 1.4, 13015/1/90-T0%T0 ()
Ref: Deptt. of O.L. O.M. No. 13015/1/90-O.L.(D) dated 17" July, 1990.
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11.  RTSTHTST AT & Prafeerr @I 3raTe HRF 31T R arel quiepriere srfrpria/paria
T IFAT
Information regarding full time officers/ employees who are engaged in implementation
of the Official Language policy and translation work, etc.

TS T oidet TSl Y FeT

Designa- Pay (ERICASIES)
tion Level No. of Posts
(with date)
SEIEn Rere

Sanctio- | Vacant
ned

(i) | aofeptiore SrfereTia Tl T &IRT

Details of full time officers/employees.

(i) | SWad F g U Re Ual @l KT & Fdg
T &I TS PRATS PT foa=uTl

Details of action taken for filling up the above
vacant posts.

(i) | 3P TSR H IR BRI
fSoTeT e aTel STferepTRal/pHeRAT Y et
SEIERRST |

Total sanctioned strength of staff discharging

ministerial functions# in your organisation/office.

(v) | T eME ug IorT e gRT FeiRa aeeer &
IR AT g 1Y &2

Whether the existing posts are created in accordance with the
norms* laid down by the Department of Official Language?

(v) | S 78T, O S FS F FIT HRATS b ST <&
&2

If not, what action is being taken in this regard?

(vi) | 7T 3MUdp PRTAT H IO Feel Ual & UeAm Ud
A ol AT ITSTHTST el Fa* 3 FH 57
Whether the designations and pay scales of the official language
related posts in your office are same as they are in Central
Secretariat Official Language Service Cadre **?

(vii) | S &, AT PUAT BRI BT Ieorkg P

If not, please give the reasons thereof?

*8. [ IISTITYT faTT T &A1 22 F[eTTE, 2004 & 1. ST, . 13035/3/95-1.4T. (<HHfeT T FHwa)
Ref.: Department. of Official Language O.M. No. 13035/3/95-O.L. (P&C) dated 22.7.2004
**g. e: Afed, ISTHIST &7 {31 15 AGER, 2017 T 37.91T. 9 . 15/42/2013-7.47. (34T
Ref.: Secretary, Official Language, Letter no. 15/42/2013-0O.L.(Service) dated 15th November, 2017.
# SRR Bt A JTea fETdur, TRAUUT, 0 oRE, R x0T et BRI B dTel TR RI/PHART 8l

Ministerial/Administrative personnel means officers/employees doing work related to noting, drafting, letter writing,

accounting etc.
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QTeSPILT/QTeTTaCT AT WERI® ey *

_25.-

Dictionary/Glossary and Helping Literature*

P 9.
)
Total No.

faaRor

Distribution

STferepTINaT BT

To Officers

ST T

To Sections

TSI (SSM-FET 37k fEct-afet)

Dictionary (English-Hindi and Hindi-English)

(ii)

dqa-ihl  gec@ic  (JS-id AT qdbriteh!
eIt STRART qAT T fI9FT gRT TRIR &Y T8

recTaferan)

Technical glossaries (glossaries prepared by the

Commission for Scientific and Technical

Terminology and by the Department itself)

13.

fRroer A it auf & SR g @1 @is W fham mar s

Expenditure incurred on the purchase of books during the last three financial years

1

2

3

4

JY/Year

JY/Year

JY/Year

GﬁE/TotaI

(1)

qRAPTeT/JETP] Bl WIS & fofv
e et sroter/arger
Total budget/grant earmarked for

library/purchase of books

(ii)

qRTehT 2l WIS TR el T
Total expenditure incurred on the

purchase of books

(iii)

SFHeT U JFe e Gl T TRIS
WR el I

Total expenditure incurred on
purchase of Journals and Standard

Reference Books.

(iv)

feet gecep! Pl TRIT IR g Pl T8
NN

Total expenditure incurred on

purchase of Hindi books.

*10. HEH: JISTHINT T &7 {1 17 SefTs, 1992 T BIE. F. 20034/53/92-1.47.(31.1)

Ref: Department of Official Language O.M. No. 20034/53/92-0.L.(R&A) dated the 17" July, 1992.
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(v) | Siet iR ATep Tort bt @Rl R 8¢
Y Pl BISAR faal JHID! D WIS
memmwﬁaﬁ(Lxloo)

1i—1ii

Percentage of expenditure on
purchase of Hindi books after
subtracting expenditure on purchase
of Journals and standard reference
books( v )

— x 100
-1

(vi) | T fE<) qeaal &l TRie & dee
ST 9T §RT SR fby U
3T T T UTel febaT ST &
87

Whether the orders* issued by the
Department of Official Language
with regard to the purchase of Hindi

books are being complied properly?

(vii) | afs =72, O 399 =T BT E?

If not, what are the reasons thereof?

(viii) | /T ST fO9FT GRT SIRY aTfyep
o ¥ R gt B wie §
foru freiRa T8 T 59 dhotey I F
TH & fordT SITQIT?

Whether the targets fixed for the

purchase of Hindi books in the
Annual Programme issued by the
Department of Official Language will

be achieved this calendar year?

(ix) | afe =7, Qv g8 @ieg o9 a U R
foram Ser?

If not, when will this target be

achieved upto?

*11. G IomITT foqIT @t AT 14.11.2003 BT HTETH. 11011/15/2002-1.4T.(37.)

g

Ref: Department of Official Language O.M. No. 11011/15/2002-0O.L.(Research) dated 14.11.2003
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14, PRITCRI GRT FEiR/SRINT & AR ST dTeT AT Jfoa/ATsaelveIsel BT Bl Tl

No. of standard printed/cyclostyled forms* prescribed/being used by the Office

ol AT fear o 3T A fom wg o
Total No. In Hindi In English Bilingual

15. ()  ar sifyeranAaT gRamral 7 wfafar+

Entries** in Service Records/Service Books

Pl AT | bl T b efifep SDT FeT fo o afe oY 7 ufafear &<t 7 7t
TotalNo. | T efifam gyt g | vl G A A At & | &6 St & dF oo dep oy SITo?

No. of service books No. of service books If entries in all service books are
where titles and headings | where entries are made not made in Hindi, since when it
are bilingual in Hindi will be done?

(i) | R o Jar gRaerelt F ufifat B F 781 &t o @ 8,
T Aceelt HRUT BT Ieorg IR

If entries are not being made in Hindi in all service books,
explain the reasons for the same.

(iii) | T I HeET H ST TIHRT GRT STRY b 7T Seer*+
T HE ¥, 8 b ATAR S feig IV TV &2 If &, r g
SURT STl Te-3 R HeTl Pl 3 el H AR el
T IuTer GHARUT B & forg o foig TR R &
BRATS DI T5?

Whether check point have been made in this regard as per
item No. 8 of the orders*™* issued by the Department of
Official Language? If Yes, give details thereof at
Annexure-3. What action has been taken at the check

point level to ensure the compliance of the Government
Orders in this regard?

(iv) | afe ST feig 7€t &Y 0 8, T b /T IRul &2

If check points have not been made, the reasons thereof.

*12. G IomTT T & 3T 26 TR, 1990 T HI.ET. F. 13017/3/90-T.4T.(T)

Ref: Department of Official Language O.M. No. 13017/3/90-O.L.(c) dated the 26" November, 1990.
13, H&W: ISTHINT fHIT o T 24.02.2012 37.91. TF 4. 12019/01/2011-IT.4T.

Ref: Department of Official Language D.O. No. 12019/01/2011-0O.L. dated 24.02.2012
14, A ISTITST fIMTT & &A1 6 31Siet, 1992 BT HT.SM.H. 12024/2/92-31.57.(F-2)

Ref: Department of Official Language O.M. No. 12024/2/92-OL(B-2) dated 06.04.1992
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STITYT BRI~ |ffer

Official Language Implementation Committee

(i)

FIT ST AT HIHT bl TS JISTHIST
e gRT SR fem-frrcert & g fosa
T2 IS &, A DT H ?

Whether the Official Language Implementation
Committee has been constituted as per the
guidelines™ issued by the Department of
Official Language? If yes, when?

Ife T&l, a7 5T FIT PRUTE ?

If not, what are the reasons thereof?

afe g, a1 el W@ a & SR g% 3] el fdavur:

If Yes, details of meetings held during the last one year:

RIS

Quarter

43 T TR

Meeting date

STEYE Pl A d Y™
Name & Designation of the
Chairperson

SeRT I AT foHTeT Y S

Quarterly meeting of January to March quarter

379 A ST ferATel &t S

Quarterly meeting of April to June quarter

TS ¥ TR ferHTel &t s5h

Quarterly meeting of July to September quarter

3R Y fedeR feHTE! bt 93

Quarterly meeting of October to December quarter

T ST 35T § G SR 3R drRigT 23 F o
e TT0? U fUeet! 3 T HRIGRT ATeRTh-6 TR HeT HN?
Whether the agenda and minutes of above meetings were
issued in Hindi? Please attach minutes of the last meeting at
Annexure-6?

(v)

AT ISTATYT [I¥RT GRT feal & WIHT W & Hee § SR fohaT
T 9TfYeh PRIHH ATUP Prafery T g3TT &7 Af &, A Ppar?
Whether the annual programme issued by the Department of
Official Language regarding the progressive use of Hindi has
been received in your office? If yes, when?

T ISTATYT DRI AMIT GRT 39 IV P HRIGH W Tl bl
TS 87 A &, O Be? 39 |ag  forg Ty fofar dqerm 99 R &t
TS BIRATS T fAa=uT S|

Has the Annual Programme for the current year been discussed
by the Official Language Implementation Committee? If so,
when? Give details of the decisions taken in this regard and

action taken thereon.

*15. FEH: JISTHINT 9T &7 fa=iep 21 SefTs, 1992 T 1. ST 9. 12024/2/92-11. 1.(F-2)

Ref: Department of Official Language O.M. No. 12024/2/92-0.L.(B-2) dated 21* July, 1992.
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(vii) | TSTITST BRI AfAfT & erede 3R Hey faae
yfcrere e faal o ava 82

(PUAT I el b ST BT TR AR I GRT f&ar §
e ST ¥ D1 T Hfcrerel SITeRTeh-7 TR He &)
What percentage of work is done by the Chairperson
and Members of the Official Language
Implementation Committee in Hindi?

(Please provide information regarding the level of
their Hindi knowledge and percentage of work being
done by them at Annexure-7).

17. TR ISTYTST BRI Afffa

Town Official Language Implementation Committee*

() | T MUP TR H TR IS SRFGIT AT DI
TS 83T 87 If &, A ARTDRT ST BRI BT AH
ERCINCREIERCIE)

Whether Town Official Language Implementation
Committee has been constituted in your town? If yes,
Please state the name & address of the office of the
Chairman, TOLIC (with Telephone No.)

(i) | TS &, aY T MUPT PRI SHDBT T &2
If so, whether your office is a member of this
committee?

(iii) | @ ¥ Fu=T BN aTel) TR ASTITST SHrRIf=aae ey &t | 1.
43T § AT JATUD BRI T+ TR form om? afe
&l 1 P fJifer T Seerg |

Did the Head of your office attend the meetings of the
Town Official Language Implementation Committee
held during the year? If yes, please state the date.

(iv) | S3@T H AR o¥ dTel SMTBRYARBINGT & 99
BESILH

Name and designation of the Officer(s), who attended
the meeting.

(V) | /T SIUPT TR ASTHINT DRI FHT Dl 65D BT
PRIgeT UTH g1l AfS 8, A1 I IR T PRATS DT T8
87

Whether you have received the minutes of the
meeting of the Town  Official Language
Implementation Committee? If so, what action has
been taken thereon?

*16. TG ISTATNT 9T & 31w 3.9.79 BT HIOFT0 FO 12027/2/79-I1.4T.(F-1)
Ref: Department of Official Language O.M. No. 12027/2/79-O.L.(B-1) dated 3-9-79
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18. () fUel t@ af & SR MG il o RIS nfe (ISTITST SrIfeaae
AfAfT 6 S3DBT BT BISHR)
Departmental Meetings/Conferences/Seminars etc. organized during the last one year.
(except for the meetings of the Official Language Implementation Committee)
9 P AT (GRY) | ERTASNY | SUSTHSN | ol &0 7 SIRT
Item Total No. Issued in Hindi Issued in Issued Bilingually
(Issued) English
5P el PRI
Agenda of the meetings
3P b PRI
Minutes of the meetings

(ii)

FIT DA IS I fhg
S & IR F ISTHST ¥R §RT SIRY by 19
feemT-fderr &1 aruTer fohar ST 38T 87

Whether the guidelines* issued by the
Department of Official Language in respect of
convening the meetings/conferences/seminars

etc. are being complied with?

(iii)

Ife T&l, a7 3T T PRI 8?2

If not, what are the reasons thereof?

(iv)

I SSDIEHAAT DT T DT DRIF
2T o7 T SRART Heredt farwey emtfevet fomar
3R R S R 74l HT TS

No. of meetings/conferences where the subject
pertaining to the progressive use of Hindi was

included in the agenda and discussed.

*17. A ISTATNT {9 &7 &A1 31 7S, 1993 BT BILET.H. 20034/53/93-I1.4T.(31. U4 fa1.)

Ref. Department of Official Language O.M. No. 20034/53/93-0.L.(R&A) dated 31° May, 1993.
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19. f&2) & fewqur 3R 3TeRg & M1 e & foTv fhy v Iurr

Measures* taken to encourage noting and drafting in Hindi

() | forser wem af & i it 13 Bt drferetran &t e

No. of Hindi workshops organized during the last one year

(ii) | 7 PRIETRN & Ufeur oM drel SIfRIBIRAN /BRI HY FxeT|
(PUAT IUTEATT T HeT hv)
No. of officers/lemployees who got trained in these workshops.

(Please enclose attendance-sheet)

(iii) | 71T T quT § BT PRIATATN § 3NART BRI B dTel T UTTEI0r o
aTet IfHieT Y TR
No. of personnel who did the practical work in the workshops and

took training during the last two years?

(iv) | & 7 < aut F It BIrfFn! DY HRIATATSN F AT fmam ma?

Were all the personnel covered in the workshops during the last two

years?

(v) | 3 (iv) 1 IR 78T B, O dciaely HRON BT Seeikd |

If answer to (iv) is No, Please state the reasons thereof.

vi) | afe B arfemed afia ©u & s 7 &t 75 & ar 9fosy &
fTafid B J T T & Fer H IO T HeAT BT &RT <
If Hindi workshops have not been organized regularly, give details of

the steps taken to hold them regularly in future.

(vii) | el T a & SR fIHTIRT TIcATE IS & SFeRTT ebe JREDR
IISHT T AT IS Tl STTRIDTRIT/BHTTRAT H HeET

No. of officers/employees who availed of the cash prize scheme

under the departmental incentive schemes during the last one year.

(viii)| ST (ji) TR (vii) § F2ATT T RBIRGHHRAT H I AT 50%
 31frep BRI B § ey aTer TR /AT 6t Gwear
No. of officers/employees doing more than 50% of their work in Hindi

out of the officers/employees shown in (ii) and (vii) above.

(ix) | ST (viii) 7 AT ATBTRAN/BHATRAT GRT AT 50% P faal H
T &R BT BRI g AT T JERA & fofu Y 78 BRATS BT IRT
Give the reasons for the remaining officers/employees from (viii)

above, not doing 50% of their work in Hindi and the action taken to

rectify the situation.

*18. A ISTHTNT 9T T fSH1d 29.02.2016 BT BILEATH. 12019/81/2015 .41 (HI-2) UTE-2
Ref. Department of Official Language O.M. No. 12019/81/2015-0.L.(D) dated the 29.02.2016(Impl.-2) Part-2
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et U oy & SR AT THRIE* 31

Functions* etc. organized during the last one year

Dol

O

Total

&
In Hindi

3SH
In English

Bilingual

(1)

ST RIS T G NSTch a8 H =H07 U
TAT 37T BRIT-U ST fop 10

Number of functions in which invitation cards
and other papers were issued

(ii)

T TT a§ & SRF PR &R R DS
STITNT T e TG fhar T 87 afs
&, AT PUAT IFDT fIeR0T §

Whether any official language conference
has been organised at office level during the
last one year? If Yes, please give details
thereof.

21.

TeTeT* (et e a¥ & SRM)

Publications** (During the last one year)

UEEIECal
In-house
Magazine

EIECAN]
I
Magazine/
Reviews

Books

3T YUh1eAT
Other
Publications

(1)

& ¥ / In Hindi
(1) BT &Y IRTNo. of publications

(2) Teb 3iep BT Hfore TfcrAT bl Fear

Number of printed copies of one issue

(3) T 37h P Hfordl I bl AT

Number of printed pages of one issue

(ii)

3RS ®/ In English
(1) YehIT hl TYATINo. of publications

(2) b 3iep &t Hfere TfcrAT bl Fer

Number of printed copies of one issue

(3) T 37h P Jfordl I bl AT

Number of printed pages of one issue

(iii)

T H9 § / Bilingually
(1) THTMT BT FT/No. of publications

(2) Teb 3ieh &t Hfere TfcrAT bl Fear

Number of printed copies of one issue

(3) T 37h P Hfordl I bl AT

Number of printed pages of one issue

*17.

**19.

e ITATNT 9T 7 &A1 31 A8, 1993 BT BILATH. 20034/53/93-I1.41(31. T )
Ref: Department of Official Language O.M. No. 20034/53/93-0.L.(R&A) dated the 31* May, 1993.
e JISTHTYT 9T T feTies 17 SfeTTs, 1992 T 1.4, 20035/53/92-1.H1(31.f.)
Ref: Department of Official Language O.M. No. 20035/53/92-0.L.(R&A) dated the 17" July, 1992.
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T 8 IRABIAT  GaT-01 & foal g SFUSH TEpRl
PI U & Ses M, W &1 719 A BUFRIT ST 8T 87
Whether Hindi and English editions of in-House
magazines and News letters are being printed under a
single cover and name?

(v)

afs &, 1 578 T &1 Nieg § U & 7 d $e b
SITIRICT* R g% P feT SITT?

If not, when will it be started publishing under a single
cover and name?

FIT 3MUP A/ TR/ R 3 F
T Y TRINT fohaT ST 3@ 87

Whether the Hindi version of the directory** published
by the Department of Telecommunication also being
used in your Ministry/Department/Instutution/Office
etc.?

(vii)

ferreiter fercfarepre+ fgmel} 82
Whether the Departmental directory*** printed by your
Ministry/Department/Instutution/Office is bilingual?

22.

T I ISTHIST GAT BT IR T ST aredt
Al Bt e ol B @ oF i I % v
RISTHTST T GRT SIRY febu g fRycert* a1 SFarer
feaT SIT <87 &7 Al 2T, AT 39D FT PRI 872

Whether the directives**** issued by the Department of
Official Language regarding review of the material to
be submitted to the Committee of Parliament on

Official Language and to rectify the shortcomings are

complied with? If not, the reasons thereof.

SUYerc ET el [HEfRe @Y alel 3197aT Fepliard bR dlet HTferebre a1 Bbraferd @ R 5 &1 S Sif
U3, YAV, THIET, G 3iife HepTferd @xd &l I8 el §9 YepIa] bl bael FEiHlel e dlel
BRI A AT T8l &l

The above information should be given only about the prescribing or publishing authority or offices which

publishes papers, Journals, Review, Books etc. This information does not pertain to the office only using these
publications.

*20.

21,

*AERD D

e IISTHTT TSR, T8 HATeT & f&Tieb 21.01.2015 BT BLEH. 11014/34/2014 14T, (4)

Ref: Department of Official Language, Ministry of Home Affair O.M. No. 11014/34/2014-O.L.(P) dated 21.01.2015
AT ISTHTNT 9T BT {7 26.8.92 BT BI.ET.H 01/14034/4/92-3T.T. (PB-1)

Ref: Department of Official Language O.M. No. 01/14034/4/92-0.L.(A-1) dated 26-8-92

RrYEi 25 SRT SR RRRITa Y -0 R e )

A copy of each of the Telephone Directory may be submitted before the Committee at the time of inspection.
e IISTHTT TS, T8 HATeT T fTies 26 378, 1978 BT BLEALH 1/20034/1/78-T.4T. (&-1)

Ref: Department of Official Language O.M.No. 1/20034/1/78-0O.L.(A-1) dated 26™ April, 1978
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HI-1V/Part — IV

1.  PAET R R SR 76y 79 fergmo

(fUreel b gy areIfe] 31 ATi/30 /30 RAcieR/31 faiaR e bl 3rafer & forg)

Advertisements* issued at office level

(During the last one year i.e. the period ending 31 March/30"™ June/30"™ September/31%

December)
Pt AT fear 3RS &R AT TS ety
Total No. In Hindi In English In Regional Bilingual

Language (Hindi-English)
1 2 3 4 5

2. FritemdT PR aRT R SR TER R R ©r g @ (Rod @ af
3rerfe 31 ATEH/30 S/30 Racia/31 e e Y srafyr & o)

Expenditure incurred on advertisements by the office/institute under inspection (For the
period up to last one year i.e. 31st March/30th June/30th September/31st December)

(i) SREIRIIADERN, Yrthele anfe (fSic Hifear) & Aread J fIsma ofik yeR W fohv 71U @
Expenditure incurred on advertisement and publicity through Newspapers/Magazines,
pamphlets etc. (print media)

fEal/feret/ ATt SENIE &R AT H P TF
In Hindi/Bilingual/ In English In Regional Total Expenses
Trilingual Language
1 2 3 4 5

D AT H

In region ‘A’

G e H

In region ‘B’

T84T H

In region ‘C’

(i) St e (.41 /Mhc/dexne anfe) dream I fIsmoe 3R TR &R fohv 10
Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet
etc.)

