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718 PIAST Had, =g Al ar,
a3 feeelt, faai®:- |<$.01.2025
AR AU
v« s/ 3t dor/dieT o B WG & R A der & weie & @y 3

FNg & uRus HE&AT GA/88/2024-GA SECTION f&aid 26.12.2024 & 3rgaR ufefor
Fafaced & wdva JRERE/AARal g diwsa/3ifea /s o & @l F fow
Aifges Ha/cag & ufagfad & @AY W FaH URE & Igdled ¥ HaUd U @ e
fear o &1 Ao OEw FoagEr, 3w e amfacwdw & afReREl/adeiar o
dreda/JHifea dor/asa o, o Siesd & Sl 8 & [y § &9 av 3 s aX gaa  foear
Sar &l

2. ufdetor AufAray & IRARAl/FarRal & dau # o 3k INfRa 3fQsas @ &

fIaRoT 39 yaIT §: -
Sl No. Level of officers/officials Rates limit (in Rs.)
DGT existing | Ministry’s | DGT's Revised
Monetary Revised Monetary
Ceiling Monetary | Ceiling incl. of
Ceiling incl. GST
of GST
1. Addl. Secretary or equivalent (Level 15- 8,000/- 10,000/- 10,000/-
16)
2. Joint Secretary or equivalent (Level14) 6,500/- 8,125/- 8,125/-
3. Director/PSO/Dy. Secy./Sr. PPS or 5,000/- 6,250/- 6,250/-
equivalent (Level 12-13)
4. Under Secretary/PPS or equivalent 4,000/- 5,000/- 5,000/-
(Level 11)
5. Section Officer/PS or equivalent (Level 8- 4,000/- 5,000/- 5,000/-
10)
6. Assistant Section Officer/PA/Steno/SSA 3,500/- 4,375/- 4,375/-
or equivalent (Level 6- 7)

3. fiwra/3ifteE du/ade o AREd/FAAl gu AN THEE F 3gE fedr e
fash/ardefaes 3mseae & @le o Haar ¢ e (I U #A) @A UHA A B T
FAOIT &Y g0 Ao ST A ¢ [ diwda/3iifea dor/ader o @l = ¥ @0 At



AT 01.01.2025 ¥ gHa|
4. g AT & fow fdwRe dor gfagfd & 3af@ T af & e ax el

5. % HSUGS & TeAla & Al 7 (YR 4. 69562) aid 17.12.2024 3R Isf/vew, S &
HeAlGA § Al 332 (FYX . 11499) &=l 10.01.2025 F ded S fvar o @ &

Signed by _
Anoop Singh Parihar (37T foe afer)

Date: 1Wﬁ5§%(ﬁ3§7¥ URITE ) /T
: 7,

oop Singh Parihar)
Joint Director (General Administration)/HOO
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1. G Fafad 3RS /dAa / &g qEUE / @ uec |

2. A@fAGerd /vTd T qruasd, Sivd 9ad, a5 el

3. 37 Fgfaces & didivd, diere dae, a3 el

4. afs o@r IR@E, dqa g @ IRE, THTESS, Bid 99, 5 el

5. EE3N /T8, Aehs JAFH, TSNS (FTTT), PAST Had, 5 ea

6. S AP, (30 HFUY & AY 6 Wb FAET ATA A SSE dgqse W s fhar
) |
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718 Kaushal Bhawan, New Moti Bagh,
New Delhi, Date: - 1<.01.2025

Office_ memorandum

Subject: - Revision of monetary ceiling for reimbursement of Briefcase/Office Bag/Ladies
Purse-reg.

As per Ministry's Circular No. GA/88/2024-GA SECTION dated 26.12.2024, it has been
directed to convey the approval of the competent authority on the revision of the monetary
limit/reimbursement of expenditure for purchase of Briefcase/Office Bag/Ladies Purse by the
officers/officials working in Directorate General of Training. As per the existing rule, Briefcase/Office
Bag/Ladies Purse is provided to the officers/officials of this Directorate General of Training once in
three years from the date of issue of the previous Briefcase.