[GEUERISITERINIE SPSIE eI A TG
In In English In Regional Language | Total Expenses
Hindi/Bilingual/Trilingual
1 2 3 4 5

D AT H

In region ‘A’

G e H

In region ‘B’

T aF H

In region ‘C’

*23. HEH: JISTHINT T &7 fa=iep 30 S, 2017 T brIfery SI9 . 20012/01/2017-1.4T. (1)

Ref: Official Language Department's O.M. No. 20012/01/2017-OL.(Policy) dated June 30, 2017
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(i) TSI (STR/ENST) o1 & ATer I fIsiue 3R YaR wR by 71U @

Expenditure incurred on advertisement and publicity through exhibitions (Banner/Hoarding) etc.

CEVECITER L ST H 8T AT H Pl TU
In In English In Regional Total
Hindi/Bilingual/Trilingual Language Expenses
1 2 4 5

P A

In region ‘A’
ek

In region ‘B’
T a

In region ‘C’

3.

ferteror (Y PR & FrYeToT ST weTRAfeIn, SrRaT-uRTeT, daeidhT 3NfY)

Inspections (Including all types of inspections i.e. Administrative, Audit, Technical etc.)

HATeR | qeTer | HSir /
arEfern [ &HT B
31fe; b gRRsa Srfereprival gRT
feb T fedeqor

Inspections done by the
the

Ministry / Headquarters /

senior officers from

Divisional / Zonal/Regional

feRYeror &bt
farfer
Date of

Inspections

et fARTeroT
Total no. of

inspection(s)

ferreror
D) F A
fohetT et RaTc
fEal o SR &6
s
No. of reports
which have

been prepared

feper=T F=Rreror
ROt 7 IroTST
& TIRT Ferelt
3rgeer feg g
Number of
inspection
reports in which

instructions were

office etc. in Hindi out of | given in respect
those in of the use of
inspection Official
column-1 Language
(1) | Tt
Administrative
(2) | 3TAND ET-TRIeT
Internal Audit
(3) | cTepeitcht
Technical
(4) | STHTYT Feeht

Regarding Official Language
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(i) |omup  FRfeRr & | FRErd | ot FRiawr | FRYer drer(1) | fhdt FRterr Raet
aftral gRr e | forfer Total no. of | ¥ fovae F ¥ TSTATST b TIRT
T el Ppraferdl | Dateof | Inspections | RUIc féal § IR | Haet argaer iy Mg
& fteror Inspections RIS No. of inspection
Inspections of the No. of reports reports in which
subordinate  offices which have been instructions were
conducted by the prepared in Hindi | given in respect of
officers of your office out of those in the use of Official
inspection Language
column-1
(1) | gD

Administrative

(2) | STARD IT-TRIET

Internal Audit

(3) | dp-IhT
Technical
(4) | ToTTST AR

Regarding Official

Language

4. SHrferd & U § &Y el rf by Rearfiy

Position with regard to Hindi work in the sections of the office

() | STTHTI bl P e
Total Number of sections

(i) | @ b SR et SFTHFT T IoTToT aelt foRTaror
feparr Tam?

No. of sections inspected with regard to Official
Language during the year?

i)y | T P fEel H B o foru fHfESe fbu TQ SITHTIT b
T ({2t SFTHT Bl BISaR)
No. of section(s) (excluding Hindi section) specified

for doing the entire work in Hindi

ST (i) J 9 fopeiT SFTRT 37U Ul oy feat § v
& 8?

No. of sections doing their entire work in Hindi out of
above (iii)?

(v) | SFIMRT GRT 37U qUT bR fect H 8l bR b PRI T
9 G H JHISg By JToT T 872
The reasons for not doing the entire work in Hindi by

the section and what is the time bound action plan in
this regard?
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Organisation of Hindi day/Hindi week/Hindi fortnight/Hindi seminars

() | PR GRT a¥ & SRM B g
& TTe/fE<) TgaTST F9RIT TRT § 3R T 39
SR &t ST BT STTorT foaT T 82 IS
GIASIISREARCERY K]

Did the office celebrate Hindi day/Hindi

week/Hindi fortnight during the year and
whether Hindi seminars were organized during

this? If so, give details thereof.

(ii) | 39 Fafer § IISTHINT & TRANT H g5 Nl b Foiel
Y AT IS FHIET P T? T &, ar I FHIem
BT AR g I W P T3 el DINdTs DT &IRT
T Ieh-8 R HeT |

Whether the progress made in the use of
Official Language during this period was
reviewed? If so, give summary of that review
and follow up action taken thereon at

Annexure-8.

(iii) | T I afY § wrRiferd A B fevuymaeR
¥ qEre 3 R Few SoT M2 AR &, A
SREARIINES

Whether special steps have been taken to
increase the use of Hindi in
noting/correspondence in the office during the

above period? If so, give details

(iv) | PRITCTI/RRTST H AT fIe TIaTe JrSTrail
RT3
Please provide details of the special incentive

schemes introduced in the office/organisation.
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6. fCouforal & Heer o e

Information with regard to Notings

() |PrfeRr & fUsel b af & SRM wigell d fordl T8 Pl
feoaforIt T Te=ar
Total number of notings written on files in the

Ministry/Department/Office during the last one year.

(i) | ST &t 7 forat 18 fewafory &t svear
No. of notings written in Hindi during the last one year out of

those notings.

(iii) | ST T 3RS 7 forat T3 fewafory dr Fwar
No. of notings written in English during the last one year out of

those notings.

(iv) | PrafeRr T & U H fUsel U a¥ & SR ATUP GRT Bl
R ol S et fevafOrt BT wear
Total No. of notings written on files by you as Head of office

during the last one year.

(v) | PrRITeT Y & U H fUwel Uob ¥ & SR b GRT feat 5
foret 7S feoufora &t Tvear 3R SepT Hfererd

Number and percentage of notings written by you as Head of

Office in Hindi during the last one year.

7. PR YW & B9 § fFY T UATeR Aeel e

Information with regard to correspondence done as Head of office

() | PraferRs gRT fUsel U af & SR o7 U el U1 bl HeEAT

Total no. of letters sent by the office during the last one year

(i) | SoRIerT (i) A Tt 5 9397 TQ AT bl HeEAT?

No. of letters sent in Hindi out of (i) above?

(iii) | et b a & SR BRITeRT TR b U H ATIb GIRT Sl T4
Pl Tl T HEAT
Total no. of letters sent under your signature as the Head of the

office during the last one year.

(iv) | el U a & &R PrITeRT T9 & BY H 3Mb GRT feal 5
HOT U YA T AT 3R DT U2 |

Number and percentage of letters sent in Hindi by you as the

Head of the office during the last one year.
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8. | 31Ud HRITAT H ISTITST Hify & BRI~
Y g R H GEW Idr €2 o7
AT BT FHY T TR foham e
&7

What types of problems are faced in

implementation of official language policy in
your Ministry/ Department/Office? How are
these problems solved?

9. | P GRT ISTHNT HIfT & DHRAFIIT T
TIRVNR & U fhy 0 O Seerai
PRIT, SuATHAT BT &RT & ORI o
TRATIET I 3T DicT 5 =T &F oI Fehl &l

Furnish details of such special works done
and achievements for the implementation
and propagation of the Official Language
Policy by the Ministry/Department/Office
which could not be covered in the other

columns of the questionnaire.

3 PR TT bl BRI .. e/ H BRI § 3R TAGERT FHIORT BRaT/pedt
g b SucTedr STrelgl & TR R o & T8 & o A SHeRT &b AR QUi & 81 3 I8
3FTBT TRE FHSIAT/AFSI § fob IISTATST AT, 1963 T ISMATST 7R, 1976 & Iuadl & g 1Y
freelt & I SuTerT HT RFHeRT Seigdrer ol 8 Afe fhdl TR IR HeATEel! § W TV s
I JFAET TST-ISIDR [SRITT T T ST & T AT AT T et FeT o & feTq SRR
PRATS & HHe B AR 1D DRI/ & AT HAT ST & H H AT ST

| have been working as Head of this Office for ............. months/Years and hereby certify that
the information given is on the basis of available records and is absolutely true as per my knowledge.
| am quite aware that the undersigned is responsible for proper compliance of the instructions given in
the provisions of the Official Language Act, 1963 and Official Language Rules, 1976. If at any stage
the data given in the Inspection Questionnaire are found to be untrue or exaggerated, the matter will
be brought to the notice of my controlling Office/Ministry and Hon’ble Minister to take disciplinary
action for giving false information to the Hon’ble Committee of Parliament on Official Language.

EREATER 31IR A TAT G Bl Algw

Signature and seal bearing name and

Designation of the Secretary of the Ministry/

Department or Head of the concernde Office/Organisation
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HT1-V/Part-V

frYeror BRIH ¥ e prRIfeT | Gefa e drIfery & ufafifr & forg wearaet

Questionnaire for the representative of the Regional Office concerned with the office
included in the Inspection Programme

SN BT ST AT g gdT

Name and address of the Regional Office : ...,

&F (', T 3T T)
Region (‘A’, ‘B’ or ‘C’)

ERENICIEEIRIGRECIIE]

Name of the Office under Inspection

foRTeror &t frf2Date of Inspection

1. | @1 3P IR BRIy ¥ foHer wfa Rare
fFrRIfa o & et & &2 3 &1, a1 a7 I9h! S &
IS AP HFBNT H IS ST & TN 7 uig T
BT T R PR p IR H €T bl febar 7T 87
Whether you receive the quarterly progress report
regularly from the above mentioned Office? If so,
have you drawn their attention to remove the
shortcomings found after reviewing the report in the
use of Official Language Hindi?

2. | (i) T 3TUP GRT IRYh PITT BT [UB Teh q9 b
SR DI ISR fYeror o T af &, ar
IorITT f2er & v d Ruf & IR oot
feoqoft

Whether any Official Language inspection of the
above mentioned office has been carried out by
your office during the last one year? If so, give
your remarks about the status of the use of
Official Language Hindi.

(ii) @ 3fueht R R R IRh PRI GRT
PIS PRATS I T3 82 IS 1, AT DY TS PRATS PI
RIS
Whether any action has been taken by the above
mentioned office on your inspection report? If so,

give the details of the action taken.
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(i) 3T FREAUTE el PrITerdl T SR HET|

Total no. of offices region-wise, under your control.

(i) T A 3T ¥ fohaT BRI BT oMTNRIT ARieror
e M o fRYerT foby U riferdl Bl AR
R ST 1h-9 TR el |
No. of offices where Official Language inspections
were done during the last one year out of the above
offices. Please give region wise details at

Annexure-9.

AT IUYerT PRITCRI T ISTHNT DA~ AHfT P
Sot @Y AT T F TR I T 39 dohi 5
forg g Fiofall P o e & AR §, Ao Frter AT
31MIeh (IR foedt HrITery GRT IS AT dF ST
REIE ?

Whether any monitoring is being done by your office or
any office under your control regarding holding of
meetings of the Official Language Implementation
Committee regularly and implementing the decisions

taken therein in respect of the above mentioned office?

fiel U av H &H1T PRI 3R A FARIeumed=
PRI DI A T PoT FHAER § F e wfcreret
U/ theRd/S- et RATHIT & f&<t & ot 192

What percentages of letters/Faxes/E-mailssfCPGRAMS
were sent in Hindi, out of the total correspondence done
with the office under inspection by the regional office,

during the last one year?

Ud/Letters

%

thenT H<9T/Faxes

%

$-HcT/E-mails

%

AI™/CPGRAMS

%

FIT IR BRI H IISTHTHT AT T PRIR ST I ATR]
fesdr ST & &t vl & gor, feal gre, femmeh
Seraeien JATIUBRUIN Bl TRIG 3N Feell DIy I
JMYS BRI IT YD FRAVTEN fhd PRt A
ciferet 81 3f< &, Y U ST RRT

Whether any proposal is pending in your office or any
office under your control regarding the creation of Hindi
posts, purchase of Hindi books, bilingual electronic
equipments/apparatuses etc for the effective
implementation of the Official Language Policy in the

above mentioned office? Please give details thereof?
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7. | 8T BRI &R foy Y feremoeT (frser va e srfeq 31 ATh/30 S/30 fidev/31 feseR
d® &Y srafdr F feg)*
Advertisements* issued by Regional Office (During the last one year i.e. the period ending
31° March/30™ June/30" September/31° December)

Pt e feat SPSIES REREIE Tt (st
Total No. In Hindi In English In Regional Bilingual
Language (Hindi-English)
1 2 3 4 5

(i) SRIERITAGERN, trhere anfe (e Hifsam) & Areas F s &k TR W &y 10 &<

Expenditure incurred on advertisement and publicity through Newspapers/Magazines,

pamphlets etc. (print media)

SRS/t aon &1 T Pl @d
Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses
1 2 3 4 5

D 8 H

In region ‘A’
G Y

In region ‘B’
T H

In region ‘C’

(i) Soacie (&.dt/fhe/EgeRne anfe) dream 3 s 3R TR IR fahT 17 e

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet

etc.)
e e et 3en STy T Pl @
Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses
1 2 3 4 5
D 8 H
In region ‘A’
G Y
In region ‘B’
T H
In region ‘C’

*23. HEH: JISTHINT T &7 fa=iep 30 S, 2017 T brIfery SI9 4. 20012/01/2017-1.4T. (1)
(Ref: Department of Official Language O.M. N0.20012/01/2017-0.L.(Policy) dt. 30" June, 2017)
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(i) TSI (SR IS o1 & e I fIsiue 3R JaR wR by 71U @

Expenditure incurred on advertisement and publicity through Exhibitions (Banner Hoarding) etc.

ST SN 3T T ekl
Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses

1 2 3 4 5

P AT H

In region ‘A’

ek

In region ‘B’

T a

In region ‘C’
T 39 PATT & STee Pl BRRIT A ... qR/AY ¥ PRI § 3R TaeaRT FHTo

PRANB § b JUTeY RN &b YR TR FeT & TS & AT AR DRI b AFAR Guferar T
81 5 I T8 TRE AHSIN/RTHSI § fob IISTHTNT TR, 1963 Td ISTHTST 7R, 1976 & Iuadl
&g U feen & T SuTer HT FHERT Eiewer] Bf 81 i fhefl &R W yeAmEe ¥ W 10
3T/ehS VAT FYAT IG-TGPR feRAIY T UIY STl & Al FF1I AR T Tefdd Fer o & forg
SFTRAATHD PRATS & AT DT AR FRIFD Prafery o HAT b T H AT ST

| have been working as Head of this Office for ............. months/Years and hereby certify that
the information given, is on the basis of available records and is absolutely true as per my knowledge.
| am quite aware that the undersigned is responsible for proper compliance of the instructions given in
the provisions of the Official Language Act, 1963 and Official Language Rules, 1976. If at any stage
the data given in the Inspection Questionnaire are found to be untrue or exaggerated, the matter will
be brought to the notice of my controlling office/Ministry and Hon’ble Minister to take disciplinary
action for giving false information to the Hon’ble Committee of Parliament on Official Language.

ST BrRIfeT & Ufaffer & SxdTeR Tor A

Signature and seal of the representative* of Regional Office

* R AR, [T TR T Aferd F HH 7 81 JAT ST ISTHTT AT DT bR Geell DI S &, Ferr daei 5
IURerd X8 TT I el Brfery & |rer ISTHIT I & Srifaae Gatl w6t trser off |rer el
(Senior officer, whose status is not less than a Joint Secretary and who is looking after the implementation of

Official Language Policy work should be present in the inspection meetings and he should keep all the files
containing correspondence about implementation of Official Language policy in respect of that office under his
control.)
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HIT-VI/Part-Vi

freTor PRIGH ¥ el BrRITaT A Feafdra rrafere drfa™ b ufafafir & fore wedraeh

Questionnaire for the representative of the Zonal Office concerned with the office
included in the Inspection Programme

3raferes BRI T A1 T Uar

Name and address of the Zonal Office . ... e

&F (P, G 3T T)
Region (‘A’, ‘B’ or ‘C’) PP PPTR

feRYemome BRI &1 A

Name of the Office under Inspection L e

foRYeror dt ff2Date of Inspection P

1. | 7 AP IR[H prRiey § fomrEr sy Raié
fafd o o fier @ 82 I &, O 71 ST ST b
91E IFD BHEBINT H IorITST &St 6 TN § 918 18
BT T R PR p TR H €T bl febar 7T 87

Whether you are receiving the quarterly progress
report regularly from the above mentioned Office? If
so, after reviewing the report, have you drawn their
attention to remove the shortcomings found in the use
of Official Language Hindi?

2. | (i) o7 3MMUD GRI IuYh DRI Bl TSl T Y b
SR PIS IR fRTeror fopar mar? afS &, ar
o B & g o Rufd & IR F Qe
feauft <1

Whether any Official Language inspection of the
above mentioned office has carried out by your
office during the last one year? If so, give your
remarks about the status of the use of Official
Language Hindi.

(ii) T Mt PRI Rl R Iuhh PRI FRT
IS BRATS DT TS &2 AR &1, AT BT TS PRATS BT
RT3
Whether any action has been taken by the above
mentioned office on your inspection report? If so,

give the details of action taken.
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(i) 3T AT Pot Praferl Hr AR T
Total No. of offices region-wise, under your
control

(i) 7T a§ T I foemr eRfedl @ TorRh
fReror fesam T puam e 6y 1g erifert
T QAR YT 3eT1ep-10 IR HeT PN
No. of offices where Official Language inspections
were carried out during the last one year out of
the above offices. Please give region wise details
at Annexure-10.

AT ST BT I IISTHTYT PrIT~adT AT &Y
JobT Bl FFIfT BT F SRNRIT B eI S JodT 7
forq g fAyofat T AT PR & TR H, ATUD HrATeRT T
I FFREUTERST ot BRI GRT PIs AT &
STREIE ?

Whether there is any monitoring is being done by
your office or any office under your control regarding
holding of meetings of the Official Language
Implementation Committee regularly and
implementing the decisions taken therein in respect of
above mentioned office?

ot T af 4 ofEfed dRe™ & IR A
fRYeruTef raferr @1 9o U Pet TR 5 3 fdbe
TIfCTIeT Ut/ e /$-FeT /AT & fél 3 9ot 0?

What percentages of letters/Faxes/E-mails/

CPGRAMS were sent in Hindi, out of the total

correspondence done with the office under inspection

by the zonal office, during the last one year?

Ud/Letters

%

thenT A 9T/Faxes

%

$-HeT/E-mails

%

H™/CPGRAMS

%

T IRFT BRI H AT AT Pl HRIR ST A
TR T ST B féel ual & gor, faalt qeiapl, fermrelt
SOl IFN/SURUT DI TRl I FGHT Prg
U 3MUS BRIy AT ATap RAumE fhdt
BRI N SAf4d 81 I 8T, T Pl ITehT &IRT <

Wheteher any proposal is pending in your office or

any office under your control regarding the creation of
Hindi posts, purchase of Hindi books, bilingual
electronic equipments/apparatuses etc. for the
effective implementation of the Official Language
Policy in the above mentioned office? Please give
details thereof?
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7. | 3rafere Hraterd FRT fay Y femoT (froer ve o srerfe 31 AT=i/30 SF/30 Ricer/31 feweR
d® &Y srafdr F feg)*

Advertisements* issued by Zonal Office (During the last one year i.e. the period ending 31*
March/30™ June/30™ Septembe/31° December)

Pt feat SPSIES REREINTE Tt (st
Total No. In Hindi In English In Regional In Bilingual
Language (Hindi-English)
2 3 4 5

(i) SRIERITAGERN, Trhere anfe (e Hfsam) & Areas F s+ &ik TR W &y 10 &<

Expenditure incurred on advertisement and publicity through Newspapers/Magazines,

pamphlets etc. (print media)

e et 3en ST T Pl @
Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses
1 2 3 4 5

P 8 H

In region ‘A’
G T H

In region ‘B’
T a

In region ‘C’

(i) Soacie (&.dt/fhe/EgeRne anfe) dream 3 s 3R TR IR fahT 17 e

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet

etc.)
e e et 3en STy T Pl @
Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses
1 2 3 4 5
D 8 H
In region ‘A’
G Y
In region ‘B’
T H
In region ‘C’

*23. HEH: JISTHINT T &7 fa=iep 30 S, 2017 T brifery SI9 4. 20012/01/2017-1.4T. (1)

Ref: Department of Official Language O.M. No.20012/01/2017-O.L.(Policy) dt. 30" June, 2017
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(i) TSI (SR IS onfe & Are I fasiue 3R YaR wR sy 71U @

Expenditure incurred on advertisement and publicity through Exhibitions (Banners Hoardings

etc.)
Ry R/t SN FTer T ekl
Hindi/Bilingual/Trilingual In English In Regional Total Expenses
Language

1 2 3 4 5
D 8 H
In region ‘A’
G Y
In region ‘B’
T H
In region ‘C’

T 39 PATT & STee Pl BRRIT A ... qR/AY ¥ PRI § 3R TaeaRT FHTo

PRANB § b JUTeY RN &b YR TR FeT & TS & AT AR DRI b AFAR Guferar Fed
81 5 I T8 TRE AHSIN/RTHSI § fob IISTHTNT TR, 1963 Td ISTHTST 7R, 1976 & Iuadl
&g U feen & T SuTer HT FHERT Eiewer] Bf 81 i fhefl &R W yeAmEe ¥ W 10
3T/ehS VAT FYAT IG-TGPR feRAIY T UIY STl & Al FF1I AR T Tefdd Fer o & forg
SFTRAATHD PRATS & AT DT AR FRIFD Prafery o HAT b T H AT ST

| have been working as Head of this Office for ............. months/Years and hereby certify that
the information given, is on the basis of available records and is absolutely true as per my knowledge.
| am quite aware that the undersigned is responsible for proper compliance of the instructions given in
the provisions of the Official Language Act, 1963 and Official Language Rules, 1976. If the data given
in the Inspection Questionnaire are found to be untrue or exaggerated, at any stage, the matter will
be brought to the notice of my controlling office/Ministry and Hon’ble Minister to take disciplinary
action for giving false information to the Hon’ble Committee.

Ifoles BRI & UfAffRres §edTer T AeY

Signature and seal of the representative™ of Zonal Office

* R AN, RT TR T Aferd F HH 7 81 JAT ST ISTHTT AT T PRI Geell DI S &, Ferr aer §
IURerd X8 T I el BrIfery & |rer AT S & Srifaae Gatl v 6 trser off |rer el
Senior officer, whose status is not less than a Joint Secretary and who is looking after the implementation of

Official Language Policy work should be present in the inspection meetings and he/she should keep all the files
containing correspondence about implementation of Official Language policy in respect of that office under his/her
control.
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HTT-VII/Part-Vil

frYeror wrisee  enfirer drafery & Weiftre qeaTera & ufaffyr & forg neareet

Questionnaire for the representative of the Headquarter concerned with the office
included in the Inspection Programme

T PRI BT AT T T
Name and address of the Headquarter  : ...

&F (', T 3T )
Region (‘A’, ‘B’ or ‘C’) PP
FRYeTe e Srafery o1 am

Name of the Office under Inspection L s

foRYeror dt ffDate of Inspection L e e e

1. | T 31U AT 3T AU fobelt epriTerd T Such Praferd
fomrer sefer RO Frafaa w0 & e <& & 2 afe &, ar = S|t
ST o ST ISP PIHBIST H IISTHTST &St b TRINT H UTS TS iRl Bl
R P P IR H €T b feba 7T 87

Whether you or any office under your control receives the quarterly

progress report regularly from the above mentioned Office? If so,
have you drawn their attention to remove the shortcomings found
after reviewing the report in the use of Official Language Hindi?

2. | (i) 9T YD FRT IR[th PRITRT @I fTeel IR ¥ b SRM Dlg
oY e fhar mr? Al &, @ e R
ITTTH-11 TR H |

Whether any Official Language inspection of the above
mentioned office has been carried out by your office during the
last four years? If so, attach the inspection report at
Annexure-11.

(i) T MDY YT RUIE IR Iuch PRI GRT Bl PRATS Dl
T$? IS &, AT DI TS HRATS BT &RT <
Whether any action has been taken by the above mentioned
office on your inspection report? If so, give the details of action
taken.

3. | (i) 31U FIAUTEN Pt prATeRT bl QAR AT

Total no. of offices region-wise, under your control

(i) T ¥ 39 F b PrATaar o7 TorTSRIT FRYeroT fhar mar?
puAT G fhU U praferl T &R el FqerD-12 W
el |
No. of offices where the Official Language inspections were
carried out during the last one year out of the above offices.

Please give region wise details at Annexure-12.
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T IR PrITRT DT IASTHIT BT QLT BT JoehT
Pl AT BU I AR PR JoT I ! H foly 10
fofdl @r AN AT B IR H, AU PRI AT YD
R febeit prafer GIRT IS HFICHT T ST & 872

Whether there is any monitoring is being done by your office
or any office under your control regarding holding of
meetings of the Official Language Implementation
Committee regularly and implementing the decisions taken
therein in respect of above mentioned office?

fUeer p af 4 JEEeRMYgE PRy @ 3R 9
fFRYeome Praferr B W T Pt WRIR F F - fhe
gifereTet o/ thera/S- e/ & fadt o 9o g7

What percentages of letters/Faxes/E-mailsiCPGRAMS were
sent in Hindi, out of the total correspondence done with the
office under inspection by the headquarter/head office,

during the last one year?

UdF/Letters

%

thenT A 9T/Faxes

%

$-HeT/E-mails

%

HI™/CPGRAMS

%

T IUGRT PRI H IASTHTT T DI PRI ST H AL
3% FHrferd a7 MU FRAVTER fadt Brafer 5 «fsd &
afS &, A PUAT I RT3

Whether any proposal is pending in your office or any office
under your control regarding the creation of Hindi posts,
purchase of Hindi  books, bilingual electronic
equipments/apparatuses etc for the effective implementation
of the Official Language Policy in the above mentioned
office? If yes, please give details thereof?

RISTHTST 712, 1976 & 717 11 & 3ieiid rs, Hgatet 3T & fewmdienvor &t feerfey

Status regarding Bilingualism* of Codes, Manuals, etc under Rule 11 of the Official Language

Rules, 1976

fRIHTEet/IS/HT3TeT (Rules/Codes/Manuals)

Pl H./Total No.

(1) Pael f&<t F/0only in Hindi

(2) el ST H/Only in English

(3) fewmsY (fS7eTre) 9 H/Bilingual (Diglot) form

*24. A ISTATNT 9T &7 f&H1® 12.04.2012 HT ST STAT FT 1/14013/05/201 13797, (HifeT)

Reference: Department of Official Language O.M. No. 1/14013/05/2011-0O.L.(Policy) dated 12.04.2012
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HEgTeTd ¥ ufreror AT/ Training* arrangements at Headquarters

HXTeRI & SIcTel TIfTET0T TeAT3TT ehl et AR
Total no. of training institutes in the Headquarters

foreeT 9y It TR GIRT febeT UTgTshH 3T fobet HTEHT 3 <elTq 1Y

training during the calendar year?

How many courses were conducted by the Headquarter and what was the medium of imparting

et TSI AT 3/
Only in English medium

haol facT JTes QY

Only in Hindi medium

SRISIT 7T fe=l ST & Hel-Sfet ATed™ 2/

In a mixed medium of both English and Hindi

3T TTHT3N o AT 4/
Through other languages

forfr weelt [d-T/Legal Information
arfeea (Fa=/=ufer™)/Literature (Rules/Bye-Laws)

(i)

&Il GRT ORI fbU QSR a S JfcRid §1¢ 7Y
No. of authenticated texts of the Acts issued by the Headquarter and
the Rules/Bye-Laws framed thereunder.

SURh (i) H A fepeil el feal § Suetey &7
How many out of the above mentioned in (i) are available only in
Hindi?

SUIh (i) H A fepeil hearel TSI H IucTey] &7
How many out of the above mentioned in (i) are available only in
English?

SUh (i) H A fope ferTelt o9 § Suetey &7
How many out of the above mentioned in (i) are available in Bilingual
form?

R ST fHIT GRT SIRT U U ™ & SR fdfer & &l
T YTy feel & febarm ST T &7
Whether original drafting is being done in Hindi in the legal field as

per the directives™ issued by the Department of Official Language?

*25. A ISTATNT 9T &7 {1 6 H1, 1992 T HRATAT STYT AT 12012/7/92-31.9. (T-1)

Reference: Department of Official Language O.M. No. 12021/7/92-O.L.(B-l) dated 06.05.1992
**12 S ST T T foTieh 26 TaieiR, 1990 T HRITAT ST AT 13017/3/90-I1.97.(7T)
Reference: Department of Official Language O.M. No. 13017/3/90-0.L.(C) dated 26" November, 1990
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10. WIS TS & ﬁ”l’Q’ ﬁ"l’ﬁgﬂ'ﬁ&ﬂ'@/Written examinations for recruitment/promotion etc.

I | fU&eT Ueb gy H foperiT folfReet uRiery off 1572

No. of written examinations conducted during the last one year.

1. | fopa=TY OYerman & f&<} ar ore=-u 31fSany em?

No. of examinations where the question-paper of Hindi was compulsory.

1. | fhamiT uRTeITa ot HTeH chaeT IRSTT T2

No. of examinations where the medium of expression was English only.

IV. | fhaei uRteman & &t A1 & TR &l faee off fe=m e

No. of examinations where option* for the use of Hindi as medium of
expression was also given.

V. | T oteman F fEdY Area & fehed Bt FaT ISTo arerar aRuF & arer
HRCAINGININEARER Ve

Whether the information regarding option for Hindi as medium of
expression was published/issued in the advertisement or circular?

JRST AT fear BT

(with English | ATeI ¥ | (Total)
Medium) (with

Hindi

Medium)

VI. | (i) SHHISIRT &1 et T
Total Number of candidates

(i) 3TFCFT AT I AheT §U SHHICART & AT
No. of candidates declared finally successful

Vil seiaerafa snfe & forg smanfora fopg v Arae*

Interviews** conducted for recruitment/promotion etc.

(i) forser uew a¥ & SR folT T ATEMTCHRY I T

No. of interviews held during the last one year.

(ii) T ST FIAHRI H IHIGART P &l 7 ITR o Bl B &l T2
Whether there was an option for the candidates to reply in Hindi in
these interviews?

(iii) IS &, AT AT T M BT Sekg STHICIRT Pl ATETDHR &b foTT For
TQ g1  fohar T ar?
If so, whether it was mentioned in the call letters for interview sent to
the candidates?

(iv) T IHGART BT AEHR F &l § ITR o dI B 8! &f 75 ar
DT YT hIRUT AT?
If the option to reply in Hindi in the interview was not given to the
candidates, what was the reason thereof?

*26. e ISTHINT fIRT 7 7 16 TReRY, 1988 BT HRATERT SITA- T 14012/6/87--T.4.(T)
Reference: Department of Official Language O.M. No. 14012/6/87-0.L.(C) dated 16 February, 1988

27, T 9Tl b forg remceR ¥ et o1 fed fg ST Taelt IISTTHT faTT 3T feiep 2 ST, 1992 PrafeRy ST JEAT 13034/37/92-T04T0(T)
Reference:- Department of Official Language O.M. No. 13034/37/92-O.L.(c) dated 2" June, 1992 regarding the optional use of Hindi in
the interviews for recruitment.
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11.

3P FHIST H / In your Organization

7 ‘& I Faferd fhaey 9T = 82

No. of recruitment rules in respect of Group ‘A’ posts?

Tl g F FeEfIT fhaT 9ot e &7

No. of recruitment rules in respect of Group ‘B’ posts?

T T I FEferdT fohamy 9T P 82

No. of recruitment rules in respect of Group “C” posts?

T A ARDRT AT H FYel} 9l T TR DI T 872

Out of these what was the level of direct recruitment in

Govt. service?

DIN

TI'B

Tre

el et TR W f2<T & 9 & e F T Pl eI
R iR 82
Has any level of Hindi knowledge been fixed as a pre

requisite for the direct recruitment?

DIN

TI'B

Tre

et 7Y TR R 3RSH & ST P G ¥ T Pig A&0rh
TR fFraiRa &7

Has any level of English knowledge been fixed as a pre

requisite for the direct recruitment?

DIN

TI'B

Tre

12.

¥ & SR IMNFAT THIRIE 3

Functions etc organized during the year

fear o

(Total) | (In Hindi)

3RS

(In English)

feqTsT ®9
S

(in bilingual)

ST GERIET & AT S G99 7 HHaor
T AT 37T HRTI-U5 STRT T 7T

Total number of functions where invitation

cards and other papers were issued.

(ii)

TT ¥ & SRE RT DIy TN FHAT
SR R T &2 A @, @ g
e faaror &

Whether any Official Language conference
was organized during the last one year? If

so, give details, thereof.




-53 -

13.

T I JISTHTST AT el IRl T ST aled! AT el T
3R BT DT R fbT ST & IR H ST AT GRT IR &y 1Y
eIl T SruTeT fohar T ReT 87 afe &Y, AT 39D T DRV &2

Whether the directives issued by the Department of Official Language
regarding the review of the material to be submitted to the Committee
of Parliament on Official Language and to rectify the shortcomings are

complied with? If not, give the reasons thereof.

14.

HIAh 1=|?‘ﬁé'lStandard Drafts

Total No. In Hindi only In English only

foTet 29 &

In Bilingual

15.

aWE_C.'/Website

(1) &ar RACEIGR bl deqigc 87
Whether the headquarter has any website?

(2) AR b CESIESTCIRCGIE
Address of the headquarter’s website.

(3) qTetd Eﬁqslwsc BT BIHUST fohd Wﬁ@ﬂ?ﬂ?b
Homepage of the headquarter’s website opens in which

language?

(4) TEIATCT 1 feat JSATSC bl I T foifer T 872

Date of updation of the headquarter’s Hindi website?

(5) TR P 3AISH JGATSE T FEIT b foifor -y 52

Date of updation of the headquarter’s English website?

(6) TUSel U Iy H fEat devITSe WR fees o T¥r?

No. of hits on Hindi website recorded during the last one
year?

(7) ISl U Iy ¥ 3RS JeRITSC IR 128 ol F¥r?

No. of hits on English website recorded during the last
one year?

(8) TIT JsATSE IR 3NN AT Y Sera awa Y faa
Al T oft ST A i R ST 872

Whether Hindi content is also simultaneously updated

while updating English content on the website?

(9) JERATSC IR PR dTell DUT & AT DHRITT GIRT fhT T PRR A :

In the agreement signed with the company that designed the website :

() FIT IS D fTt U H IR Ry el Hreren
9nTfeTet &7

Is there any provision included regarding preparation of
bilingual website?

(i) T JTAZT BT IMEIAT PR G faa) Il @y ot
AT T 3T IR &P fofg UTae &7

Is there any provision included regarding updating Hindi
content simultaneously while updating the website?




16.
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fEY srepreafEY ST T 1o

Setting up of Hindi Cell/Hindi Section

T 37T H feet Teprsa/feeit SFTwT wITfte febarr mar 872

Whether a separate Hindi Cell/Hindi Section has been set up?

Af BT, AT I PeT ot HHaRT PRIRG &, JSaR fGarur <)
If so, how many employees are working in that Section? Please

give their details post wise.

(iii)

T ISTHTST bR b fo1q FFigery epeaTiRall/ SAferepTial T aferT
et STRIT AT & TR ST UG & ol GTH STaRiR SUeTed] 87
Tt et T efTcHep fdaRur STgere-13 UR 3T § Her |
Whether a separate cadre has been formed for officers/employees
appointed for the Official Language work and whether adequate
opportunities are available for their promotion? Please attach a
comparaticve statement of all the cadres at Annexure-13.

(iv) | fe<t ual el e PUe | AfMPR | IgaE | snYfrfeed | S
Information regarding Hindi Total Officers CIECaN Steno/Typist Others
posts: Post Translation

Officers
(1) Teed
Headquarters
(2) 3 PRI
Zonal Office

(3) &Fflarse wrRIferRT

Regional/Divisional
Office

(v)

T  fobe= ug R 872

No. of posts lying vacant out
of the above posts?

T fhrd T IR AT HaT
& AfIBRT PRI 72

No. of posts manned by
officers of General Service
out of these posts?

17.

fEST RIS STRremIRAr &t
armefed ot @t faavor

Give  details of work
allocated to the Hindi/Official

Language Officers.




-55 -

18. |(i)  TSTHIST HIfe b PRI AT IdTe DRI e H Fef qulehlicies TerepTINl/HHTRT
BT RT S| (TAFT HH B IR IRIRGT 53 HeTe )
Give information regarding full time officers/lemployees engaged in implementation of
the Official Language Policy and translation work, etc. (Please attach extra sheet, if space
is not sufficient):

h.9. gl I FT/No. of Posts

S.No. UcHTH/Designation é|FI7|‘TI:T/Pay scale Rﬁzﬁf/Sanctioned R (ﬁ:l'ia? QT%T‘T)/

I TR/Pay level Vacant (with date)

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

(i) SR H ST T R UaT Bl wRT P e H Pl s PRaTS BT

IECRUI

Details of action taken for filling up the above vacant posts.

(iii)

T IISTHTNT el & TR FRIGUTEN brilerd 5 Ue Jiord &2

Whether the above posts have been created in the office under

inspection in accordance with the Official Language policy?

(iv)

IS Tel, AT 5T TY H AT HRATS DI ofT Y&t 872

If not, what action is being taken in this regard?

(V)

T S el & SfeTrar ga Ry it HiY U &2

Whether any work other than Hindi has also been assigned to

them?

19. HETeTT ¥TAX WY SIRY ﬁﬁ(’ Ry fersTTo=*/ Advertisements* issued at Headquarters level

(foreet Tep & 3ferfc] 31 HI/30 /30 Ricisr/31 e e 1 3rafer & fo1g)
(During the last one year i.e. the period ending 31° March/30" June/30" September/ 31°

December)

ol TN feard ST A &R AT o ST (Reonr)

Total No. In Hindi In English In Regional In Bilingual
Language (Hindi-English)

*23.

G JISTHTYT 9T 27 fa=ieh 30 S, 2017 T brRATeRI SIT9 4. 20012/01/2017-7.4T. (1)
Ref: Department of Official Language O.M. No.20012/01/2017-0.L.(Policy) dt. 30" June, 2017
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(i) SRIERIAAGERN, Trhere anfe (e Hfsam) & Areas F s+ &ik TR W &y 10 &

Expenditure

pamphlets etc. (print media)

incurred on advertisement and publicity through Newspapers/Magazines,

ey SRR ey s ot Tt
Hindi/Bilingual/Trilingual In English In Regional Total Expenses
Language
P A
In region ‘A’
SCRER]
In region ‘B’
T
In region ‘C’

(i) Soacie (&.dt/fhc/gesne anfe) dream 3 s 3R TR WX {0 17 e

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet

etc.)

&S/ ferameft/farreft

Hindi/Bilingual/Trilingual

3T o
In English

&R ToT §

In Regional
Language

ERCE]

Total Expenses

Cola PRl

In region ‘A’

G T

In region ‘B’

T & H

In region ‘C’

(i) T (SR/AET) onfe & ATea T & fasTue 3R TR WR {3y 1Y @

Expenditure incurred on advertisement and publicity throuth Exhibitions (Banner/Hoarding) etc.

R SRR & ey T & oo
Hindi/Bilingual/Trilingual In English In Regional Total Expenses
Language
P A
In region ‘A’
SCRER]
In region ‘B’
T

In region ‘C’
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H 39 PRI & 3TEE Bl SRTT ... TR/AY ¥ PRI § 3R TIeaRT FHTo
PRANB § b JUeTeY RN &b JTHR TR FeT & TS & AT AR DRI b AFAR Guferar Fe
81 5 I8 3To8l a8 AHSIN/RIFS § (db TS TR, 1963 Td IMATST 9, 1976 & Iuadi 9
&g U Freen & T SuTer HT FHERT TEiewer] Bf 81 i fhefl &R W yeAmEe ¥ W 1Y
3T/ehS VAT FYAT JG-TGPR faRIY T UIY STl & al F1 AR T Tefd Fer o & forg
SFTRAATHD PRATS & AT DT AR FRIFD Prafery o HAT b T H AT ST

| have been working as Head of this Office for ............. months/Years and hereby certify that
the information given, is on the basis of available records and is absolutely true as per my knowledge.
| am quite aware that the undersigned is responsible for proper compliance of the instructions given in
the provisions of the Official Language Act, 1963 and Official Language Rules, 1976. If at any stage
the data given in the Inspection Questionnaire are found to be untrue or exaggerated, the matter will
be brought to the notice of my controlling office/Ministry and Hon’ble Minister to take disciplinary
action for giving false information to the Hon’ble Committee of Parliament on Official Language.

qEATerd b TfI{-er & ier o Hiex

Signature and seal of the representative* of the Headquarters
ATH/NGME. ..o
UGHTH/Designation..........coooceeeieie e

qIc-(1)  SUDAEDEET HUFIT & TG 7 T TeIaett b R/ BRI §RT 991 51 8
In case of Undertakings/Banks/Insurance Company this Questionnaire is required to be filled by the Corporate/Head
Office.
(2) T8 GeAIact! FRISHT IISTHTST GIAfT & TR XIoT91ST HrIf=aer dfafc & FRsor/faam-famef arfea & def 7 78
5 ST 81

The Questionnaire is not required in respect of Inspection/Discussion Programme of Town Official Language

Implementation Committee of the Committee of Parliament on Official Language.

* aRe 31, Rt TR GYd Al A P T &l JAT ST ST AT BT DrIFaa el i T &, FRvemr e
H IuRkerd W& Term 4 R wriferr o el TSt iy 3 Prifrase Heet TR B thiger ot e k&

(A Senior officer, not less than a Joint Secretary and who is looking after the implementation of Official Language Policy

work, should be present in the inspection meetings and should keep all the files containing correspondence about
implementation of Official Language policy in respect of that office under his control.)
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HIT-Vil/Part-ViII

frYeTor BRIGH ¥ Nfirer PRITET W Fafra Garerd/fryrT & ufaffy & forg wesTaet

Questionnaire for the representative of the Ministry/Department concerned with the
office included in the Inspection Programme

AT/ TYTT &7 77T
Name of the Ministry/Department @ ...

&F (', T 3T T)
Region (‘A’, ‘B’ or ‘C’) PP

fRYemome SwrRIferT &1 A

Name of the Office under InSpection & ... e

foRYeror dt ffi/Date of INSPECHION 1

1. | (i) MYl FRIEUTENS Praferd T FRIST TaTael THIEN & D9 9™
g5?

el

When did you receive the Inspection Questionnaire of the office
under inspection for review?

(ii) T FATAT GIRT FFRIEUTe ety et FRYor garerell bt AHte hr 7572
At &, A o FHTET RUIE Srer=e-14 TR e e
Whether the inspection questionnaire of the office under inspection has
been reviewed by the Ministry? If yes, please attach the review report
at Annexure-14.