2. The details of previous and revised maximum limits in respect of officers/officials of Directorate
General of Training are as follows: -

SI. No. Level of officers/officials Rates limit (in Rs.)
DGT existing Ministry’s DGT'’s Revised
Monetary Revised Monetary Ceiling
Ceiling Monetary incl. of GST
Ceiling incl. of
GST

1. AddI. Secretary or equivalent (Level 15- 8,000/- 10,000/- 10,000/-
16)

2. Joint Secretary or equivalent (Level14) 6,500/- 8,125/- 8,125/~

3. Director/PSO/Dy. Secy./Sr. PPS or 5,000/- 6,250/- 6,250/-
equivalent (Level 12-13)

4. Under Secretary/PPS or equivalent 4,000/- 5,000/- 5,000/-
(Level 11)

5. Section Officer/PS or equivalent (Level 4,000/- 5,000/- 5,000/-
8-10)

6. Assistant Section Officer/PA/Steno/SSA 3,500/- 4,375/- 4,375/-
or equivalent (Level 6-7)

3. The Briefcase/Office Bag/Ladies Purse may be purchased by the officers/officials from any
private/public outlet as per his/her choice. The bill (in original)l may be sent to the General
Administration Section certifying that the Briefcase/Office Bag/Ladies Purse has been purchased.
Revised monetary ceiling effective from 01.01.2025.



4. The period of official bag reimbursement for all categories will be once in three years.
5. This issues with the concurrence of IFD vide Note 7 (Computer No. 69562) dated 17.12.2024 and
with the approval of DG/AS, DGT vide Note 332 (Computer No. 11499) dated 10.01.2025.

Signed by
Anoop Singh Parihar

Date: 15-01-2025 10:19:087 % e TRer0)
TG (A (TAT YAHA)/TIH3N

(Anoop Singh Parihar)
Joint Director (General Administration)/HOO

To,

1. All concerned officers/officials / Field Institutes / Notice Boards.
2. PSO to Director General/AS, Kaushal Bhawan, New Delhi.

3. PPS to Deputy Director General, Kaushal Bhawan, New Delhi.

4. Pay & Accounts Officer, MSDE, Kaushal Bhawan, New Delhi.

5. DDO/AD, Cash Section, DGT (HQ), Kaushal Bhawan, New Delhi.

6. Director IT, (with the request that the above OM may be uploaded on DGT website).
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Ministry of Skill Development and Entrepreneurship
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Directorate General of Training
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Purchase of Official bag/Briefcase/Ladies purse Reimbursement Claim Form
(To be filled in BLOCK LETTERS)

1. Name of the official S e e e A R AR
2. Designation e e e e
3. Level D e ssnn e romaam s s S S S A AR5 B
4. Mobile S
5. Details of bill submitted: -
(i) Invoice/Bill no. e eeeeee e i eeeeeeeeee e e reeeee s e s e h b e e eeaaha— et e e e et et e e e aaaaeeas
(i) Bill Date B R smees e Hh S RS S A A S A SRR TR TE b EAER SRR S mmern

6. Details of last reimbursement claimed, if any

(i) Invoice/Bill no. with date T v R S A A A S S T SRR -.

7. Bank Account Details: -
(i) Bank A/c No. bieeniomm et i o e i S oo 5 55 08 R SRS rmm e e
(i) IFSC code et eeeee e et eeeeeeeeae———eaeeteeeteteaate————————aeeetettar e ——————aaas

(Signature)
Name of official: ......ccccririviiiiicsiicrirccceerreees
Designation: .......cccvinermnemnnicinieesccerncneennee
Date: ..ccissiniimimanmnnenecssnsnares
Phone no./Intercom: .....cccccccivnrereeernnnninnns

UNDERTAKING

| hereby undertake that | have never claimed reimbursement of expenditure incurred on
purchase of official bag/briefcase/ladies purse at Headquarters till date or in the last three years.
If at any stage it is found that | have concealed or given false information as stated in my
undertaking, the Ministry may please take appropriate disciplinary action.

(Signature)
Name of offiCial: .......ceceeeeeeeereeerereeerresesessseensennes '
Designation: ....cciececcceeerrecrceerr e
Date: .ccccviermrriserrrere e

Documents to be attached
1. Original bill (with Name, Bill no./Invoice no., GST/TIN etc.) for the reimbursement amount claimed.
2. Pay slip.
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