(iii) T 3ATUpT AT U AT BT Prifed @ Sudd B I
forTET oTfer ROTE frrafra wu & firer &Y & 2 afS &1, ar o S o &
91 ISP BHDIST H IISTHINT fEaT P SR H TS TS BOT bl & B b
IR €I TS febarT 71T &7 Hud favor <

Whether you or any office under your control is receiving the quarterly

progress report regularly from the above mentioned Office? If so, after
reviewing the report, have you drawn their attention to remove the
shortcomings found in the use of Official Language Hindi? Please give
details.

2. | (i) T YD GRT IR BT BT el T a¥ P SR DIy JISTHTIRIT
frYeror fovar a2 Afe &, ar o B o v Y Rerfr & IR F
31T feeguft <)

Whether any Official Language inspection of the above mentioned
office has been carried out by your office during the last one year? If
so, give the remarks about the position of the use of Official Language
Hindi thereon.

(ii) T 3T FRTer RUIE R T BRI GRT Bl PRATS P T5?
IfS &, AT Y TS PRATS BT KRT|

Whether any action has been taken by the above mentioned office

on your inspection report? If so, give the details of action taken.
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(i) 3T (RAUTENT PeT PrRITCTIT T &R AT

No. of offices region-wise, under your control

(i) $7TH 3 IISTHINT 7R, 1976 & 9 10 (4) & iRl ffergferd
HRATRIT Y T
No. of offices out of these notified under Rule 10 (4) of the
Official Language Rules, 1976

(iii) T gV el PRI § I febeT DBrRATCTIT T ISTHIRIT {RI&T0
fesarT T o FRYeT 6y U Praferl i s afed aFar
Y[ ST Teh-15 IR He Y
No. of offices where Official Language inspections were carried
out during the last one year. Please give region wise details with
date at Annexure-15.

T IUYFT PRI DI ASTH PRI FART DI DT BT
RIS 3 SRR < oI I 931 ¥ folg 1Y Mot & g
BT D IR H, YD BRI IT 319k FIFUTE fohedt rafera grr
PIS HAHICIT I ST & 82

Whether any monitoring is being done by your office or any office
under your control regarding holding of meetings of the Official
Language Implementation Committee regularly and implementing
the decisions taken therein in respect of above mentioned office?

&l Uep & & HaTerd hl 3R I RISl SrIferd &l o 1T ot
TR H ¥ fohaT Ui g=/thara/s-Het /AT 4 f&et 5 9o 17?
What percentages of letters/Faxes/E-mails/CPGRAMS were sent in
Hindi, out of the total correspondence with the office under
inspection by the Ministry, during the last one year?

UA/Letters %
tharT T<2l/Faxes %
$-9l/E-mails %
oy %
CPGRAMS

T IR PRI H IISTHTT AT Pl DRIR ST J AR fbr ST
eq f&l ual & o, fEal gl Tl selaciies I=1/3uasul or
Wi Afe Feet DS IR 31D BRI AT AP (AU
et prifery o SiferT 81 A &1, T puT ST RIS

Whether any proposal is pending in your office or any office under

your control regarding the creation of Hindi posts, purchase of Hindi
books, bilingual electronic equipments/apparatuses etc. for the
effective implementation of the Official Language Policy in the above
mentioned office? Please give details thereof?

RISTHTYT 517, 1976 & TH 11 & eI ebre, H37eT 31T o faTsTepRur el Reeffer

Status regarding Bilingualism of Codes, Manuals, etc. under Rule 11 of the

Official Language Rules, 1976

() [RMTEel/PrS/Hg3eT / Rules/Codes/Manuals

P H./Total No.

(1) odeT f&al §/ Only in Hindi

(2)  %de TSI H/ Only in English

3) et (fsvete) ©9 7/ Bilingual (Diglot) form

*24. A ISTAT 9T &7 AT 12.04.2012 ST SO F&T 01/14013/05/2011-I1.47T. ()

Reference: Department of Official Language O.M. No. 01/14013/05/2011-O.L.(Policy) dated 12.04.2012
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AT/ T & TfRTeror ceweeIr

Training* arrangements in the Ministry/Department

(i) FATCRI/™TT & Sirie TRreTT Seerall &l et T
Total no. of training institutes in the Ministry/Department
(i) fooer o Sad AXAMT GRT fhe UTaaeh+ 31k 5 ATeg™l ¥ Iy 1Y

(T T )
How many courses were conducted by those institutions and what
was the medium of imparting training during the last calendar year?

(Please enclose a list)

JY/Year

JY/Year

TSI HATEIT H/ln English medium

f&SY 7189 W/in Hindi medium

SIS 7T fe=t ST b fHel-Sfet HTeg™ 2/

In a mixed medium of both English and Hindi

3T Wﬁ%WﬁlThrough other languages

9. | L ﬁlﬁ'mﬁ’:ﬂ'ﬂc\ﬂﬂT/ (Legal Information)
SRS (ﬁW/B’C{ﬁW )/Literature (Rules/Bye-Laws)
(i) foeer a¥ & SRE ST/ fT/@ERITeT GRT SIRY by 1T arferferRmt
T I AT FI1C TC =1/ IUT-RIHT b STferepet UTa b ST
No. of authenticated texts of the Acts issued by the
Ministry/Department/Office and the Rules/Bye-Laws framed under
them.
(i) SHRIH (i) ¥ A fheT bt feat H Iueted &
How many out of the above mentioned in (i) are available only in
Hindi?
(iif) SR (i) § A fheT et SRS H Iueted &
How many out of the above mentioned in (i) are available only in
English?
(iv) Suh (i) 5 & T feTet o0 5 Suetey &
How many out of the above mentioned in (i) are available only in
bilingual form?
(v) RIT ]ISTHTST 9T GRT STRT fhQ U 21 & SR fdfer & &
e YTauvT Tl & febarT ST e &7
Whether original drafting is being done in Hindi in the legal field as
per the directives™ issued by the Department of Official Language?

*25. S ST fIRT T =T 06.05.1992 BT BRI ST AT 12012/07/92-T0HT0(F-1)
Reference: Department of Official Language O.M. No. 12012/07/92-O.L.(B-1) dated 06.05.1992.

**12. F&x ISTITT foTT T fe1Ter 26 FaaR, 1990 BT HRATT STUT T 13017/03/90-IT0%T0 ()

Reference: Department of Official Language O.M. No. 13017/03/90-O.L.(c) dated 26" November, 1990.
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STEWQTISWTI(OMinancelNotification)

(1) fUsel a¥ & SR SIRT Y Y Sreeen/STReRTeTSAT Pl peT AT

Total No. of Ordinances/Notifications issued during the last one year

(2) Wact f&T H/(Only in Hindi)

(3) et 3FSI H/(Only in English)

(4) foqmet 9 5/(Bilingual)

10.  WiTORfT TYeTd
Recruitment/Promotion Examinations
(i) | /e 31fS & fory forRaa wRremu
Written examinations for recruitment/promotion etc.
(1) oot ay & T forRae oterd &t 157
No. of written examinations conducted during the last one year.
) Tt a_temen 7 &Y o1 gem-u= 1fFar ar?
No. of examinations where the question-paper of Hindi was
compulsory.
(3)  fopaiY ORYeran T ATEH haet RS o?
No. of examinations where the medium of expression was
English only.
(4) Tt astermen & &Y qrewm & wawT 7 e oY fam mar?
No. of examinations where option* for the use of Hindi as
medium of expression was also given.
(5) T UM 7 f&a "9 & ey T gar e arerEr

aRY= & T B TehTII/STRY 6 15 2ff?

Whether the information regarding option for Hindi as medium of
expression was published/issued in the advertisement or
circular?

ST AT @ | &St Areyw

With English Al
Medium With Hindi
Medium

oW/TotaI

(6) 1) SHHIGAR D FeT T

Total Number of candidates

2) 3fcr oY AheT §U SFHISIRT bl el

No. of candidates declared finally
successful

*26. A ISTATT 9T &7 {7 16 TRaRT, 1988 HIATAT STU FAT 14012/06/87-T0HT0(T)

Reference: Department of Official Language O.M. No. 14012/06/87-0.L.(c) dated 16" February] 1988.
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(i) | STl anmfe & fory ST feby U wrereer R

Interviews™ held for recruitment/promotion etc.

(1) fUrse @ af & SR foTT T ATecaRT i T

No. of interviews held during the last one year.

(2) (i) T T ATADHRI H IHNGART DI g8l F IR S DI Be af
Whether there was an option for the candidates to reply in
Hindi in these interviews?

(if) T =T, T FAT ST ST BT IeoRd IFHIGART DT ATEDHR
& forq oIoT QAT H fopar T ar?
If so, whether above was mentioned in the call letters for
Interviews sent to the candidates?

(3) IS IHIGIRI DI AIeMchR H ot 7 IR < dI B af af
TS A1 BT AT HRT AT?

If the option to reply in Hindi in the interview was not given to

the candidates, what was the reason thereof?

11. MU FATAI/fIRTH / In your Ministry/Department

() | T @ e fhaw 9ot fae 82

No. of recruitment rules in respect of Group ‘A’ posts?

(i) | T T FERI fapar el e &7

No. of recruitment rules in respect of Group ‘B’ posts?

(i) | @ T A Fefer fohaw 9ot frae 82

No. of recruitment rules in respect of Group “C” posts?

(iv) | 379 I GNPRT HaT H et T T TR I T 82 DIN | FIB | TIC

Out of these, what was the level of direct recruitment in govt.
service?

(v) | el ot TR R B b 9 & G F 7 s Feifdid TR | FIA | B | TIC

frefRa &7
Has any level of Hindi knowledge been fixed as a pre requisite
for the direct recruitment?

(vi) | el ocff TR oR SRS & ST & Al H§ R dls el R | ‘Fra | @i | e

freifa &2

Has any level of English knowledge been fixed as a pre

requisite for the direct recruitment?

*27. - Fll & forT e o & &bt fdepet oy ST el JISTHTNT famT a1 f&e7ieh 2 S, 1992 PRIferd SiTu AT
13034/37/92-T0HT0(T)
Reference:- Department of Official Language O.M. No. 13034/37/92-0.L.(c) dated 2™ June, 1992 regarding the
optional use of Hindi in the interviews for recruitment.
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12. ¥ & SR mﬁﬂﬂ'm‘* 37T / Functions*etc organized during the year
Pl et s | foureh o
Total In Hindi In English Bilingual
(i) | S TR &t T e defer § fe=or
A AT 3 HRI-0 SR {7
Total number of functions where
invitation cards and other papers were
issued
(i) | 7T af F SIRE FAT DI AT FHAT
SN fopaT /T &7
Whether any Official Language conference
has been organized during the last one
year?
(iii) | TS BT, AT puAT TeaelT fa—or <
If so, the details thereof.
13. | T T SIS FAfT Y IR T ST aet! Tl
1 Teftem 3k B 31 X g T & AR o
AT GRT SR fép 70 feycfeni* @1 SruTer fba SiT <eT
&7 IS 72, A 3D FIT HRIT 82
Whether the directives™ issued by the Department of
Official Language regarding the review of the material to
be submitted to the Committee of Parliament on Official
Language and to rectify the shortcomings are complied
with? If not, give the reasons thereof.
14. | 9 FGI</(Standard Drafts)
e e paeT R SpT SIS Rt o
Total No. In Hindi only In English only In Bilingual

*17. AGH:- ISTATNT {9 &7 &A1 31 7S, 1993 BT BT STU- TEAT 20034/53/93-T09T0(31. A1)

Reference:- Department of Official Language O.M. No. 20034/53/93-0.L.(R.&A.) dated 31* May, 1993.

**22. e IISTITST fIRT &7 f31Tds 26 3T8ieT, 1978 T HRATERT SITU- FT 1/20034/1/78-IT0T0(-1)

Reference:- Department of Official Language O.M. No. 1/20034/1/78-0.L.(A-l) dated 26" April, 1978
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() T TFATT/IIRT &t IS 872

Whether the Ministry/Department has any website?

(i)  FATCRI/fITT & JEATZE BT Il

Address of the Ministry/Department’s website.

(iii)  FATCTA/fIUT T IqHTZE T BIHUST febey AT & Fetdll
g2

Homepage of the Ministry/Department’s website opens
in which language?

(iv) FATCRI/fITT & et JeaTse it arerae dr farfer o/ 872

Date of updation of the Ministry/Department’s Hindi
website?

(v) TATCT/fITT Y T JeTSe B SfIae @ fifdr a=m
g2

Date of updation of the Ministry/ Department’s English
website?

(vi) TSl Ud Y ¥ fEet JovIIse WX focsd &l Tvan?
No. of hits on Hindi website recorded during the last one
year?

(vii) TSl U Iy ¥ 3RS JeRITSE IR f2ed & Tvr?
No. of hits on the English website recorded during the last
one year?

(viii) TIT JSATIC TR ST AFRR Y eI dRd FH faa
At ot off S AT Srerd fasaT ST 87

Whether Hindi content is also simultaneously updated

while updating English content on the website?

(ix) JSNITSC GIR BRA dTel] HU-T & AT BT §IRT fohU 0 aRR H -

In the agreement signed with the company that designed the website :

(1) T J99Ee P o 7 F§ IR o= Aeeht
YTqeT e &

Is there any provision regarding preparation of
bilingual website included?

(2) AT JSATST Pl eI Pt T &<t Arft apr oft
AT T 3T IR & ol g UTae &7

Is there any provision regarding updating the
Hindi matter simultaneously included while
updating website?
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16.

&< Aeme®dR ARIfT BT T3/Constitution of Hindi Advisory Committee

(i) MU FATHI/TINT H Bl AATRDHR AT BT TS el
feparm m?
When was the Hindi Advisory Committee constituted in

your Ministry/Department?

(i) Il fEet HefTedR HfHfcT T TS/GFHST el febar T

%—\_‘ﬁ SN[ hIXUI GICIIQ?

If the Hindi Advisory Committee has not been

constituted/reconstituted, give the reasons thereof.

(iii) Toreset Uep oy H 9 HlHfT bl d5ehT bl ARG

Dates of its meetings held during the last one year

(1) SR S eHIe! §

In the half yearly period from January to June

(2) SeiTs W fogeR BATR! §

In the half yearly period from July to December

(iv) IS IRfT T Foob FIfSa 9 & 7T & TS & ar g7
s § i wu A by S b Hdy H I Y
BT DT —RT S|
If the meetings of the Committee are not being held
regularly, give details of the steps taken in this regard

to convene the meetings regularly in future.

(v) F7 39 AffT & 8@t § by & afafa & oy &
SFUTE ¢ <t T T5? AR 8T, AT I W P TS DRATS BT
BN
Were the decisions of the Kendriya Hindi Samiti taken
up in the meetings of this Committee for compliance? If

so, give details of the action taken on these decisions.

(vi) f&) TcredR AfRfT i Sodt 7 forw U 3 Aol 3tk
T W HI TS HRATS BT RT3
Please give details of the other decisions taken in the
meetings of Hindi Advisory Committee and the action

taken thereon.




17.
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f&eT Teprsa/fESt ST @1 Mo
Setting up of Hindi Cell/Hindi Section

T 37T ¥ foa TepISa/feat SFTHNT ToiTfue feba
T 87

Whether a separate Hindi Cell/Hindi Section has
been set up?

afs &, T I Pl T PHAR! BRIRA &,
fereRor

If so, how many employees are working in that
Section? Please give details.

(iii)

T I B & g Figer et
JMRBIRGT T T A e SR T & 3MR
SO TR & folg qafd sreR Suatey €2
Tt et T JeTIcHeD feRuT Serieh-13 W)
T F He

Whether a separate cadre has been formed for
officers/employees appointed for the Official
Language work and whether adequate
opportunities are available for their promotion?
Please attach a comparaticve statement of all

the cadres at Annexure-13.

(iv) | &t ual Feelt gerr pauel | ARPRY | SFfaEd/ | snyfeilie | =
Information regarding Hindi | Total Post | Officers | Translators chh Others
posts: Steno/

Typists
(1) FATCR/ T

Ministry/Department

(2) AT BRI
Headquarters/HO

(3) 3T PRI
Zonal Office

(4) &F/ASe dRITeRT

Regional/Divisional Office

T I foberT ug Rad 82
No. of posts which are lying
vacant out of these posts?

9 I foraHl IR I Jar
& SNTIBRT BRI 87

No. of posts
manned by officers of General

which are

Service out of these posts?
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18. | RRSIRIo™ST i¥@IRaT @1 omefed wrat @r
[EERUE]
Please give details of work allocated to the
Hindi/Official Language Officers.
19. (i) <IOTIINT HIfeT & PRI T AT DRI AT § Hel YUidhTicTe JTerepTINl/pHaTRAT
BT RT S| (TATT PH TS IR T I J55 He )
Please give information regarding full time officers/employees engaged in implementation
of the Official Language Policy and translation work, etc. (please attach extra sheet if
space is not sufficient):
. UST T TT/No. of Posts
Sl. Uc-TH/Designation é|T‘I=PTI7T/Pay scale QzﬁEﬁT/Sanctioned e (ﬁ?i?ﬁ QT%T‘T)/
No. Vacant (with date)
(1)
2)
(3)
(4)
(5)
(i) SR ¥ T2fT T Rad Ut oF TR & G hHY TS HRATS BT
fereRom
Details of action taken for filling up the above vacant posts.
(iii) <RT RISTATST f9RT GRT SIRT fearm 97 & SR FARieumei
PRI H Ue GIoT 872
Whether the above posts have been created in accordance with
the guidelines issued by Department of Official Language policy?
(iv) IS 2, AT T FaY § FIT HRATS DT T <&l 872
If not, what action is being taken in this regard?
(v) T 3% el & HefraT gaR Bl A HlY 1Y &7
Whether any work other than Hindi work has also been assigned
to them?
20. | FATI/TTT ¥R U= ST fopg 1g fergmor

(Advertisements* issued at Ministry/Department level)
(Rroer 7o o srerfe 31 AT=H/30 S1/30 Ricaw/31 fdaR ae ot srafir & ferg)
(During the last one year i.e. the period ending 31° March/30™ June/30" September/ 31°

Language

December)
gv_crf{‘@q f%ébfff IS A %\13]?1‘14@ q oY Eil(%é’r—amﬁ)
Total No. In Hindi In English In Regional In Bilingual

(Hindi-English)

*23. HEH: JISTHINT T &7 fa=iep 30 S, 2017 T brIfery SI9 4. 20012/01/2017-1.4T. (1)
Ref: Department of Official Language O.M. No.20012/01/2017-O.L.(Policy) dt. 30" June, 2017)
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(i) SRIERIAAGERN, Trhere anfe (e Hfsam) & Areas F s+ &ik TR W &y 10 &

Expenditure

pamphlets etc. (print media)

incurred on advertisement and publicity through Newspapers/Magazines,

[EEERICTERIN) DK &R TS H ESACE]
Hindi/Bilingual/Trilingual In English In Regional Total Expenses
Language
P A
In region ‘A’
SCER]
In region ‘B’
T
In region ‘C’

(i) Soaeid (&.dh/fhe/geRne anfe) dream J s 3R TR IR fahv 17

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet

etc.)

TS fereft/frareft

Hindi/Bilingual/Trilingual

ST &
In English

QIRT TS

In Regional
Language

Pl Td

Total Expenses

Cola PRl

In region ‘A’

G T

In region ‘B’

T & H

In region ‘C’

(i) TSI (STR/ENST) onfe & ATerT I fIsiue 3R YaR wR by 71U @

Expenditure incurred on advertisement and publicity through Exhibitions (Banner/Hoarding) etc.

ey Ryt aAh 3 ey s ot Tt
Hindi/Bilingual/Trilingual In English In Regional Total Expenses
Language
D H
In region ‘A’
G Y
In region ‘B’
T H

In region ‘C’
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H 39 PRI & 3TEE Bl SRTT ... TR/AY ¥ PRI § 3R TIeaRT FHTo
PRANB § b JUeTeY RN &b JTHR TR FeT & TS & AT AR DRI b AFAR Guferar Fe
81 5 I8 3To8l a8 AHSIN/RIFS § (db TS TR, 1963 Td IMATST 9, 1976 & Iuadi 9
&g U Freen & T SuTer HT FHERT TEiewer] Bf 81 i fhefl &R W yeAmEe ¥ W 1Y
3T/ehS VAT FYAT JG-TGPR faRIY T UIY STl & al F1 AR T Tefd Fer o & forg
SFTRAATHD PRATS & AT DT AR FRIFD Prafery o HAT b T H AT ST

| have been working as Head of this Office for ............. months/Years and hereby certify that
the information given, is on the basis of available records and is absolutely true as per my knowledge.
| am quite aware that the undersigned is responsible for proper compliance of the instructions given in
the provisions of the Official Language Act, 1963 and Official Language Rules, 1976. If at any stage
the data given in the Inspection Questionnaire are found to be untrue or exaggerated, the matter will
be brought to the notice of my controlling office/Ministry and Hon’ble Minister to take disciplinary
action for giving false information to the Hon’ble Committee of Parliament on Official Language.

AT/ [T o TfIfHTRr 3 BameR aT Jigs

Signature and seal of the representative* of the Ministry/Department
FATH/NAME. ...

UGHTH/Designation..........coooceeiiie i

qle:- I8 GIIaeA! TSR SIS FAfT & TR SIS BRI Gt & ARem feer-famef erfem & e § 78 a9 8

The Questionnaire is not required in respect of Inspection/Discussion Programmes of Town Official Language
Implementation Committee of the Committee of Parliament on Official Language.

* gRe TR, T &R Ggh Afda A B 7 81 JAT ST ST AT BT Pprafad Geeft SR <@ &1, FRiemr dgar 4
IURerd X8 TT I FSRAMEf BrIferT & |rer ISTHIT Hife & Brifaae Gatl v 6t trser off |rer el
Senior officer, whose status is not less than a Joint Secretary and who is looking after the implementation of

Official Language Policy work should be present in the inspection meetings and he should keep all the files
containing correspondence about implementation of Official Language policy in respect of that office under his
control.
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HIT-IX / Part-IX
SuzpAi/fRTAI/ST 311 o fTT qRep sremTerett

Supplementary Questionnaire for Undertakings/Corporations/Banks etc.

f*réYerur it faRiDate of INSPECiON & .o e

W/ﬁ"T‘?EHHTqEFEISTQFIT L e
Name and full address of the
Undertaking/Corporation: PPN

1. | PUAT IUHH BT Goilpe T TAT GSITDRUT T feifer
I IS A SFST A & A FAT TP AH BT
feciepvur it T TRIT & 3IR Usfidpel e T 87
I T8, T 39 Gy N AT PIg PRATS DI I I8
&7

Please indicate the registered name and date of
registration of the Undertaking. If the name is in
English, whether Hindi name has also been given
and got it registered? If not, whether any action is
being taken in this regard?

2. | P IwpH MH B I w87 Ppudl
U/ o T & fIfer T gyl

What is the objective of your Undertaking/
Corporation? Please also indicate the date of the
constitution of the Undertaking/Corporation

3. |puar SwPHMTE Bl TPl - (SN
SRS, HATEDR, TR 3fS)

Please indicate the nature of the Undertaking/

Corporation (such as productive, advisory,
administrative, etc.)

4. i) T SUPH/ITHT b IARIRETRAT P A Fed:
f2er 9 T 97 3 87 AT T2 ar T HROT 57
ST Y W T HRATS TN 87

Are the names of the products/services being
provided by the Undertaking/ Corporation
originally kept in Hindi? If not, what are the
reasons thereof? What action is proposed to
be taken in this regard?

(i) TSR IUTRI/RTATST & T S H & ST gar
USTIehRUT ST ARG Al A |
Please enclose a list of the product/services
alongwith the date of registration whose names

are in English.
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FT IUHH/FTT & ITTGl BT YT TR IaTg b
foreRur f&dt o off forar Srar 82 3 78, ar g
AT BT &2

Whether the descriptions on the packing of the

products of the Undertaking/Corporation are also

written in Hindi? If not, give reasons thereof.

AT SUHH/TT &b TS fagen 7 «ff 9oy S &2
gfe g, @ I <91 & A IaTul
Whether the products of the Undertaking/

Corporation are also exported? If so, please

mention the names of those countries.

facem & ST ST dTet IcUTeT UR faRur &7 9TST i
ot Bt 82

Which language is used for description on the

products to be exported?

facen F 9T I arer IUTEH! & fde/arsTR enfe
T ATST 3 ST ST 82
In which language bills/vouchers etc. of the

products to be exported are sent?

SUHH/T H VRN § 37 dTel I/ =T <9 §
& T g € a1 ey ¥ Hmanw I 82 &7
AIRIIAT IR ST faRuT by 1T o foream g &2

Whether the machines/equipments being used in
the Undertaking/Corporation are manufactured in
the country or imported? In which language are the
descriptions of the machines/equipments written

on them?

10.

AT YA/ GRT DIg IRASH FATS ST I8
g7 af &, a1 7 aRAISFTeN & it 7 f&t
TRINT 9@ o foTy SUHH/TH SRT 3T $HSH 31T
ST %8 872

Whether any projects are being run by the
Undertaking/Corporation? If so, what steps are
being taken by the Undertaking/Corporation to
increase the use of Hindi in the working of the

projects?
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1. | SUPH/FF P AT J Fa<eT qAT faee J 9Rd
&Y JTorTeT &Y B Y TRV & forT T s
CARIRE R

What action is being taken for the progressive use
of the Official Language Hindi in India and abroad

through the Undertaking/Corporation?

IO fohaT ST & 135 SIS .o SRT & T8
UG SATTPRI e & 3R H I YT oRE e gl J I8 AT 3Rara < g/t § fob AR ufififer &
BT IJURRIT SATAT ..o A AfAfT & e A o
ST /AT, I YRT BRA/BRAT DT ST1red HRT BT

Certified that the above information given by Shri/Smt. ... is

correct and | fully agree with it. | also assure that it would be binding on me to fulfill whatever
assurances are given before the Hon'ble Committee by Shri/fSmt. ... as

my representative.

SUSHH/ [T T b BRATER

Signature of the Head of the Undertaking/Corporation
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3T — 1

TRHTITT

&t 7 gdtorar - &4t Hardt & IR 5 T8 557 19T a6 99 et 5 ydivrar urg & Ife 9a-

@) WP quler a1 SGP THBE IT FEG Foac] PIg NI 3 Bl T1eqT & WY H 396N
Il bl &; 3rerar

(@) TP ST H 37T FHIGE G & THBE T I AN [ 3177 TIET | 125t @)
99 U dpleqd a9 & U F forarm o 3rerar

() g8 I Gy RdT & 1 3% fact 7 geftorar amg 8

&<t &1 BrRfATES T - 1% HHAR! & IR 5 I8 GHST SV 1 3G+ 18t P71 wri<reisd s uTe

@~ fordT &, Ii3 -

(i) Hicep GRter I7 IqD FHDE I1 IGY I YR faal 195 & Trel S Bl &; 3rerar

(ii) BT TNBR DI 181 1218707 1T & f=ria ST HTsT GRIeT AT 99 WRBR GINT 1!
1afors o°f &yl o Gaer 5 [HefRa Pig fAvax gl Sf 1 8; arerar

(i) DI GRBR GRT $7 (AT 1afeiRa big 3 gelerm vl e ot &; a1

(iv) I T8 T8 gIvuIT vl & fab 9SG+ U4T ST 118 N forarr &1

ENCLOSURE - 1

DEFINITIONS

Proficiency in Hindi - An employee shall be deemed to possess proficiency in Hindi if:-

(@

(b)

(c)

He has passed the Matriculation or any equivalent or higher examination with Hindi as the
medium of examination; or

He has taken Hindi as an elective subject in the degree examination or any other examination
equivalent to or higher than the degree examination; or

He declares himself to possess proficiency in Hindi.

Working knowledge of Hindi - An employee shall be deemed to have acquired working knowledge

of Hindi if he has passed:-

(i)
(i)

(iii)
(iv)

The Matriculation or an equivalent or higher examination with Hindi as one of the subject; or
The Pragya examination conducted under the Hindi Teaching Scheme of the Central
Government or when so specified by that Government in respect of any particular category
of posts, any lower examination under that Scheme; or

Any other examination specified in that behalf by the Central Government; or

If he declares himself to have acquired such working knowledge.
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3T — 2

gyTaeil H SfeciRad ITTYTST SIffSaa /g Tt IIoTyTaT i Heef avart smeen i
1e1Q 19 Tt SgvoT

RTSTYTST 3T, 1963 B &1RT 3(3) W SGVT

(3)

SULRT (1) % 3114 b a1 & I gV |1 faaT iR 3RISf a7 <1l 8-

()  Fpcyl, AIERY 3R, 74, STfERTe=13il, HerRifer 1 31 Hicrag=l a1 U4 fasifaal & forg
S BERT GRBR GIRT AT 3D [} FATH, TaIFT AT BRI GIRT AT BT TRBR & LT
T/ AT (9T 5/ 171 7179 T Fq1 GIRT 1 O 174 7 a1 & o) orTfard GINT fdpral
7t & 37 fasy Tt &

(i) IG5 TG T Gl & THE WG T YRI5 el 317 Hiaaa] ik XTo7ehi HrTal-

(iii)  PET TRBR T ISP el 7T, a9 T BHrIfer GIRT I7 I TR G TT BRI NHR &
EIIACT /e T AT H/ab 1At 717 1 a1 IRT 1 OF 999 a1 701 & fandd! prrfer
ffaer-ayl, & Torv T 5 o7 Sreft |

RTGTHTST SITeIferr™, 1963 1 YIRT 3 (3) & SR WA 3Tl 7 freferRaa wftaford &-

(1)
(2

3

U T 7T, 0 AT S7gel il A4 9T @ o1y &1 SR Sl weirl 5o @ &l

U G 3R, 31T, U, S0, TS 31fe Sl ARl el @& e 31erdl GHE! & d9¢ 4 &
o1 G o7y &l

U Gl GG i1 13 BT @ 1o10 &1 31 G pHeigl @ forg 811

ENCLOSURE -2

RELEVANT EXTRACTS FROM THE OFFICIAL LANGUAGES ACT /RULES AND GOVERNMENT
ORDERS ON OFFICIAL LANGUAGE POLICY AS MENTIONED IN QUESTIONNAIRE
Extract from Section 3(3) of Official Languages Act, 1963

3

(i)

(i)

(iii)

Notwithstanding anything contained in sub-section (1) both Hindi and the English language shall be
used for:-

Resolutions, general orders, rules, notifications, administrative or other reports or press
communiqués issued or made by the Central Government or by a Ministry, Department or office
thereof or by a Corporation or Company owned or controlled by the Central Government or by any
office of such Corporation or Company;

Administrative and other reports and official papers to be laid before a House or the Houses of
Parliament;

Contracts and agreements executed, and licences, permits, notices and forms of tender issued by or
on behalf of the Central Government or any Ministry, Department or Office thereof or by a
Corporation or Company owned or controlled by the Central Government or by any office of such
Corporation or Company.
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As per Section 3(3) of the Official Languages Act, 1963 the following are covered in general orders :-

(1)
(2)

3

All orders, decisions or instructions intended for departmental use and which are of standing nature;
All such orders, instructions, letters, Memoranda, Notices, efc. related to or intended for group or
groups of Government employees;

All circulars whether intended for departmental use or for Government employees.

RISTYTST (W& & ST TG & for0 31=T) 579, 1976
Official Language (for Official use of the Union) Rules, 1976

= 2

Rule 2

a9 8

Rule 8

@) ® 87 W R, IRGUS, ERATIN, fR8Taer TQeT, Te HQ9T, BURTIG, NIoTeel 3R STY
T<9T /15, STRIGS 3R 3SHT SR (IR €17 G4 Te facel & Fe o & 34y 8

(®) @ &8 ¥ ToRId, FeRTSS 3R GTd 15T R FSNIG, T U4 &1 T S1eRT § TR §del]
TG o & TN &:

(V) T &8 W GUS () 3R () T AT Il 3R T I &7 I T 57 TUT TE o
& 31fima &

() “Region A” means the States of Bihar, Jharkhand, Haryana, Himachal Pradesh,
Chattisgarh, Madhya Pradesh, Rajasthan, Uttar Pradesh, Uttrakhand and Andaman and
Nicobar Islands and the Union Territory of Delhi;

(9) “Region B” means the States of Gujarat, Maharashtra and Punjab and the Union
Territories of Chandigarh, Daman & Diu and Dadra & Nagar Haveli;

(h) “Region C” means the States and the Union Territories other than those referred to in
clauses (f) and (g).

FENT WNBR & BrIfera) 7 feeqon e forar wrT

(1) IS BHAR] B! BIgeT G- IS0 1 PRI faal A1 37! 4 forg Fendl & 3R S T8
379er el 1 STt fab a8 ¥ 7gare ANl W91 4 T @ (4)  SUlHIH (1) 4
fesdd! §TcT @ 81 §Y M BSIT WRBR, 319 FRT U STfeRgferd el ol [AA1ee v
Fad! & 98l O HHaTNal gRT e fad % mfiurar a1 &, fevqur, greequr s U 3T
TRTHIT TANGTI & 177, it 3ol 7 1AA1SE 1350 STy, darer facit a1 TaFT T SITeeTT |

Noting in Central Government offices

(1)  An employee may record a note or minute on a file in Hindi or in English without being
himself required to furnish a translation thereof in other language. (4) Not withstanding
anything contained in sub-rule (i) the Central Government may order, specify the
notified offices where Hindi alone shall be used for noting, drafting and for such other
official purpose as may be specified in the order by employees who possess proficiency
in Hindi.
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FRIT 10 (2) T% BT TRER & b BrIfcr 5§ BrRf @ a1er SHAIRAN/SIEHING] 5 & 3Rt Tfaera =

Rule 10(2)

9 10(4)

Rule 10(4)

= 11

8t b1 BRTES T TTH P forT & T 99 PRI & HHEIRGT & IR § FERITAT I8
I ST 1o Segl+ 2 T briaTeres ST T8 N forarT Bl

The staff of a Central Government Office shall ordinarily be deemed to have acquired a
working knowledge of Hindi if eighty percent of the staff working therein have acquired such
knowledge.

BN AR b 1571 Praferal @ SRl Tlcrerd dHaTRal /GBIl = fee @1 rivred s
YTH @R o1 8, S Brferdl] @ 14 RIS19 | STeRgferd foby Sirg

7Req, Ife B TRBIR P I & fob fabedt Siferqfaid rferd 3 b e alet SR T8t P
BRITEID ST RG+ qTet HHATRGT BT Tfcrard fard! TRIRT G QY- (2) § fafAfde afaera &
%4 &l 1 &, Tl 98 XIS9F 4 SIER{ET &RT EIfNT R b & fab Ieh dpriferd 99 ARG
fergfaia drafery et ¥ e |

The names of the Central Government Offices, the staff whereof have acquired a working
knowledge of Hindi, shall be notified in the Official Gazette.

Provided that Central Government may if it is of opinion that the percentage of the staff
working in a notified office and having a working knowledge of Hindi has gone below the
percentage specified in sub-rule (2) from any date, it may, by notification in the Official
Gazette declare that the said office shall cease to be a notified office from that date.

(1) P& GRBR P Brferdl | Galerd G4l #7s1c1, Gledrv 3Rk Tfshar daeft 3= wifecy
fest sile SISt & fawif¥es wU 5 FeReld, giad a1 Aigeeierger el S 3R
HepTfOre AT STTeTI

(2) DI IR & 1% BrRIferT 5 TIFT 1357 ST arer Ioex! & Ty 3ifk o fast a7k
Kok kgl

(3)  PSIT TRDR P fabedll PrIfrd 5 TANT & 1o10 1 FrP79g, GaT Ug, TA9NY SiIR forsre)
UY Gehlvf of e T o AT bl 3 H] feel SR st 7 foradt S, gfad o
Sbiof gift
qv=q IS DI GRBIR VAT 3194 A & il a8 FIERY AT 19919 3189 §IRT i
IRBR & 1] PRI Bl 59 (777 & 1 I1 fb=gl Iua=¢l & ©e < Handl] ]

Rule 11 Manuals, codes, other procedural literature, articles of stationery etc. —

(1) All manuals, codes and other procedural literature relating to Central Government
offices shall be printed or cyclostyled, as the case may be, and published both in Hindi
and English in diglot form.

(2)  The forms and headings of registers used in any Central Government office shall be in
Hindi and in English.

(3)  All name-plates, sign boards, letter heads and inscriptions on envelopes and other
items of stationery written, printed or inscribed for use in any Central Government office
shall be in Hindi and in English.

Provided, the Central Government may, if it is considered necessary to do so by
general or special order exempt any Central Government office from all or any of the
provisions of this Rule.
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Rule 12
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3IYTeT T STNGIIIcd —

(1) DI TRBR & YD BRI & TI TN BT T8 SRS 81T b T8:-

(i) T8 Gl & b sifdfaH SR g7 (el & Sus-gl 3k SufaH (2) & el
STRI 16T TG (9] 2T T U ¥ S7dTer &1 V8T & SN,

(i) 39 AN P o0 Sugerd SR THGBIR] STF b 1o70 SUr PR

(2)  PER WRPR ST 3R $7 [AFH b UGl d qRID Ul P oy 37T

FHING) 3N PrITTT B THI-TTT TR 371995 9T TN Y Tabel! Bl

Responsibility for compliance-

(1) It shall be the responsibility of the administrative head of each Central Government
office:-

(i To ensure that the provisions of the Act and these rules are properly complied
with; and

(ii) To devise suitable and effective check points for this purpose.
(2)  The Central Government may from time to time issue such directions to its employees

and offices as may be necessary for the due compliance of the provisions of the Act
and these rules.

*kk
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RTSTHTST Hifer et 3maer

Orders Regarding Official Languages Policy

RTSTHTST T, 8 A1 & faid 21 Seis, 1992 & BLET. . 12024/2/921.47.(@-2) ¥
ST - ¥forveN] 7Y waT giaean & eftfed silv afaféer |

(1) |G IoTTST Gt = 391 RaIc & wqef Gus 5 g8 RipiRe &1 & 1 - (1) G4 riferdl
o Gucrsy ¥ISveyl SR Gt 7l @ SiferpIRal S BHEING! Pl W GRepIs! P A e gl
12y 3R 34 Tfafear fach % &1 @1fay | (2) ‘& 3k @ &=l 5 9ot ST aTet Tkl gv g Sifart
wY G 35t 7 & fored Wy |

(2) Al Bl Sh RIBINGT P GRUEY 5 Tt FTera /A4 3fe & STR1E & fab & I8 GIrdd Y
5 ()P 9 @ &7 5 Red Pl WRPR P brferd] § ¥ S dlet Iforeel/ dar GReapra 4
qfafe & 5 8 1 970 | 1 &7 7 Reere Hriferat 5 U5 wiaftar gurige 18] 5 d1 5 | (i) @ e
R’ &) % oS ST q1et ferrel aR g el Wy i fagt 5 & fora o |

[IeY : T4maell & YT -1l 1 75 9. - 5]

Extracts from O.M. No. 12024/2/92-O.L.(B-2) dt. 21 July' 1992 of Ministry of Home Affairs,
Department of Official Language regarding Headings and Entries in the Registers and Service
Books.

(1)  The Committee of Parliament on Official Language in the fourth part of its report has
recommended that (1) the headings of the registers available in all the Govt. Offices and of the
service books of all categories of Officers and employees should be bilingual and the entries therein
should be made in Hindi; (2) the addresses on the envelopes to be sent to regions ‘A’ & ‘B’ should,
invariably, be written in Hindi.

(2) In the perspective of the recommendations of the Committee of Parliament on Official
Language, all the Ministries/Departments are requested to ensure that (i) the entries in the
registers/service books to be maintained in the Central Government Offices located in Regions ‘A’ &
‘B’ be made in Hindi and such entries in the offices located in region ‘C’ as far as possible be made
in Hindi. (i) addresses on the envelopes to be sent to regions ‘A’ & ‘B’, invariably, be written in Hindi.

[Reference: Item No. 5 of Part Il of the Questionnaire]

RTSTHTT TP, 78 FATe1d & a1 26 BRasl, 1988 @ 1. S1. WO 1/14034/15/87X1.41. (&.1) &

TG - 373G ¥ | U=l T SR fadt A e |

(1) NISTHTST 979, 1976 & 1939 3 % SUael & 37efiT el R & @’ 3K %9 &) % Ry st
FAITI /[T /BT T /3uehHl/a ) 3iTfe GRT ‘& & § Re/q wval a7 g &5 a7 S
37ef1 BRIl & 19T UF-IG8NR fagl d fabaT ST 317q9<p 8 |

(2)  ISTHIST 19374, 1976 % b1 T3 SuYch egave]] P 3dlcr Gel &7 9 T4l 81 Gebell & Sidfeh b’
& ] Vo TRBIRI R G 5 &7 b FT] § Hel GAFIR faal 7 fbal S0 3R 7 Pl g7
313Gt 5 ot 3TY a1 I IR fadh 7 13T 9TY |

[IeY - ggmaet @& YT - 1l H1Eg G, 1 (ViI)]
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Extracts from O.M. No. 1/14034/15/87-O.L. (A-I) dt. 26 Feb' 1988 of Ministry of Home Affairs,
Department of Official Language regarding reply in Hindi of the letters received in English.

(1) Under the provisions of Rule 3 of the Official Language Rules, 1976, it is required that all
Ministries/Departments/Offices/Undertakings/Companies, etc. of the Central Government located in
Region ‘A’ and ‘B’ should correspond with the States or Union Territories or the offices under their
control located in Region ‘A’ in Hindli.

(2)  The aforesaid provisions made under the Official Language Rules, 1976 can be complied with
properly only if original correspondence with the State Governments and the administrations of the
Union Territories in Region ‘A’ is done in Hindi and even if a letter is received in English from them it
may also be replied to in Hindi.

[Reference : Item No. 1 (VII) of Part Il of Questionnaire]

RTSTHTST Tl T8 FATerd & faTier 21 S[eTTs, 1992 &7 BIAferd ST9 ¥ 12024/2/92-I10%70( -
2)-4 ¥ SEXT - TIf¥ep Brfe o Frafe et Tama @1 163 a7 v 8 31v SuTl

(1) GG ISTHTST At 7 3791 RUld @ Fgef @us 5§ RrpiRe 1 & fab feal 4 3| 9 @ 9t
37fraref o9 & et 4 18V SV G qet AR F rorrST el 3 afvfa sifarRiars 1 guiey |
ST 1T ST 3R T &3 4 efd sl A¥epR @ Brferd] & 1o Al feal 4 TATER 1 9671
Tl

(2) YISTHTST 97T §IRT G- OR GH HATal/[ R 371fe I I8 SiRIe 1T Sirey veT & fb &
39 fI9F1 gRT SN a1 e PrRfers 5 1HefRa a1t & Uifd & foTv JerT=yq Tt v [fafa &) S
Ryl & aRbes 3 ot FAIeal/f R 37T ¥ STgRIE & fob @ 319 I e 31u ! aras/
BRIGT 5 137 77 @181 B1 T1fEr &1 T Tl

(3) SRTEI RISTHTST AAfd Bl Sgch RIpIRal @ URUET 3 PRATE GHATHT e P [ofU T8 J8aY
BINTT fab FTeTa/ TaTFT S7a1 RToTITST BreIfraar AfHfcrl @l 43! bl BrRR7E! 4 9 Ve 95 & ik 47
MfIeT N & IR TRAF da5 5 Iaeh! GHIeT ) a1fies wrfard 5 187 19 1eat &1 wifgy 1 wHer ot
XTSTYTST BRI~ Afafcr &t da 5 6t T T1fav St G /fAYTr/@rRIer 3l e aea 3
954 Y19 81, & Vo GHISE BIIhH AR b Yeb FHI-HIH] B 3Fex Al Bl RypIRal o7 S/gurerd
AT B

(4) FATCTA/ETFT & T8 At SRIe & b Sk SIepRI Srqurerref aio |l drag/sreiTee
BRI /ST /[T 371 & €7 5 o &

[T : FETaett @ AT -1 1 & 9. - 2(1H) (iii)]

Extracts from O.M. No. 12024/2/92-O.L. (B-2)-4 dated 21st July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding Concrete Steps to achieve the targets in
respect of correspondence as stipulated in the Annual Programme.

(1)  The Committee of Parliament on Official language in the fourth part of its report has
recommended that the letters received in Hindi should, invariably, be replied to in Hindi and the
bindings laid down in the Official Languauges Rules relating to original correspondence should be
fully complied with; and the quantum of correspondence in Hindi with the Central Govt. Offices
located in Region 'C' should also be increased.
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(2)  The Department of Official Language has been requesting all the Ministries/Departments from
time to time that they should make all possible efforts in order to achieve the targets as stipulated in
the Annual Programme issued by this Department. In the perspective of the above recommendations
of the Committee, all the Ministries/Departments efc. are requested that they should take concrete
steps in order to increase Hindi correspondence in their respective Ministries/ Departments as well
as in all their attached/subordinate Offices/Undertakings/Corporation etc.. so that the targets
stipulated in the Annual Programme are achieved.

(3) To ensure compliance in the perspective of the above recommendations of the Committee, it
would be appreciable that the Ministries/Departments should include it as one of the items of the
agenda for the meetings of the Official Language Implementation Committee and review it in each
meeting. Acheivements of the targets of the Annual Programme should also be reviewed in the
meeting of the Official Language Implementation Committee. Those Ministries/Departmes/ Offices
etc., who lag far behind the set targets, are advised to evolve a time-bound programme and ensure
compliance of the recommendations of the Committee within a stipulated time-limit.

(4) It is also requested that all the Ministries/Departments may bring the above mentioned
information to the notice of all their attached/subordinate offices/undertakings/corporations etc. for
compliance thereof.

[Reference : Item No. 2(11l)(iii) of Part Il of Questionnaire]

RTSTTT TP, 78 FATeTT & faT1as 6 31T, 1992 @ P17, . 12024/2/92-1.4T. (T-2) ¥ SGT
- S7e TG ¥eITfied e |

(1) G T Al 7 319 agef Gus § I8 RIBINGG Bl & [ el TReIR P qHT FTerl/
19T UG 37 TG/ STEfeel BHrRIfcr/SUdHl/ AT 3Tfe H RISTHTST 779, 1976 & 49 12 %
SR Hedleh Pralere] B FITRif~iep eI JISTHTT STfEf12H, 1963 3R Geb 37efi= §10 70 2] &
Sl @ T SIUTer & [o7Q Sirel 1§ 91 & 58 5 3791 AR} BT (H81qee rer &% 3R
ST G371 I FHIqeITed] 37 ¥ FeTfid @ |

(2)  HATTIEHFI @ GHEH ISTHIST AL b1 b RIBINGT @ GRUEY 3 SIRI & fb o JIoT7a1
19271 &1 STFaTerI1 G4 e Ta feal & FITH) FFT @l 9T 8 [H=Tlenad Sire fag TeiTfid av.-

(@) formrnl o 8t 7 ud foramm
YT ST 1 ST feg ST 1Y SR I8 GAREd 1ol WY feb @ qer @’ &l @l
ST g1t T @ feTtTth) O% U <a=IrTe) forfd 5 & ford g |

(@) a1 goit 7 gfafyar
151 STFHTT 5 AT bt T GRTepISH 5 FiATea Xt @l P8Il & 9% THINT
3Bt B T8 forert 81 T3y a6 & GoT /9 831 5 B e dret STfEBIRA) /=Rl
o1 a1 gRTepI3 H b1 73 FIATRT fe 5 &l S0 $9 HbR bl Hfarear T &7 gergHe fod
o 1 1Y §97 91 bl G<iie] AaT GRrepT 3 FIATST el [ ¥ U RIIEN el TH N of !
ST |

[ - ggTaett @& YT -1 6 95 4. - 3(iii) 3R 15(7)]
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Extracts from O.M.No. 12024/2/92-0.L.(B-2) dated 06-04-1992 of Ministry of Home Affairs,
Department of Official Language regarding establishment of check points.

(1)  Committee of Parliament on Official Language in Fourth Part of its report has recommended
that according to Rule 12 of Official Language Rules, 1976, the Administrative heads of all
Ministries/Departments and their attached/subordinate offices/undertakings/ corporations etc. may
discharge their responsibility effectively regarding devising of the check-points for ensuring
appropriate compliance of the Official Languages Act, 1963 and the provisions made thereunder and
thus, may establish various check-points in an effective manner.

(2) In the perspective of the above mentioned recommendation of the Committee of Parliament
on Official Language, all the Ministries/Departments are requested that they may establish the
following check-points for the progressive use of Hindi and to ensure compliance of Official
Language Rules:-

(A) Writing of addresses on envelopes in Hindi

The Despatch section should be made a check-point and it should ensure that the addresses
on the envelopes, meant for dispatch to regions ‘A’ and ‘B’ are written in Hind.

(B) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section where the service
books are maintained that the entries in the service books of the officers/staff working in the regions
‘A’ and ‘B’ should be recorded in Hindi. In region “C” such entries should be made in Hindi as far as
possible. This fact should be examined at the time of making entry in the Service Books/signing the
Service-Books.

[Reference: Item Nos. 3(iii) and 15(i) of Part Ill of the Questionnaire]

RTSTHTST fIr4TT, 8 91 @ faedidr 04 O, 2015 & WdHey . 21034/8/2015T.47. (A1) ¥
IGvT - fe<t afereron 1

RISTHTST 1G4, T8 HA1eTY @ fariich 22 33fcd, 2008 & Fepoq HeT 21034/18/2008-1.91. T
37T137ep FTTET PR §Y RISCULct 7 319 I8 319 137 & fob T &7l sjeifa @, ' a1 &)  Reef
BTl P PHATNG] P 8T BT TIvET a8 2025 & 37T b YT PR foraT T |

[T : Tamael! @& 9TI-Ill 698 F. -5(1)]

Extracts from Resolution No. 21034/8/2008-O.L. (Trg.) dated 04" June, 2015 of Ministry of
Home Affairs, Department of Official Language regarding training in Hindi.

In partial modification of Ministry of Home Affairs, Department of Official Language's
Resolution No. 21034/18/2008-OL dated 22" April, 2008, the President has now ordered that the
employees of the offices located in all the regions viz. ' A ', ‘B "and 'C ' would be imparted training in
Hindi by the end of the year 2025.

[Ref: Item No. 5(I) of Part Ill of Questionnaire]
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RISTHTST f4TT, T8 9319 & {1 16.12.2004 & 1. F1. 6. 12015/101/2004-1.47.(T%) W
SENUT - AN BRI /a1 &) Sev-ic & A1eq9 W &) afrerr feem & IR 3

(1) GEEHR 9IS Gl & dfdded @ WUS-6 @l ARl &l 11.10.28 : GRBRI
STferpTRAl /TRl o fo7q feat Tidrevl @1 GrAeT g1 ST Pl STaeaed] & | e & fory faery
Afsa/asnisar ae ot g Hearg o Fahd 8 |

(2) 31 : AfAfd I g8 RIGIRY TRl & | gev-ic & Hq1eqd | G &l @qavel fHged:
SYcTse] PRTE ST | RISTHTNT 97T Foferd riarel @ |

(3)  ISTHIST 1A @& GIceT UR HTsT ¥R e -9/ g 191610] UIoaspH “ofler fea Tare”, eflefl
fet Felivr e “oftel] fe<t Hret” SIS, 1S, Herdlerd, Tiiel Ud ey H1edH W SYeise & | 7T
1397 & U1t 1 9aT www.rajbhasha.nic.in 81

(4) [T & aRyeq § Tt FHAICTI/EYF Sife 9 T8 SR € b d 39 Praferd b
ST L/ TR Pl fel HIETTT ReTre] |

[ - gsTaett @ 9FT - 1 FE 4. 5 (1) (iv)]

Extracts from O.M No. 12015/101/2004-O.L.(Tech.) dated 16.12.2004 of Ministry of Home
Affairs, Department of Official Language regarding providing Hindi Training to the Govt.
officers and employees through Internet.

(1)  Recommendation No. 11.10.28 of the part VI of Report of the Committee of Parliament on
Official Language: There is a need to increase Hindi training facilities for Govt. officers/employees.
Special video/audio cassettes may also be developed for training.

(2)  Order: “This recommendation of the Committee has been accepted. Free of cost training
through Internet may be arranged. Department of Official Language may take an appropriate action
in this regard.”

(3)  Material for self study of Pragya level on “Lila Hindi Prabodh”, “Lila Hindi Parveen” “Lila Hindi
Pragya” through English, Kannada, Malayalam, Tamil and Telegu medium, is available free of cost
on the portal of Department of Official Language. The address of Department of Official Language
portal is www.rajbhasha.nic.in.

(4)  In view of this decision all Ministries/Departments, etc. are requested to impart Hindi Training
to all the officers/employees.

[Ref: Item No. 5(1)(iv) of part-Ill of Questionnaire]

RTSTHTST fIT4TT, 8 Sa1T4 @ faedier 17 S[elTs, 1990 & 1. &1. 9. 13015/1/90T.4T. (5) ¥ S&0T
- &t ersfir f&dt smeyferfa o wfiféra wft wefaniRal givr fadh 5 @ref famar sirem

(1) G IISTHTST A1 = 379 Hidde & §OR @Us 4 RIGIRY &1 & b 78 gféad faar
ST 1Y fob fel Sgiam/amgferd o Hinféra s+t el Bt darsil @ fect § e ee & fory
QRT T4 JOTIT 1T |
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(2) WA B S RIBIRY & URYeT 5 |1 FA1eral/ [Tl & I8 SIRIY & fb & SqrRT Septl 4
Sgferfd & RIfeT wHaRal/SEBINGl Bl feal 3 B B @ fory YRT @R T S feal
CISWRISCR, SUgh We¥ WIfecy 3i1fe SUctsel BRI GiTEd & |

[GeH : g&Tactt & 9 - 11l b 7e 4. 9 (i)]

Extracts from O.M. No. 13015/1/90-O.L. (D) dated 17" July, 1990 of Ministry of Home Affairs,
Department of Official Language regarding work to be done in Hindi by all employees trained
in Hindi typing/Hindi stenography.

(1)  The Committee of Parliament on Official Language has recommended in its Second Part of
the Report that it should be ensured that the services of all the employees trained in Hindi
typing/Hindi stenography are fully utilised.

(2) In the perspective of the above recommendation of the Committee, all Ministries/Departments
are requested to encourage the employees/Officers trained in Devanagri typing and stenography to
do the work in Hindi and ensure the availability of Devanagri typewriters, relevant reference
literature, eftc. to these persons.

[Ref: Item No. 9 (i) of Part Ill of Questionnaire]

RTSTHTST f4TT, T8 FA16 & f1d 22 Sers, 2004 & B1. &1, . 13035/3/95-1.47. (Fifer va
THE) ¥ SENUT — DRI XD DI XISTHIST el & STaTer/prat-awT & forg =g=a faat ual
& 9% g freffa &1

P G DI ISTHIST A BT SdTer GHET e @ oy Ygefl 9] feal Ual & A
RISTHTST 1397 & fa7ies 27 3781, 1981 & BRIGIT STT9T WeeT 13035/3/80--1.91. () R GRaTferd
15T 7T 2N I TS FNEIT IRD a1 5.4.1989 & BRI ST . 13035/3/88-T.49T. (1) FRT
UN=TIerd 1T 17 o)1 =7 16T ugl o el @l 3R 3feiep Jichad §1- UR feIR faba 7T, cilfeh
SFETE o NATe-Te] /TSI el & PRIl & o170 31a9%en Ie Gord 1y Sff el

[IeY : T8Taet! & 9T - 1l 6 95 4. 11 (iv)]

Extracts from O.M. No. 13035/3/95-O.L. (PC) dated 22.7.2004 of Ministry of Home Affairs,
Department of Official Language regarding Refixation of norms for the creation of minimum
number of Hindi posts for compliance/implementation of the Official Language Policy of the
Central Government.

The norms for creation of minimum number of Hindi posts to ensure the implementation of
the Official Language Policy of the Central Government were first circulated under this Department
Office Memorandum No. 13035/3/80-OL(C) dated 27th April, 1981. These norms were revised and
circulated vide O.M. No. 13035/3/88-OL(C) dated 5.4.89. The norms relating to the minimum number
of Hindi posts have been reconsidered to further rationalise them, so that the necessary posts for
translation as well as implementation of the Official Language Policy could be created

[Ref: Item No. 11(iv) of Part Il of Questionnaire]
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wfa, JISTHTT YT, T8 F3169 & &1 15 7a8%, 2017 & 3. oI UF W. 15/42/20131.47.
(WaT) ¥ SGVT - FATTA/NYTT & Srefier woft srefiever wraferat & Irorymar SiferpTRAT & g
TIT ATTHI B BT FIGTerd IITHTST WAl Wt & gg=rg T5T ATTI & THIT B & Aael
3

# 3TYPT T IISTHTST 9T & fa7ieh 02.05.2013, 19.10.2016 TG 28.03.2017 TFHHEIH
31.97. U7 (9 Here) P SR SN BT g, ford @ @9, fa wFed & ol
24.11.2008 & PTferd STTYT Ho 1/1/2008-315%1 BT Seoidd el §Y SNIE Tl 7RI & fob e
WRBN & 7T BRI H ISTYTST & UGI 67 US-TH U4 aq=47 dal &R Sifes b1 Gfadrery
RISTYTST 47 et BT &1 IISTHTST 1347 & Gl 5 T8 I 7107 & 16 9 1397 o7 371<9r 3741 ab
o1 srefieee] praferl % T T8l g1 &, [raey fab 8T PbreiRe RIoTHTST SAfEpIREl # SRy < 8

# 3I19epT ST ST 8 AR 3719 379 AT/ AT @ S1ef Gt srefiveel el |
RISTYTST JfEBIRGT & TG TAT I Bl BRI Afarery IS QaT daf & Ge=rq aer
ACTHI & FHI Y- & 2 [AHTT & 1R BT 3Ulei GIHIAT PRI BT BE BN 7ol $9 TG 5
b1 TS BINGTS I TS [T 1 YT 37T BT BT BE Bl

[GeH : GH1aelt @ I - 111 61 98 . 11(vi)]

Extracts from D. O. letter No. 15/42/2013-O.L. (Service) dated 15" November, 2017 of the
Secretary, Department of Official Language, Ministry of Home Affairs. Regarding uniformity of
the designation and pay scale of Official Language Officers in all subordinate offices under
the Ministry/Department with the designation and pay scale of the Central Secretariat Official
Language Service Cadre.

| invite your kind attention to the even numbered D. O. letters dated 02.05.2013, 19.10.2016
and 28.03.2017 of Department of Official Language (copy enclosed), in which, referring to the Office
Memorandum No. 1/1/2008-IC dated 24.11.2008 of the Department of Expenditure, Ministry of
Finance, it has been requested that the official language should be used in the subordinate offices of
the Government of India. The designation and pay scale of the posts will be the same as that of the
Central Secretariat Official Language Service Cadre. It has been brought to the notice of the
Department of Official Language that the order of the Department of Expenditure has not yet been
implemented in all the subordinate offices, in which there is discontent among the Official Language
officers working there.

| will be very grateful to you if you will try to ensure compliance of the order of the
Department of Expenditure to make the designation and pay scale of the Official Language Officers
in all the subordinate offices under your Ministry/Department equal to the designation and pay scale
of the Central Secretariat Official Language Service Cadre and this Will try to inform the Department
of Official Language soon about the action taken in this regard.

[Ref: Item No. 11(vi) of Part Il of Questionnaire]

RTSTHTST fITT, T8 FATeTd @ fae1eb 17 [elTs, 1992 @ 1. &1. . 20034/53/92-1.47.(37. T4 127.)
W GV - BT WRBR & BHRIGIT § WelId/ Wef wifacy, orsqrafern 3iiv ersqamlen smfe &t
vt T2 133t geeTdl i @wis |
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(1) &I oIS Al = 319 Hidde & Tqef @us o RIBIRY @1 € 1 feal § B v &l
IR 971 3R VST fee 3 4ol T4 Bl Pl Gebx I b [o10 FETep feal geda] ofd- 3IT-
185t a7k fag1-3iaSit reqaply, Werrd 3k Geof wifacy, dald! deqraferar, aa-id! Tifec, dferd
w1fecd 3ife BT T TER 15l STTY 7R 37T -9/ faceur Ht fabar Sirg | 7o) & geien] &bl @¥le &
1oTg 1527t gt &I-IRTIST T 50% Tect @ Heplfera Geiah ERiG @ forq el fbal STy | RISTHTST fa 9T
GIRT 39 YR P! Te<] Bl Suaft Gecienl e Udl o1 bl Fihal =R Fellg ST =fey 3 Seh)
X! SUCTsd RIS STI1 TR Tl HATerdl/ [T/ BIferd 3ilfe S SR 374 Jeieprerd] a fory

ot e @l s |

(2) |G RIoTHTST Gt B RIBIRIT & SFERV H PUAT SuYch 3Rl BT GuicT Siqdrer
I3 BRI S SR P 75 PRETS &) T IISTHIT [977 Bl 4l f3yo7arg v |

[¥Fe : Tg8Tact & 9T - 1 H1 A5 <. 12]

Extracts from O.M.No. 20034/53/92-O.L.(R & A) dated 17" July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding arrangements for help/reference literature,
glossaries and dictionaries, etc. and purchase of Hindi Books in the Central Government
Offices.

(1)  The Committee of Parliament on Official Language has recommended in its Report (Part
V) that in order to create a conducive atmosphere for working in Hindi and to facilitate original work
in Hindi, books such as English-Hindi, Hindi-English dictionaries, help and reference-Literature,
technical glossaries, Technical Literature and fine-arts literature should be widely publicized and
distributed free of cost. Besides, fifty per-cent of the total grant, earmarked for purchase of books
should be utilized for purchase of books published in Hindi. The process of identifying useful books
in Hindi should be continuously carried out by the Department of Official Language and a list thereof
should be made available to all the Ministries/Departments/Offices so that they are able to purchase
Hindi books for their libraries conforming to the list.

(2)  In pursuance of the recommendations of the Committee of Parliament on Official Language
compliance of the above orders should please be ensured in toto and the action taken be intimated
to the Department of Official Language.

[Ref: Item Nos. 12 of Part Il of Questionnaire]

RTSTHTT TP, T8 FATeT & {31 14 Fa%eIR, 2003 & BT 1. ¥. 11011/15/2002-T.47.
(3TTFIEIT) ¥ SENT - Pt PR & BrIfcrdl & Geaarerdl 5 fadt gedl 1 @¥igl

NISTHT] A9 GINT fet gl @1 @Nle @ fa9g % SN 1y T feen-Hee & SR
GEdIerd] & fory Gedel dl GRIG 8 MENT et ST 11 &1 9 & &9 50% Tedt gl @l
ERIe UR gy 1T ST SUferd & difies priceHl 3 Hl I8 &6 TUE fobal TT 8 fabg, $7 <l &
STaS(e HATTI/AHTT SR g TReIR & PrIler] & 39 3Tl 5 BT & Tedld JaT-baT UTd 8l &
&l St b g o ¥ [T 7T bl € 37 ST H fabedl YepR bl e bl Jorg el el

[ - F&Taet! @ 9T - 111 1 58 ¥, 13(vi) |
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Extracts from O.M. No. 11011/15/2002-O.L. (Research) dated 14" November, 2003 of
Department of Official Language regarding Purchase of Hindi Books in the libraries of Central
Govt. Office

As per the Guidelines issued by the Department of Official Language, regarding purchase of
Hindi books, a minimum 50% of the total library grant allocated for purchasing of books, is required
to be spent on purchase of Hindi books. This target has also been reflected in the Annual
Programmes. However, inspite of these orders, proposal are being received from
Ministries/Departments and Central Govt. Offices to seek relaxation from these orders. It is again
reiterated, that as clarified earlier, there is no scope of giving relaxation from these orders.

[Ref: Item Nos. 13(vi) of Part Il of Questionnaire]

RISTHTST f4TT, T8 96T & ol 26 7a¥ax, 1990 & BI. &1. 6. 13017/3/90IT.4T. (1) &
ST - fafl & &7 & HeT Ty Tt & T BRAT AT BTl @l {3 Tt ST ST |

@) Efa 5 ReRe $t & fa5 IroryTsT Sifeifar 6 &Rt 3 (3) (i) & 3 37 dTet [fasran
3R BRRI T STgEl, TRIAE], TSl 3R Sexi & Wl Bl bl fecl 7 srfad v dT fa 9! By
o BYar & gerefty craver $t Sl iRy difes 3 8]t a7k 3N gl 7 SR faR o b Bilv R
TGP |

2. ¥ THIeTE/ AT Ul SuGth @ NI IRATg GiA1ded @ |

(&) G T G 7 Hel HR6YU & g F I8 RpINGT Pl & b fafer @& &7 5 FoT Hreqor
18t fasarr Srg anfas 2t 5 g+t fafert @7 fact 5 e o fAufr fach o for og 1
[  gHaett & 9FI- 11l 1 95 G, 14, 9F- VI 6 78 F. 9(v) 3R 9FT- VIl 6 75 . 9(1)(v)]

Extracts from O.M. No. 13017/3/90-O.L. (C) dated 26™ November, 1990 of Ministry of Home
Affairs, Department of Official Language in the field of law, original drafting should be done in
Hindi and forms should be prepared bilingualy.

(A)  The committee has recommended that arrangements should be made for getting all the forms
pertaining to contracts, agreements, Licences, Permits, Notices and Tenders covered by sub-section
3(3) (i) of the Official Languages Act translated into Hindi and printed in bilingual form as early as
possible so that these could be issued and made use of both in Hindi and English.

2. All Ministries/Departments are requested to ensure action as above.

(B)  The Committee of Parliament on Official Language has recommended that in the field of law,
original-drafting should be done in Hindi so that laws enacted in Hindi are interpreted in Hindi and
decisions written in Hindi.

[Ref: Item No. 14 of Part lll, Item No. 9(v) of Part VIl and 9(l)(v) Part VIl of Questionnaire]

RISTHTST fIYTT, T8 A5eTT & fGid 24.02.2012 & 31.91T. GF W&AT 12019/01/2011/T.4T. &
ST — Iforvew] SR WA gRaadrsil @ ofisfer site afafdar |

(1) NTSTHTST SIfeIfr, 1963 B €IRT 3(3) & T8 I T 14 PR & ST facl Tq 37! 141
qTS1S]) | A1/ TR 8l A1 & 1 A, a1 ug, uA I, orhrel SR et arEt sfe oy
oftsf @) 8t 37 37Tt qIM1 T9137) o forear Sy
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(2) RRCRI SR Har-gRae1a 4 1awa geet fee iR O Sl H fored STy iR 7 ee Tfafeen
ot 8t 5 o &l
(3) 13t ure a7 swaeiRa vl @7 SR f2st 5 & foar ST eraféia & wrer &, @ aik @ e 5
XIS GNP TG IN GVepie} efchdl & 3iasi § I7ed g3l & 9o 4 1t # frsrard v ferprael o
ot st 5 fored
(4) 18t 4 yeftvrer grea i wifdel Bl IETafoRIl SR Wy @l o7 09 ¥ faal H fora @ (a9
fa1 ST

[T - F8Taett @ 9T - 111 1 58 . 15()]

Extract from D.O. letter No. 12019/01/2011-O.L. dated 24/02/2012 of Ministry of Home Affairs,
Department of Official Language regarding titles and entries of registers and service books.

(1) 14 types of documents mentioned under Section 3(3) of the Official Languages Act, 1963
should be issued simultaneously in both Hindi and English languages. Also, the headings on all
nameplates, notice boards, letterheads, envelopes and stationery etc. are to be printed in both Hindi
and English languages.

(2)  Subjects should be written first in Hindi and then in English in registers and service-books and
necessary entries should also be made in Hindi.

(3)  Letters received or signed in Hindi are required to be replied in Hindi only. Along with this, the
letters received in English from the state government and non-government persons from the "A" and
"B" regions should also be sent in Hindi and the addresses on the envelopes should also be written
in Hindi.

(4)  All personnel having proficiency in Hindi should be directed to write the notes and drafts
originally in Hindi.

[Ref.: Item Nos. 15(i) of Part Il of Questionnaire]

RISTHTST fINTT, T8 9A16T @ ol 6 37T, 1992 & PLET. . 12024/2/921.41. (F-2) H
SEGVUT- SITe fag VeITfie v |

(1) GG ST At 7 377 agef Gus % I8 RIBING @1 & fob i TRBR & GHI FHTCHIl/
19T UF Seb Trag/3TEf I BRI /Suspa)/ ATl 3iTfe & RIoTHTST 9, 1976 & fUH 12 &
SR Hedleh Pralere] B FITRf~ep eI JISTHTT e, 1963 3R Geb 37efi= §10 70 (2] &
Sl @ T SIUTer P [o7Q Sirel 1§ 1 & 58 5 3791 [SFHeR] T (81qee rer &% 3R
ST G371 I FHIqeITed] G ¥ FeTfid @ |
(2)  HATTIEHF @ GHEH ISTHIST AL bl b RIBINGT @ GRUEY 3 SIRI & fab o 1771
193] b1 ST G vl Uq feclt & W] G Pl g1 8 [H=lenieqd Sire fog weimfie
() War yoit 7 gfafdar

15T 34T 5 TR 1 T RIS 4 HIAfST v 1 B EIdT & S¥eb THINT e
P I8 foF8eNt 81 TIfey fb ‘& T @ &7 § B BN giat IfTEIRIYEHaIRA) i Har
gRep13l | b g Fiafed fect 4 @l Sl $9 FbR ) FlAeEr T & 5 JrgHe fecl J Bl oY 39
91 b1 Gcile AaT GR<repT 4 FIATST BN T S TR BXATER BNt A @R ol Ty |

[T : F8Taelt @ 9T -1l B 58 . 15()]
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Extracts from O.M.No. 12024/2/92-0.L.(B-2) dated 06-04-1992 of Ministry of Home Affairs,
Department of Official Language regarding establishment of check points.

(1)  Committee of Parliament on Official Language in Fourth Part of its report has recommended
that according to Rule 12 of Official Language Rules, 1976, the Administrative heads of all
Ministries/Departments and their attached/subordinate offices/undertakings/ corporations etc. may
discharge their responsibility effectively regarding devising of the check-points for ensuring
appropriate compliance of the Official Languages Act, 1963 and the provisions made thereunder and
thus, may establish various check-points in an effective manner.

(2) In the perspective of the above mentioned recommendation of the Committee of Parliament
on Official Language, all the Ministries/Departments are requested that they may establish the
following check-points for the progressive use of Hindi and to ensure compliance of Official
Language Rules:-

(A) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section where the service books
are maintained that the entries in the service books of the officers/staff working in the regions ‘A’ and
‘B’ should be recorded in Hindi. In region “C” such entries should be made in Hindi as far as
possible. This fact should be examined at the time of making entry in the Service Books/signing the
Service-Books.

[Reference: Item Nos. 15(i) of Part lll of the Questionnaire]

RTSTHTST T4, T8 91T & {7 21 S[elTs, 1992 @ 1. &1. ¥. 12024/2/921.41.(@-2)-3 ¥
BENUT - XISTYTNT BRIf-I AfIferal &7 181 v 31 3 |

(1) |G o] Gl = s RUIE @ ggef @us 4 I8 RipiRe @1 8 f Tcde vic-9s
PRI |, T8 G4 BRNT TCTIh bl G 25 I 37feIep 81 AT HH, JfarRf w9 F VIS PrRIf-aa
GGt 71 T3+ fabar ST 3T Pprafcrareasl o) 337 Gl & 37egel & WU § F1f5d a7 97 |

(2) Gl B Sh RIGING & GRUEY § Tt FTerl/ f[9FT & SR € fob Sugeh e
SguIerTef 319 T} gy STefiRee] priferdl/ Rl Sfife & e o &l & | Gt wATerl/ fqr
Jg ot 3rder d St 8 15 3w 8T va 7y it G/ Siefaves drfer e 7 afad e
PRI~ Al b a9 % 4 Joel (I fHTe] 3 Uep) @1 e U & SRS GiAfded e |

[T - F8Taett @ 9T - 111 ) 58 9. 16(i)]

Extracts from O.M. No.12024/2/92-O.L. (B-2) -3 dated 21" July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding constitution of the Official Language
Implementation Committee and their meetings.

(1)  Committee of Parliament on Official Language in the fourth part of its Report has
recommended that Official Language Implementation Committee essentially, be constituted in all the
big or small offices irrespective of the fact whether the number of staff working therein is more or
less than 25 and the Head of the Office be nominated as its Chairman.
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(2) In the perspective of the above recommendations all the Ministries/Departments are
requested to bring the above information to the notice of all attached/subordinate
offices/corporations etc. for compliance. However, all the Ministries/Departments are also required to
ensure convening invariably four meetings of the Official Language Implementation Committee
regularly, (one in each quarter), during a year in their Ministries/Departments as well as in all their
attached and subordinate offices etc.

[Ref: Item No. 16(i) of Part Ill of Questionnaire]

RISTTST 4TI, T8 wa1ed & faid 3 Ridaw, 1979 & &1, &1, W. 12027/2/791.91.(@-1) &
BENUT - TN IISTHTST BrRIf~aa \fiferat & ol &1 favarr |

(1) T8 FAIII (RTSTHTST fI4FT) & TRIG 22 Fa=a7, 1976 P Pl. 571, . 1/14011/12/761.41. (-
1) & 37EfIT I Q9T ST 1350 70 o a5 37 Tt TFRT H 8T BT TRBR & 10 3T 3977 371 Hrafera
& TR XTI BrIfeaaT GEfaAT 997 ST | TN IS BrIfaaT Gfafadt & deal 7 8t
nforeror, fet erguRTgIcT e feet sgyferfa & Tfdrervr, QarINT foffd o STgurIgex] &) Sucifse 3ife
& G9Y H 37§ dlcfl A BIoIgal & IR 4 ==l Bl Sl & SR TR @ A~ Prafera) 4
1851 @1 TINT §¢T @ o1y It QU fabhy 717 & G ot UREUR &Iy SO ST 81 IRy 7 3 Gfafaar
fet it &3l et ToRTd, HERTSS IR YIS & TR 4 515 5 & |

(2) UG <@ T & a5 afafa 1 dad af 9 7 v & S1fdId q) & ot &, il g TR A
g7 3 IfAT Wy & T8l 81 W&l & | I8 [l fabar T & 1o TN ISt erifeae afafa di
Joob a5 5 BT A HH G N 3G9 V1 1T |

(3) TR NISTHTST i~ Al & geEee: ffenfeqd P ghl.-

1) 99T SR/ 3R GReN BED § 18] BT TN 9@ & 9 § 9Rd
WNBR GRT 9 136 70 311<en 37 f&at & warr & Aafera aiffe srisH & sraf-ar
&b Rerfer 1 T,

2) TR BT GBRN & DRIl H 13t T TN 91 & 9T 5 157 ST+ arer SURI %
ﬁﬁﬁ;

3) 185 & G Gife, ergurieRl, crgfuvel, sTgferfaal Sife i Sueiled & GHIE;

4) 1851, fec 1 crgfa qeiT feat SMfeifd & HidTeT & Geferd FHeIayl uN e

[IeY : 8Tt & 9T - 11l 6 95 9. 17]

Extracts from O.M. No. 12027/2/79-O.L. (B-1) dated 3™ September, 1979 of Ministry of Home
Affairs, Department of Official Language regarding widening the functions of the Town
Official Language Implementation Committees.

(1)  Instructions were issued vide the Ministry of Home Affairs(Department of Official Language)
O.M. No. 1/14011/12/76-O.L. (A-1) dated the 22 November 1976 that Town Official Language
Implementation Committees may be set up in the towns having ten or more Central Government
Offices. The Town Official Language Implementation Committees discuss in their meetings the
common difficulties felt in the teaching of Hindi, training in Hindi stenography and Hindi typewriting,
the availability of Devnagri typewriters etc. The information given in the meeting regarding the
measures adopted for the progressive use of Hindi in the various Offices in the fown mutually benefit
the participants. Initially these Committees have been constructed in the towns located in Hindi
speaking areas and in Gujrat, Maharashtra and Punjab.
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(2) It has been observed that while some of the Committees are active and hold their meetings
more than once a year certain others do not hold their meetings regularly. It has been decided that
meetings of the Town Official Language Implementation Committees should be held at least twice a
year.

(3)  The functions of the Town Official Language Implementation Committee would mainly be as
follows:-
1) Review of the position regarding implementation of the Official Languages Act/Rules
and the orders issued by the Governement of India regarding the use of Hindi in official work
and of the Annual Programme prepared in that regard.
2) Consideration of the measures for increasing the pace of Hindi in offices of the Central
Government located in the town.
3) Review of the position in regard to the availability of reference literature in Hindi, Hindi
typewriters, typists and stenographers, efc.
4) Consideration of the problems relating to Hindi, training in Hindi typewriting and Hindi
stenography.

[Ref: Item No. 17 of Part Il of Questionnaire]

RTSTHTT f4TT, T8 9316 & fo7ier 31 95, 1993 & 1. F1. 9. 20034/53/931.41. (31. T4 fa.) &
TGV - 8t BrRfeeTran /Al A=A a7 3TRIeT YIRTII ITTHTST W eT=] BT STAeT|

VISTHTST ST, 1963 I €INT 4 % SN0l 4 ST Axiale ISTHIST \fAfd & Gfcded &
GUS-4 o 3cFicl FUYch 19 UN f=TleiRe Gl 1 TS & :-

(@)  SIIEBIRl/ HeTRAT b1 FIgRT gt 8q IR T8 JITHIII-HI bl eT9e STeBIR] BRI 8
FHITHI TR GIINEIT, T, BRI 3711 SIIITT @t ST

(@) TAB FA1TT/ [T9FT T 5 U qI] 31Raer TN IISTHTST STl T v $9 URHET 5
YR WRBR & GH HATT /[T /BT Tl /SUspHl/ R bl el 3ife & SrRIe & fob d qaei
RISTHTST A1l GIRT 1 T3 Seh Geqiad] UR SJUleiice BINaTg PR

[¥Fe : g8Tactt & YT - 111 95 9. 18(ii) T 20 ]

Extracts from O.M. No. 20034/53/93-0.L. (R&A) dt. 31°* May, 1993 of Ministry of Home Affairs,
Department of Official Language regarding organizing Hindi  Workshops/
Seminars/Conferences and All India Official Language Conferences.

The Committee of Parliament on Official Language constituted in pursuance of Section 4 of
Official Language Act, 1963 have made the following recommendations in their Report (Vol. IV) on
the subject mentioned below :-

(A)  Seminars, Conferences, Workshops, etc. may be organized from time to time for bringing out
a change in the attitude of the Officers/Employees and for imparting them comprehensive
knowledge regarding the Official Language Policy.

(B)  All the Ministries/Departments may organize All India Official Language Conference once in a
year. In this context, it is requested that all the Ministries/Departments/
Offices/Undertakings/Corporations /Banks/Institutions of the Government of India should
comply with the recommendations made by the Committee of Parliament on Official
Language.

[Ref: Item Nos. 18(ii) and 20 of Part Il of Questionnaire]
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RTSTTST YT, T8 FATTT & a1 29.02.2016 & BT. F1. . 12019/81/2015T.41.(1-2) UIE-2 &
BENT - &) Brfereir) raford =T |

RISTHTST 1G4 §IRT 13— epraferal @l fet @ Pref vl & 377 Vel o194 @l G &v @ fory
PRI ST PR P [T 19U T &1 §7 PRISTCAIS] BT §e] Teed feal 49T &1 S & dlet
WRPBR] BIfHep] bl 65T 5 PH BY Dl 127157 Bl G PR &l 9 PRIACAIS 3 G ¥4 H TR
B 1851 H 1Y ST BT 31*ART FRIT ST IRV T8 31URT Fferd HifHepl & el & drf &

91 g7 T1R_T

(2

9T GRT 01.10.1973 TAT 29.10.1984 F 39 W9l # ¥ favr gy fAger S™t fabv 77 o)
PRI BT SANTT % &> G99 J YT gNT 319 b WIR! 10 0 @t drrforg
ST/ T SHTeIPHUT PRl §Y cecplel THTT ¥ =11 faen-Taaer wret il

(i)

(i)

(iii)

(iv)

(v)

(vi)

(vii)

BRI P =gAH 3fqfer 1 Prf feaqws bl s8Nt PrRiemen 3 =9 & foqre] &g
BRI & e a9l OR faal 5 rf e T S13TRT RaT 5 T iTg

RISTHTST [A4TT GIRT PIRIATA 5 TN £ PrRIA Gel2fep] davTse UR SYcTse] Prag T3
&1 Tcde FATCT/[AHTAlep/3UzpH STfe @ Jelerd] $9 Haldfe] @] SUNT vt §Y 3191
ST B AN T3 DRI HEfepT T (H10T ) $94 379 Bref &7 I wqferd
Tl b7 TETET R AT Brferd] @ 1A= STHFI/AHTI Si1fS & Brepro Bl T 4
@ gV SRl [T AR Bl 1Y T1f TS0 @ G PIfHep] Pl ST PrHBIT
feclt o v Glaesen gl

FrRfemeT 5 ufdreor e SfHINGl gRT foar Sv &t o7ge fAva & f3dst &l
STGIBATTAR §TE¥] 9 fae1vsil @l il STHAd fabal T Feel &

B BIAD Bl T 2 5 5 &5 & B5 U IR BRI 5 YFT o+ BT 3TaeR 3799 TG
11 STY SR Tegar & a¥ 4 &I aref! Brieens B dwqr  [egia bl ol
PRI o o SHfeeBINT BT TITHTFICT G e U= fa21 5o far Sire) arareror
& ST THI-THT TR PrRITsn d e wifial gt 85t 5 fay 1w @rf @1
qeiep 131 STY T T T R S8 BIRISIeA 3 G- T 1T Sigl

PRI & ST TITErT SIferep1Ral /=Rl & wrfeneir 6 Suifiar oy hisdes ot
fer Sw

Tforerr Hrf & o7 39St @) BHIfHe 37K TIErvr farFT §RT THI-THI U= T NerT
19Tl (FeAT 9. 13024/01/2009-5121.) faieh 23.09.2014 & SR Hred [l STl

577 BI2-BIC BRI T BRI BT RIS JYq 78] 81 9IaT & 87 377 PrRfcral &
1Y Ggerd o4 ¥ PRI BT SRS fba] S0l 6 Hee 5 Gyferd GH=aa TR
XTSTYTST BT~ ATl gIeT fabar Siromi

BrRIler T4 I8 G BN fb 16 RIS Sujerd el @ ST RIS &l

[G3 : g&Taet! & 9T - 111 6 98 4. 19]
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Extracts from O.M. No. 12019/81/2015-0.L.(Impl-2) Part 2 Dated 29.02.2016 of Ministry of Home Affairs,

Department of Official Language regarding organizing Hindi Workshops.

(1)

(2)

Instructions have been issued to organize Hindi Workshops to overcome the difficulties faced

by various offices in doing the official work in Hindi. The main objective of these workshops is

to overcome the hesitation of those government employees who have knowledge of Hindi

Language in doing their work in Hindi. In these workshops, the main emphasis should be on

actual practice of doing the official work in Hindi. The exercises should be related to the

routine work of the concerned employees.

Instructions were issued by the department on this subject on 01.10.1973 and 29.10.1984.

Now the following guidelines will come into effect forthwith, in supersession of all the office

memoranda/guidelines regarding the organisation of Hindi Workshops.

(i)

(i)

(iii)

(iv)

(v)

(vi)

(vii)

The duration of the workshop should be minimum of one working day. Minimum two
third of the time of the workshop shall be devoted to the actual practice of doing the
official work in Hindi on the subjects related to that office.

The “Karyashala Sandarshika” prepared by the Department of Official Language is now
available on the website. The headquarters of Ministries/Departments
Banks/Undertakings are requested to use this to prepare their own “Karyashala
Sandarshika” as per their requirements. To facilitate the employees to work in Hindi
after the training, the subjects related to their own domain may be added and it should
be ensured that the work of each and every division/section etc. has been incorporated
in it.

The workshop should be conducted by competent officers, having expertise in their
subjects. The guest faculty may also be invited as per the requirement.

These workshops should be so arranged as to ensure that every employee is able to
participate at least once in two years and the number of workshops in a year may be
fixed accordingly. Special emphasis should be given to the participation of higher
officers in these workshops. Post training assessment of the work being done in Hindi
by the employees trained in these workshops should be done and if needed the
employee can be nominated again.

Feedback, regarding the utility of workshop, may be obtained from the trained
officers/employees at the end of the workshop.

Honorarium for training may be paid to the experts as per the DoPT guidelines
(currently no. 13024/01/2009-Trg. (Trg. Ref) dated 23.09.2014) as amended from time
to time.

Small offices, which are not able to conduct workshops individually, may organize the
workshops jointly with other offices. In this regard, necessary co-ordination shall be
done by the Town Official Language Implementation Committees.

The head of offices will ensure that the workshops are organized as per the above guidelines.

[Ref: Item No. 19 of Part Ill of Questionnaire]
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RTSTHTST far T, 78 5ATerT & el 17 S[elTs, 1992 & PI.aT. 7. 20035/53/92-31.41.(31. Tq fa7.)
W SGT - NGB HH1e] 311 7 3y} 9 § Hhr1erT |

(1) YIoTTST SifeeE, 1963 Pl €RT 4 & SNT F ST GG VoIS Al & Hicde
(EUS-4) § SGeh a5 % =Tferfeqe weghd 1 78 &

“GNT IRBR & T[T /BRI T 37fe §RT daer 3fN 7 & 78t dfew faurdt
U H o} FepI9r et U | feal Feprerl bl Giad Ger it geprerl @l gl 4 @4 7 8 3R
feTf¥es Feprorl | feal & g8l &bl T 3Gl & sl Pl Gea1 § o4 7 8 3R feal § 7V Hiferen
Tep19 HepTet SITg)

(2) 99 4 Soorg 1 & b NIoTHTST 49, 1976 & ed 11 % 18T 79 Graefi & SRR HichdT
qaeft a4t wifecy 651 iR el 7 feumt (f$%ere) wy 4 Jeiikelfa giad, ArgeairRerse 3Rk
TeTIre fabar ST S19fera & | $%7a Sifaeh IoT9TyT Siferf=, 1963 (T FeNferd 1967) &1 €T 3
(3) 7 Traen & 1 st GorRifaes a1 37 Hiqae sifarf wu & fact ik s gl yrsren 7 &
Hepret Sl

(3) 9 UNYET § PuAT GRIeIe IISTHIST AT @] ARqict U¥ 12y U 70 27 Q¥ &V Sgurert
G b1 STTY IR 31q9aies Sirel 1 1 (3T v foy ST difes XISTHTST Siferf-ar a1 &er 3(3) 9
SfecTRad Tanrer fSictic BrH 7 & &4 3iN 317 PIg ot Jebr9rT = af baet 3G & Tep1fard faar 5o
3R 7 & Sue fect BY bl G GeT SISl U Pl Geu W] A B § | < PuAT I
g/ 3HefiTeel Braferal, SuspHl, Rl SR SR 311 @1 STdTer @ forg gsiferd @ e o 3k
39P! TSB! 9 19T 1 ot fiorar & =g &1 g |

[¥FeY : g8Tact! @& 4T - 111 61 75 9. 21]

Extracts from O.M. No. 20035/53/92-O.L. (R&A) dated 17" July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding publication of the Govt. publication etc. in
bilingual form.

(1)  The Committee of Parliament on Official Language constituted in pursuance of Section 4 of
the Official Languages Act, 1963, have made the following recommendation in their Report (Part V)
on the above subject:-

“The Ministries/Departments/Organisations etc. of the Govt. of India should not bring out
publications in English alone but only in bilingual form. The number of printed Hindi publications
should not be in any way, less than the English ones and in the bilingual publications, the number of
pages for Hindi should not be less than that of English and new original publications may be brought
out in Hindi."

(2) In this regard it is mentioned that according to the provision of Rule —11 of the Official
Language Rules, 1976 all procedural literature is required to be printed, cyclostyled and published as
the case may be both in Hindi and English in diglot form. Besides, under the provision of Section
3(3) of the Official Languages Act, 1963 (as amended 1967), all administrative and other reports
should be brought out positively in both Hindi and English.

(3)  In this context it may kindly be ensured that the decision taken on the recommendation of the
Committee of Parliament on Official Language is fully complied with and required check-points be
devised so that publications mentioned under Section 3(3) of the O.L. Act are published in diglot
form only and any other publication is neither published in English alone, nor the number of copies of
the Hindi version is less than that of English one. These orders may kindly be endorsed to all the
attached/subordinate offices, Undertakings, Corporations and Commissions etc. for compliance and
this Department may also be apprised of the action taken in this regard.

[Ref: Item No. 21 of Part Il of the Questionnaire]
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RTSTHTST fTT, 8 HATerT & e 21.01.2015 & BILET. ¥. 11014/34/2014--7.497.(4) 7 SEV0T-
RTSTHTST 8 UfAep13Tl @1 JureriT % e W% ®l g7 & forg el

(1)

(2

&g VPR P 1A~ Praferal/EsH] RT HeplfId 814 aletl Te AT 1 T9% Sadd PifHel
P! 18 5 B v & forv e ST g FieqTfad YT Tl 3797 IS &l Tt ¥ 379
STferBINGY /erHaTRAT BT STaef e 8

NISTHTST TG 2T GeTTd & Teb =9l &1 $9 18 & o7y T8 el 4 eplfrd v T e
1g311 1 &2 o ReET WY -~

(i)

(ii)
(i)
(iv)
(v)
(vi)
(vii)

(viii)

URE d ST & BRIGT Gaeft okg Sifgerfed wEr § fher v Wiy anfe
PR/ FT3T & BRE A Td I GafeT oTeqract] & 3iferes & 31féres uRferd &t
b

UAT 5 G &ied! P F1efEedr & STy 5T Brifery 3 FaRT § &7rd o ¥el fact & siaefT
o GERIS &l

U1 1 31feres < 31fed kg SRS STfABIRAN/BHaTIRIT & 9ITfaet 15T SITv)

UfAeT | oieg forg= @ fadiar w1feal G 135 7 T7<il ! ST o STl

31T R YTI37) & <Al aeft oieg ot omfier 157

UADT Bl Blddx I & 170 ¥t 9197 § \Hfe oikg, e, Taree, RicH, JrET
gard 3f1e Pl AT fabay STl

G Bl ¥R 3R 3T g P 1o7Y Gl Bl Aroraool Ua Joreril R e fear
Y|

DT B GEA P IHIgS TN IYTsy NI & TIRT by OV dTfds 39T SUTserdT
19 8 TP

[IeY : T41aelt & 9T - 1l 61 98 F.-21(v)]

Extracts from OM No. 11014/34/2014-O.L.(P) dated 21.1.2015 of Ministry of Home Affairs, Department

of Official Language regarding Suggestions for improving the quality and maintaining high standard of
Official Language In-House magazines

(1)

(2)

Main objective of the in-house magazines, published by various offices/ organizations of the
Central Government, is to enable and encourage the employees to work in Hindi and to

increase the knowledge of their officers/femployees about the activities of their organization.

The Department of Official Language suggests that while publishing the in-house magazines,

the following points should be kept in mind to achieve this purpose:-

(i)

(i)

(iii)

(iv)

(v)

Articles related to the work area of the organization should be included in maximum
number in the magazine so that the officers /employees can become more and more
familiar with the terminology related to the work of the organization.

Preference should be given to those articles in the magazine which are helpful in
increasing the knowledge of Hindi being used in the office.

More and more articles of the internal officers/employees should be included in the
magazine.

Efforts made by Non-Hindi speakers in writing articles for the magazine should be
promoted.

Articles related to literature of other Indian languages should also be included.
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(vi)  To make the magazine interesting, contemporary articles in simple language, literature,
health, tourism, travelogue etc. should be included.

(vii)  To make the magazine classy and attractive, attention should be paid to the design and
quality of the magazine.

(viii)  Efforts should be made to make the magazine available on the website of the institute
So that it is available widely.

[Ref: Item No. 21 (v) of Part Ill of the Questionnaire]

RTSTTST farTT, T8 AT @ fa1% 26.08.92 & BIET. W. 1/14034/4/92-R1.47.(%-1) ¥ GG
Seflwie fEfreTan &1 @< silv 3iact 11 yTaTsnt & gahif2ra dewt &1 sif~rartfan

VR 9T GRT HepTIoI b1 ST aTefl Cellti Helorersll @ feal weenel 4 sifarf B
& 79 &1 FepIferd 1y SV | A= TRl & ReR e b’ 3R @’ &3l 3 CeAlpi Heferprai
o 18T PRI SIS EPRUIT ¥ YgeT STIRT PR | Yep Py, I fob 379 STTIIT ATl &, el &1 S7er7 37
& DI H, &<} 31Iv 3t g1 9Trsi |, SRIR @was 19T @ i) Ul H o TRIT T, foRTe I8
TS 1Y fob SUIAT 3FTel] CoAlthl STeRFey] faa] 5 37eaT 3 3 UT8 =1 <16 | '’ 3R T’ &l
o YR ¥ 81 1M1 PRI GHI G 5 31efdl 84T - SIS 40 : 60 P ST 3 HepIferd by ST 3R
T & 5 GRY H feal : 3G 30 : 70 P SUI H HebIIIT 1Y SV (3R 918 | S79ed] & SR
T &7 F ot S GEBRUIT P GEITY THIT Pl oI G & )

[T - F&Taet @ 9T - 111 ] 58 ¥, 21 (vi)]

Extracts from O.M. No. 1/14034/4/92-0.L. (A-l) dated 26.8.1992 of Ministry of Home Affairs,
Department of Official Language regarding obligatory publication of telephone directories in
Hindi and English

It is obligatory that Department of Telecommunications publish Hindi and English versions of
telephone directories simultaneously. Telephone offices in different cities in regions 'A' and 'B'
should publish Hindi versions of telephone directories before the publication of English versions. A
coupon, as it is affixed at present, on a separate paper in different colour, both in Hindi and English
languages may be prepared and affixed on both the versions of the directory, wherein it may be
asked whether the subscriber would like to obtain the next telephone directory in Hindi or English.
From the very beginning in regions 'A" and 'B’, both the versions are published in equal numbers or
in the ratio of 40 : 60 in Hindi and English and in the ratio of 30 : 70 in Hindi and English in region 'C’
in the beginning (later on, according to needs, in region 'C’, the number for both the versions may be
made equal).

[Reference: Item No. 21(vi) of Part Ill of the Questionnaire]
RTSTTST fANTT, T8 9AT61T & a1 26 373ie1, 1978 & 1. &1, W. 1/20034/1/78X1.41. (B-1) W

SEVT - WIS JTSTHTST AFIRT 1 BT @1 i+t arel! \ril &1 W fird Jelra gI_T WHIE 3%
BT DI X BY & forg srefirees wraferal @t fraen

RISTYTST 37T, 1963 &1 &TRT 4 % 31efiT Tf3q Iy NIorr9T \Afsfer &1 Suafafar g
ARIerT @ SRIT Gt &) gaTact! & TR 5 Gag qel e Praferl g 9vgd il T3 el
e FATCI/AHTT S Brferd I FIEGPR S¥eh] &g o] GHIST B SR BT ¥ e @ fory
®SH I3 WY | SYIALT & GRT BRIl & RIS & G99 FAa/E9rT & gfafafe o a8
QYR Y& TIfeT ST AT §R BN b 1e10 BINaTg bl Sl Heb |

75 : T41aelt & 9FT - 11l BT 98 4. - 22]
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Extracts from O.M. No. 1/20034/1/78-0O.L.(A-1) dt. 26" April, 1978 of Ministry of Home Affairs,
Department of Official Language regarding review by the concerned Ministry of the material
submitted to the Committee of Parliament on Official Language and issue of instructions to
the subordinate offices to remove the deficiencies.

Ministries and Department should obtain from their respective attached and subordinate
offices, a copy of the information furnished during inspection, by those offices in reply to the
questionnaire of the Committee of Parliament on Official Language set up under Section 4 of O.L.
Act, 1963 and they should also examine it themselves and take necessary steps to remove the
deficiencies. At the time of inspection of the offices by the sub-Committee the representative of the
Ministry/Department concerned should also be present so that action could be taken to remove the
deficiencies.

[Ref: Item No. 22 of Part Il of the Questionnaire]

RTSTHTST TP, 8 FATerg @ faTier 30 G, 2017 & 1. &71. . 20012/01/2017-1.47. (Ffer) &
SGNUT- FATTN /T 8T 137 Wi+ gret 851 fsira=) ux o & waer /i

(1)  PUIT ISTHST 97T & Fepey Ho 20012/01/20171.971.(Hf) fadies 31.03.2017 &1
S7dcTch R, Sl GHGI RISTHIST Al & RipIRe @ @s-9 4 1 T8 117 Gegiadl W qikg
RTSCYLcT it @ 377Q9T & e H &1

(2) Gl . 88 FATCHIN/IAHTT GRRT fA<TTa1 U= 1eby T &Tet e @ Aael % & 197 Uv /regufal ft
& 31T T BN & -

GG ITYTST AT & Hfcrde WS-8 B RIBTReT To 70 TR 1o7T 7T 377Q9T 1 3iferpfaa
PRl §U TS-9 ] RIBIRY Ho 48 U 88 YN ! g Geqiad] 3 GNE @ A1 TR el it & b
FATHI/ETIFT/ BrIfeT/3usH] 3Tl T St ft fasiae srf/esia ararsn % &2 S &, 9= fact
ITT 5 SifarRf WY 3 e S

[ - ggTactt & 9FT - IV HE . — 1, YT — V 3R YFT VIH 98 F. 7, YFI-VII $1 5 9. 19, iR
IRI-VIII &1 7§ F. 20]

Extracts from O.M. No. 20012/01/2017-O.L. (Policy) dated 30th June, 2017 of Ministry of Home
Affairs, Department of Official Language regarding the expenditure on Hindi advertisements
given by the Ministries/Departments.

(1)  Please refer to the Resolution No. 20012/01/2017-OL(Policy) dated 31.03.2017 of the
Department of Official Language, regarding the President's order passed on the 117
recommendations made in Part-9 of the recommendation of the Committee of Parliament on Official
Language.

(2) Recommendation no. 88 is related to the expenditure on advertisements by the
Ministries/Departments on which the orders of Hon’ble President are as follows-

‘By superseding the order taken on the recommendation number 70 of the report of the
Committee of Parliament on Official Language, Part-8, the recommendations made on the
recommendation number 48 and 88 of Part-9 are accepted with this modification that whatever
advertisements are given by the Ministries/Departments/Offices undertakings etc. in
English/Regional languages, they will compulsorily be given in Hindi language.”

[Ref: Item No. 1 of Part IV, Item No. 7 of Part V, Part VI, Item No. 19 of Part VIl and ltem No. 20 of
Part VIll]
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RTSTHTST YT, T8 WA & fa1% 12.04.2012 & 1. S1. W0 1/14013/05/20111.47. (Fifer) &
TGV — BISATSIeT SMfs foevmet v (fet @ sraioft) & gfad v @ wae 41

(1) NISTHTST (G & STRT6IT SN & forq TIiT) 9=, 1976, @ 9 11 % I8 @yaeer & fab
eI VPR B BIerdl I Gelerd ol Hgsrer, |iedry iR Tfshar et 377 Aife e 37k il
o fe 4TSI ([$eiic) ou | gliad q HepTiord faby STroal Hgerer 3R B si1fe Rith is! 4 eqar faH
& faog &l #7371, DIt SR Bl Bl arglerfdal @l fg 4l 4 % IR Prary 3R Se fawrdt vq 4
(f7eile BT 5) qevrerd] @l ol

(2) G FHAITI/AFTT 319 [HIAVIEN 9 ToT 377 Brferdl] Pl 3a%de 3gadl SRl ¥ fab d
pIg ot It baer 373 8 BIgT & fory TR T B |

(3) 98N] faepIRy HaTerd G 37 GH1 HATCT/fTTI & SIRIE & fob GepIR) Fep1ori] bl fg Tt v
4 BYarH § Gered Sugerd [HIH IR el T HAITl/[TFT deg SR el wrferdl qer
dopl/3uspHl 3ffe d QNI IRE ¥ STFUTer G Rl

[Fe - gaTact & 9T VIl 3R VI 6 98 ¥ .- 7]

Extracts from O.M. No. 1/14013/5/2011-O.L.(Policy), dated 12.4.2012 of Ministry of Home Affairs,

Department of Official Language regarding Printing of codes/manuals etc. in bilingual form (Hindi and
English).

(1)  Rule-11 of the Official Language (Use for Official Purposes of the Union) Rules, 1976,
provides that all manuals, codes and other procedural literature related to the offices of the Central
Government shall be printed and published in bilingual (diglot form). It is against the rule to print
manuals and forms etc. only in English. Get the manuscripts of manuals, codes and forms prepared
in bilingual form and send them in bilingual form (in diglot form) to the Press.

(2)  All Ministries/Departments may issue necessary instructions to the presses and other offices
under their control that they should not accept any material for printing in English only.

(3)  The Ministry of Urban Development and all other Ministries/Departments are requested to
ensure complete compliance of the above mentioned rules and orders regarding printing of
government publications in bilingual form in the Ministries/Departments attached and subordinate
offices and banks/undertakings etc.

[Reference: Item No. 7 of Part VIl and VIl of the Questionnaire]
RTSTHTT T4, 78 FATe1g & a1 06 9E, 1992 & &1 F1. ¥. 12012/7/92-1.4T. (@-1) H IG¥T
— 133 wegw @ uférevr |

(1) GG NIy Gfafa + a9t Ruid & oY @ue & I8 RywiRer & 8 1 w4t g &1
Tfo1&T T8 98 Sreqrarer o1 8 AT Srafafer o1, 8t wreqs & FEg—T 841 91fav arfd 18t A &
TIIEVT o171 b q1e HeTREl & o7y fect 3 &1 el il aver gfaerorie &l |

(2) WA &l Soh RIBING & gRYed 3 G FAIerl/[A4TT & SIRIY & fob d fee Areerd o fdreor
a1 g eft G (el @l Q11 avE Praffad BRIY qT g9 a1 ST [T Bl o)

[ : g3aett & 9T — VIl 3R 97T VIl 6 95 9. - 8]
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Extracts from O.M. No. 12012/7/92-0.L. (B-I) dated 6" May, 1992 of Ministry of Home Affairs,
Department of Official Language regarding imparting training through Hindi medium.

(1)  The Committee of Parliament on Official Language has recommended in the third Part of
Report that all types of training whether it is of short or long duration should be imparted through
Hindi medium so that after having training through Hindi medium, the employees could be able to do
their original work in Hindi easily.

(2) In view of the above, all the Ministries/Departments are requested that all the instructions
regarding imparting training through Hindi medium may be got implemented fully and the
Department of Official Language may be accordingly informed.

[Ref: Item No. 8 of Part VIl and VIII of Questionnaire]

RTSTHTT TP, 78 FATe1g & a1 16 Bas, 1988 @ 1. S1. W. 14012/6/87-T.41.(T) W IETI
- 3reflereer Aar3it 3ilv IR-aaidhl ugl &1 vdf usienan & defous qregw & Wy ¥ 35 &1 0Rkoe
TN |

(1) 9 ATel & 1A%~ Y83l R fdeR-1amef e & 915 39 I [y forar T & fb & 84 5
3791t ORI, HERTSS SR GoTTq Xl 3 G TuSHIg e RIS &7 H Reyd el AR & Sefiaee]
BRI TAT BT TRBR & (IO 7 Tarfieq arer Tt G} SusH!, dal sfe & darsn 5
3k gl ur SHteft ol & forg el a7 T STeR R ot 5 arefl Gt uNignen 7 defeys are
& U 4 feel & Veed FaFT e Eld 9l ThR ¥ & SV ford Heplk 6 BRaN], 1976 & Pralerd
STTG & SR P’ &7 4 Refd Sfefireel praferal @ fory <t o ¥el &

(2) PEIT GRPR > GH Tl TAT A4 G SR & b 39 (0ig Bl 319w wHEg SR
37efITee] Praferdl & ol TReBINT SUhHl, depl ST @ & 3 o7l & 3R $9epT Suler GIrad vl

[  T1aett & 9T - VIl 6 7 T 10(iv) 3R 9FT VIl 6 98 F. 10 (i)(4)]

Extracts from O.M. No.14012/6/87-O.L. (C) dated 16" February, 1988 of Ministry of Home
Affairs, Department of Official Language regarding optional use of Hindi as medium of
examinations for recruitment to the subordinate services and non-technical posts.

(1)  After considering various aspects of this matter, it has now been decided that the optional use
of Hindi be permitted in the examinations conducted on regional or local basis for direct recruitments
to the services and posts of the subordinate offices of the Central Government and undertakings,
banks, etc. owned or controlled by the Central Govt. located in ‘B’ region viz the States of Gujarat,
Maharashtra and Punjab and the Union Territory of Chandigarh, in the same way as is allowed for
subordinate offices in Region ‘A’ vide O.M. dated 6" Jan., 1976.

(2)  All the Ministries and Departments of the Central Government are requested to bring this
decision to the notice of all their attached and subordinate offices and undertakings, banks etc. and

ensure its implementation.

[Ref: Item No. 10 (IV) of Part VIl and 10(i)(4) of Part VIII of the Questionnaire]



27.

-99 .

RTSTHTST T, 8 5A1erT @& foier 2 5, 1992 & &1 F1. 9.13034/37/97-1.47. () § &I -
yoff & forg wencar & 6t &1 faweq |

(1) IFIRRI IIST9TST Sl 7 RIwiRer &1 & 1o wdf Geeft e, faavur-gat qor areranrl &
fory SHHiearRl @l ¥t ST dTet (A0 U 3t aer 3! qIM1 9r1sll |/ &F 37 S5 7 daer I8 39y
U T ¥E [ ST fob SHHIGER HIeIee] H feal 312/l 33! T TN 379+ ST PR Hehell &
gle I fe1fiad U 4 & Gl & P 1e10 41 Pl S 1 8 1o HIST a1 A1edH TG I &,
q1fes T 9IS §RT SGHT FIEHR I 95T § ferar Sy | Afafa + 78 ot RywiRe & & &
B o1 qTet T 1< T TS 3% bR [T 97T 1 S el 1 fact &b f} 577 8l

(2) Gt 7Tl Ml @ S/RIE @ b d SuRIh UNT &1 U9 Ok ol F 1o TR e @ SR
BRETS AT R T 397 Heg U efiTee] Prafcral & e H§ SURIFT 49T 10 Tl FepT
Ter GfAf&reret vl 8 a9 ST &% |

[G3 : mgaeft & 9FT - VIl $1 95 G 10 (VII) 3R 9FT VI 1 98 F. 10 (ii)]

Extracts from O.M No. 13034/37/97-0O.L. (C) dated 2" June, 1992 of Ministry of Home Affairs,
Department of Official Language regarding option of Hindi in interviews for recruitments.

(1)  The Committee of Parliament on Official Language has recommended that advertisements for
recruitment, bio-data forms and call-letters for interviews to be sent to the candidates should be both
in Hindi and English and in these communications, not only it should be specifically made clear to
the candidates that they can opt for either Hindi or English in the interview, but he should also be
asked fo intimate in writing the language in which he would like to be interviewed so that the
Selection Board might interview him in that language. The Committee has also recommended that
the interview boards should also be so constituted that the members of the Board should have
knowledge of Hindi.

(2)  All the Ministries/Departments are requested that they should ensure action according to the
instructions in paras 2 and 3 above and they should also bring these instructions to the notice of their
attached/subordinate offices and instructions to ensure their compliance.

[Ref: Item No. 10 (VII) of Part VIl and 10 (ii) of Part VIl of Questionnaire]



